
CITY OF HOUSTON 

STANDARD GENERAL REQUIREMENT ________ PROJECT RECORD DOCUMENTS 

Section 01785  

PROJECT RECORD DOCUMENTS 

PART 1    G E N E R A L  

1.01 SECTION INCLUDES 

A.       Maintenance and submittal of record documents and Samples. 

1.02 MAINTENANCE OF DOCUMENTS AND SAMPLES 

A. Maintain one record copy of documents at the site in accordance with Document 
00700 - General Conditions. 

B. Store record documents and Samples in field office, if a field office is required by 
the Contract, or in a secure location. Provide files, racks, and secure storage for 
record documents and Samples. 

C. Label each document "PROJECT RECORD" in neat, large, printed letters. 

D. Maintain record documents in a clean, dry, and legible condition. Do not use 
record documents for construction purposes.  Do not use permit drawings to 
record Modifications to the Work. 

E. Keep record documents and Samples available for inspection by Project 
Manager.   

F. Each month bring record documents to progress review meeting for viewing 
by Project 
Manager, Contractor’s Superintendent, and Design Consultant, and if 
applicable, City’s Construction Manager. 

1.03 RECORDING 

A. Record information legibly with red ink pen on a set of blueline opaque drawings, 
concurrently with construction progress.  Maintain an instrument on site at all 
times for measuring elevations accurately. Do not conceal work until required 
information is recorded 

B. Contract Drawings and Shop Drawings: Mark each item to record completed 
Modifications, or when minor deviations exist, the actual construction including: 

1. Measured depths of elements of foundation in relation to finish first 
floor datum. 

2. Measured horizontal locations and elevations of Underground Facilities 
and appurtenances, referenced to permanent surface improvements. 

01785-1 
09-28-2007 



CITY OF HOUSTON 
PROJECT RECORD DOCUMENTS STANDARD GENERAL REQUIREMENT 

3. Elevations of Underground Facilities referenced to City of Houston 
benchmark utilized for the Work. 

4. Measured locations of internal utilities and appurtenances concealed in 
construction, referenced to visible and accessible features of the Work. 

5. Dimensions and details of field changes 

6. Changes made by Modifications. 

7. Details not on original Drawings. 

8. References to related Shop Drawings and Modifications. 

C. Survey all joints of water mains at the time of construction. Record on Drawings, 
water main invert elevation, elevation top of manway, and centerline horizontal 
location relative to baseline. 

D. For large diameter water mains, mark specifications and addenda to record: 

1. Manufacturer, trade name, catalog number and Supplier of each 
Product actually Installed. 

2. Changes made by Modification or field order. 

3. Other matters not originally specified. 

E. Annotate Shop Drawings to record changes made after review. 

1.04 SUBMITTALS 

A.       At closeout of the Contract, deliver Project record documents to Project 
Manager. 

PART 2    P R O D U C T S -  Not Used 

PART 3    E X E C U T I O N  -Not Used 

END OF SECTION 
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