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Mayor

P.0O. Box 1562
Houston, Texas 77251-1562

Telephone - Dial 311
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http://purchasing.houstontx.gov

January 31, 2014

SUBJECT: Letter of Clarification No. 4 Repair, Inspection And Preventive Maintenance Services of
Lab Equipment for Various Departments

REFERENCE: Bid Invitation No. §55-1.24549

TO: All Prospective Bidders:
This Letter of Clarification is issued for the following reasons:

« To revise the above referenced solicitation as follows:
1. Page 1, Bid Opening has been changed to read as follows:

BID OPENING

Sealed bids, in duplicate, and one (1) additiocnal electronic CD copy of the bids will be received by the City
Secretary of the City of Houston, in the City Hall Annex, Public Level, 900 Bagby, Houston, Texas 77002,
until 10138-arm-Thursday—February-6,-2044-10:30 a.m., Thursday, February 27, 2014 and all bids will
be opened and publicly read in the City Council Chamber, City Hall Annex, Public Level, 900 Bagby at
11:00 AM on that date for the purchase of:

2. Page 1, Pre-Bid Conference has been changed to read as follows:

PRE-BID CONFERENCE

A Pre-Bid Conference will be held for all Prospective Bidders at 900 Bagby Houston, Texas 77002 City
Hall Tunnel Level (Basement) SPD Conference Room-2 at 8:83-gvaren-January-+oc2034 10:00 am on

February 12, 2014.

3. Page 3, has been changed to read as follows:

Questions concerning the bid should be submitted in writing to: City of Houston, Strategic Purchasing
Division, 901 Bagby, Room B-500, B-512, Houston, TX 77002, Aftn: Joseph Badell (or) by fax:
832.393.8759 or by e-mail (preferred method) to joseph.badell@houstontx.gov no later than 1:00

p-m., Wednescday-Januar-dd-2014-Wednesday, February 19, 2014.

4. For those of you who were unable to attend the previous Pre-Bid Conference, you are more than welcome
to attend the new one.



LETTER OF CLARIFICATION No. 4

REPAIR, INSPECTION AND PREVENTIVE MAINTENANCE SERVICES OF LAB EQUIPMENT FOR
VARIOUS DEPARTMENTS

SOLICITATION NO. S55-L.24549

When issued, Letter{s) of Clarification shall automatically become a part of the proposal documents and shall
supersede any previous specification(s) and/or provision(s) in conflict with the Letter(s) of Clarification. All
revisions, responses, and answers incorporated into the Letter(s} of Clarification are collaboratively from both
the Strategic Purchasing Division and the applicable City Department(s). It is the responsibility of the proposers
to ensure that it has obtained all such letter(s). By submitting a proposal on this project, proposers shall be
deemed to have received all Letter(s) of Clarification and to have incorporated them into this proposal.

ifgx%%xah%vee any questions or if further clarification is needed regarding this Request for Proposal, please

Doeetple Badell

Joseph Badell
Senior Procurement Specialist
Strategic Purchasing Division
832-393-0209

END OF LETTER OF CLARIFICATION 4



CITY OF HOUSTON
INVITATION TO BID

Issued: January 10, 2014

Rt

BiD OPENING

Sealed bids, in duplicate, and one (1) additional electronic CD copy of the bids will be received by the City Secretary of the City of
Houston, in the City Hall Annex, Public Level, 900 Bagby, Houston, Texas 77002, until

10:30 a.m., Thursday, February 27, 2014 and all bids will be opened and publicly read in the City Council Chamber, City Hall
Annex, Public Level, 900 Bagby at 11:00 AM on that date for the purchase of:

REPAIR, INSPECTION AND PREVENTIVE MAINTENANCE SERVICES OF LAB EQUIPMENT
FOR VARIOUS DEPARTMENTS
BID INVITATION NO.: $55-1.24549
NIGP CODE: 938-56; 938-63
BUYER

Questions regarding this solicitation document should be addressed to Joseph Badell at 832.393.0208, or e-mail to
joseph.badell@houstontx.gov.

ELECTRONIC BIDDING

In order to submit a bid for the items associated with this procurement, vendor must fill in the pricing information on the “PLACE
BID” page.

