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August 14, 2014 
 
 
SUBJECT:  Letter of Clarification No. 2 

Transportation Planning/Engineering Consultant 
 
REFERENCE:  RFP No.: S33-Q25088 
 
TO:   All Prospective Respondents 
 
This Letter of Clarification is issued for the following reasons: 
 

1. To add section 4.5.8 to section 4.5, page 6 and to replace in its entirety page 6 of solicitation document with 
the attached page 6 marked “Revised, August 8, 2014”. 
 

2. To provide a response to vendor questions as follows: 
 

Question On the above RFQ, can you confirm whether all respondent firms including sub-consultants 
are required to fill out the forms in section 4.5, or just the Prime respondent for the submittal? 

Answer The forms should be completed by the prime contractor only. 
  
Question Are five electronic flash drives required for submission? Can five DVDs be submitted in place 

of the flash drives? 
Answer Yes 
  
Question Are the forms listed in Section 4.5 of the RFQ required to be completed by the prime firm and 

all sub-consultants or just the prime firm?  
Answer Prime contractor only 
  
Question Please clarify what data is already available and what data the consultant will need to collect.  
Answer A significant amount of project related data is available is available through COH and other 

agencies as needed. Some of this includes but is not limited to: Existing Studies, 
Census/Demographic (Population/Employment) Data (COH/H-GAC), Parcel, Destination 
(Parks, civic, Health, Retail Commercial,etc),Streets/Road, Bikeway/Trails, Railroad, Traffic 
Counts, Traffic Signal, Transit Data, Crash-data, etc.    
GIS DATA examples can be found on: http://mycity.houstontx.gov/home/cohgis.html, 
http://mycity.houstontx.gov/HoustonCTP/ 
 
Any GIS data provided by City of H-GAC may need validation based on how it is used. The 
City does not have bicycle count or pedestrian counts except for a few locations. If consultant 
recommends new data collection to accomplish the scope of the project, it will have to be 
discussed during scoping. 
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Question Please clarify the level of public involvement that is expected. 
Answer A Public Engagement Plan would have to be developed by the consultant as a part of the study 

in coordination with the City & Steering Committee. At minimum there will be Stakeholder 
Committee engagement and public engagement at key stages throughout the project work. 
Public Engagement should not be limited to meetings with the public. Innovative ways of 
outreach should be explored. 

  
Question Is scoring based on a 100-point system? 
Answer No 
  
Question How is the weighting of the points assigned per section of the proposal? 
Answer There are no points associated with the evaluation.  The process will be a fair, independent, 

and objective evaluation of each proposal. 
  
Question We are not Houston or locally based. Are points awarded if our team has sub-consultants that 

are Houston-based or local-based? 
Answer No.  That component was removed. 
  
Question P.8 (section 6.4) references a price proposal. Where in the proposal table of contents would 

you like us to provide the fee? It’s not listed in the Submittal Requirements on page 5-6. Also, 
what specific elements would you like us to show in the price 

Answer The price proposal requirement has been removed. 
 
 

When issued, Letter(s) of Clarification shall automatically become a part of the solicitation documents and shall 
supersede any previous specification(s) and/or provision(s) in conflict with the Letter(s) of Clarification. All 
revisions, responses, and answers incorporated into the Letter(s) of Clarification are collaboratively from both the 
Strategic Procurement Division and the applicable City Department(s). It is the responsibility of the respondent to 
ensure that it has obtained all such letter(s). By submitting a proposal on this project, respondents shall be deemed to 
have received all Letter(s) of Clarification and to have incorporated them into their proposals.  
 

If you have any questions or if further clarification is needed regarding this solicitation, please contact me.  
 

Sincerely, 
 

 
 
Conley Jackson 
Senior Procurement Specialist 
Strategic Purchasing Division 
832-393-8733 
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4.2.5 Provide a statement regarding the firm’s role in previous projects as a prime consultant or sub-consultant (e.g. 
joint venture partner, sub-consultant, subcontractor or supplier) and the names of key personnel involved in the 
project.  

 
4.3 Plan/Project Approach (Maximum 5 pages) 
 
4.3.1 Provide a narrative delineating the general understanding of the City of Houston Master Bicycle Plan and the 

approach for undertaking the tasks listed in the Scope of Work. In outlining the approach for accomplishing the 
objectives of this RFQ, respondents should consider, at a minimum, explaining/describing in adequate detail, 
such information as:   

 
 How the public and stakeholders will be engaged in the development of the plan;  
 Identify existing and potential challenges (policy, implementation, etc.) and how the consultant intends to 

address them; 
 Describe how baseline analysis will be conducted; 
 Describe how performance measures will be developed; 
 Describe how bicycle network, facility and design criteria will be developed; 
 Demonstrating how bicycle users, network and facility types will be balanced with multi-modal considerations 

along the corridor; and  
 How policies, programs and implementation strategies will be developed.  

 
4.4 Qualifications of Management Staff and Key Personnel  

 
4.4.1 Submit complete resumes and/or corporate profiles for management staff and key personnel that will be 

committed to this project. Resumes should describe previous related experience.  
 

4.4.2 Submit any professional certifications, accreditations, special licensing or other qualifications that qualifies the 
professional to perform in their designated areas of responsibility.  
 

4.4.3 Local Availability: Indicate which of the key and support personnel will be locally available. 
 

4.4.4 Provide an estimate of the availability, in percentage of time, of each personnel to be dedicated to this project. 
 

4.5 Forms 
 

4.5.1 Completed copy of Affidavit of Ownership Form 
4.5.2 Completed Copy of Fair Campaign Ordinance Form 
4.5.3 Completed copy of Statement of Residency Form 
4.5.4 Completed copy of all Drugs Forms 
4.5.5 Completed Copy of PoP 1a Pay or Play Acknowledgment Form 
4.5.6 Completed Copy of Contractor Questionnaire Form 
4.5.7 Hire Houston First Affidavit Form (if applicable).  See below.  
4.5.8 MWBE Documents 

 
* All forms can be downloaded from the following link: http://purchasing.houstontx.gov/forms.shtml Offeror will 
be able to click and print each required document from this site. 
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