PRE-BID CONFERENCE

A Pre-Bid Conference will be held for all Prospective Bidders at 900 Bagby Houston, Texas 77002 City Hall Tunnel Level
(Basement) SPD Conference Room-2 at $:88-@-iwoR-Jabuary-48-3834-10:00 a.m. on February 12, 2014.

All Prospective Bidders are urged to be present. It is the Bidder's responsibility to ensure that they have secured and
thoroughly reviewed the solicitation documents prior to the Pre-Bid Conference. Any revisions to be incorporated into
this solicitation document arising from discussions before, during and subsequent to the Pre-Bid Conference will be
confirmed in writing by Letter(s) of Clarification prior to the bid due date. Verbal responses will not otherwise aiter the
specifications, and terms and conditions as stated herein.

Bidding forms, specifications, and ail necessary information should be downiocaded from the Internet at
https://purchasing.houstontx.qov/. By registeting and downioading this solicitation document, all updates to this
solicitation document will be automatically forwarded via e-mail to all registered Bidders. This information may also be
obtained from the Supplier Assistance Desk, Strategic Purchasing Division, 901 Bagby (Concourse Level), Houston, Texas
77002,

The place of the bid opening may be transferred in accordance with Paragraph (b), (5) of Section 15-3 of The Code of
Ordinances, Houston, Texas. The bid opening meeting may be rescheduled in accordance with Paragraph (b), (6) of said
Section 15-3.

The City reserves the right to reject any or all bids or to accept any bid or combination of bids deemed advantageous to it.
City Employees are prohibited from bidding on this solicitation in accordance with the Code of Ordinances, Section 15-1.
“CONTENTS:
SECTIONA:  OFFER

SECTIONB: SCOPE OF WORK/SPECIFICATIONS
SECTIONC: GENERAL TERMS & CONDITIONS

“‘NOTE 1: Actual page numbers for each Section may change when the solicitation document is downloaded from the
Internet or because of Letters of Clarification. Therefore, Bidders must read the bid document in its entirety and comply
with all the requirements set forth therein.

*NOTE 2: To be considered for award, please submit the electronic bid form and the forms listed in Section A, inciuding
the Official Signature Page, which must be signed by a company official authorized to bind the company.
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Documents/fforms must be downloaded from the City’s Website at hitp/purchasing.houstontx.govfforms.shiml

Additional Required Forms to be included with this Bid:

In addition to the Electronic Bid Form and the Official Signature Page, the Forms listed in Table 1 must be
completed and submitted to the Office of the City Secretary on or before the date and time the bid is
due. When submitting bids via UPS/FedEXx, etc. please label it with the name: Office of the City Secretary.
City Hall Annex, Public Level, 900 Bagby, Houston, Texas 77002, along with the bid/proposal number:

Affidavit of Ownership.doc

Fair Campaign Ordinance.doc

Statement of Residency.doc

Conflict of Interest Questionnaire.doc
M/WBE.doc

Pay or Play Program Acknowledgement Form

Pay or Play Certification of Agreement to Comply w’
the Program

Contractor’'s Questionnaire
Hire Houston First Application and Affidavit

Criminal  Justice Information Services (CJIS)
Compliance Addendum (Applicable to Houston Poiice
Department (HPD) Occupied Facilities)

Table 2 lists other documents and forms that should be viewed/downloaded from the City’s website, but are
not required to be submitted with the bid. The City will request these forms, as applicable, to be completed
and submitted to the City by the recommended/successful bidder:

Drug Forms.doc
EEOC.doc
Formal Instructions for Bid Terms.doc

Sample Insurance Over $50,000.pdf

Insurance Endorsements

Pay or Play Office of Business Opportunity &
Contract Compliance Q & A

Pay or Play Office of Business Opportunity &
Contract Compliance Requirements

Pay or Play Contractor/Subcontractor Payment
Reporting Form

Pay or Play Contractor/Subcontractor Waiver
Request

Pay or Play List of Participating Subcontractors

Questions concerning the bid should be submitted in writing to: City of Houston, Strategic Purchasing
Division, 901 Bagby, Room B-500, Houston, TX 77002, Attn: Joseph Badell (or) by fax: 832.393.8759 or by
e-mail (preferred method) to joseph.badell@houstontx.gov no later than 1:00 p.m., Wednesday,

January-22,-204+4. Wednesday, February 19, 2014.
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