ATTACHMENT “A”

CITY OF HOUSTON

SCHEDULE OF M/WBE PARTICIPATION

DATE OF REPORT:    _________________________________ 

BID No.:     __________________________________________

FORMAL BID TITLE:    ________________________________

	NAME OF MINORITY/ WOMEN SUBCONTRACTOR
	AFFIRMATIVE ACTION DIVISION CERTIFICATION No.
	STREET ADDRESS AND CITY, STATE, ZIP CODE
	TELEPHONE No.
	SCOPE OF WORK
	AGREE PRICE

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	TOTAL. . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . .  . . . . . . . . . 

M/WBE PARTICIPATION AMOUNT. . . . . . . . . . . . . . . . . . 

TOTAL BID AMOUNT. . . . . . . . . . . . . . . . . . . . . . . . . . . . .. 
	$___________

$__________%

$___________




ATTACHMENT “A” (CONTINUED)
	IF YOU HAVE USED YOUR BEST EFFORTS TO CARRY OUT THE CITY’S M/WBE POLICY BY SEEKING SUBCONTRACTS AND SUPPLY AGREEMENTS WITH MINORITY AND WOMEN BUSINESS ENTERPRISES, YET FAILED TO MEET THE STATED PERCENTAGE GOAL OF THIS BID DOCUMENT, LIST BELOW YOUR GOOD FAITH EFFORTS FOR COMPLIANCE (DEFINITION OF REQUIREMENTS CAN BE OBTAINED THROUGH AFFIRMATIVE ACTION AT (713) 837-9000).



	

	

	

	

	

	THE UNDERSIGNED WILL ENTER INTO A FORMAL AGREEMENT WITH THE MINORITY AND/OR WOMEN SUBCONTRACTORS AND SUPPLIERS LISTED IN THIS  SCHEDULE CONDITIONED UPON AWARD OF A CONTRACT FROM THE CITY.

NOTE:   

ALL FIRMS LISTED ABOVE MUST BE CERTIFIED (OR ELIGIBLE FOR CERTIFICATION) BY THE AFFIRMATIVE ACTION                     DIVISION.

THIS SCHEDULE OF M/WBE PARTICIPATION SHOULD BE RETURNED, IN DUPLICATE, WITH THE BID FORM.


_____________________________________________________

BIDDER COMPANY NAME

______________________________________________________

SIGNATURE OF AUTHORIZED OFFICER OR AGENT OF BIDDER

______________________________________________________

NAME (TYPE OF PRINT)

______________________________________________________

TITLE

                                                            ATTACHMENT “B”

LETTER OF INTENT

THIS AGREEMENT IS SUBJECT TO BINDING ARBITRATION ACCORDING TO THE TEXAS GENERAL ARBITRATION ACT.

TO:
City of Houston


City Purchasing Agent

MINORITY/WOMEN BUSINESS ENTERPRISE (M/WBE) AND SUPPLIER

LETTER OF INTENT

Contract Bid Number:
_________________________________________________

Bid Title:

_________________________________________________

Bid Amount:

_________________________________________________

M/WBE Participation Amount:   $_______________

M/WBE GOAL _______%

1. ______________________________________ agrees to perform work/supply goods and/or 

Name of Minority/Women Business Enterprise

services in connection with the above-named contract and ________________________ as:









Name of Prime Contractor
(a)
______________________
An Individual

(b)
______________________
A Partnership

(c)
______________________
A Corporation

(d)
______________________
A Joint Venture

2.
_________________________________ status is confirmed by M/WBE Directory made 


Name of Minority/Women Business Enterprise


available through the City of Houston Affirmative Action Division.  Certificate No.: ________.

3.
_____________________________
and 
_____________________________________


Name of Prime Contractor


Minority/Women Business Enterprise
intend to work on the above-named contract in accordance with the M/WBE Participation Section of the City of Houston Contract Bid Provision.

The terms and conditions of Attachment “C” attached hereto are incorporated into this Letter of Intent for all purposes.

_______________________________

____________________________________

Signed-Prime Contractor



Signed-Minority/Women Business Enterprise

_______________________________

____________________________________

Title






Title

_______________________________

____________________________________

Date






Date

                                                          ATTACHMENT “C”

CITY OF HOUSTON CERTIFIED M/WBE SUBCONTRACT TERMS

Contractor shall insure that all subcontracts with M/WBE subcontractors and suppliers are clearly labeled “THIS CONTRACT IS SUBJECT TO BINDING ARBITRATION ACCORDING TO THE TEXAS GENERAL ARBITRATION ACT” and contain the following terms:

1. __________________________ (M/WBE subcontractor) shall not delegate or subcontract more than 50% of the work under this subcontract to any other subcontractor or supplier without the express written consent of the City of Houston’s Affirmative Action Director (“the Director”)

2. __________________________ (M/WBE subcontractor) shall permit representatives of the City of Houston, at all reasonable times, to perform   1) audits of the books and records of the subcontractor, and  2) inspections of all places where work is to be undertaken in connection with this subcontract.  Subcontractor shall keep such books and records available for such purpose for at least four (4) years after the end of its performance under this subcontract.  Nothing in this provision shall affect the time for bringing a cause of action nor the applicable statute of limitations.

3. Within five (5) business days of execution of this subcontract, Contractor (prime contractor) and Subcontractor shall designate in writing to the Director an agent for receiving any notice required or permitted to be given pursuant to Chapter 15 of the Houston City Code of Ordinances, along with the street and mailing address and phone number of such agent.

4. As conclude by the parties to this subcontract, and as evidenced by their signatures hereto, any controversy between the parties involving the construction or application of any of the terms, covenants or conditions of this subcontract shall, on the written request of one party served upon the other or upon notice by Director served on both parties, be submitted to binding arbitration, under the Texas General Arbitration Act (Tex. Civ. Prac. & Rem. Code Ann., Ch. 171 – “the Act”).  Arbitration shall be conducted according to the following procedures:

a. Upon the decision of the Director or upon written notice to the Director form either party that a dispute ahs arisen, the Director shall notify all parties that they must resolve the dispute within thirty (30) days or the matter may be referred to arbitration.

b. If the dispute is not resolved within the time specified, any party or the Director may submit the matter to arbitration conducted by the American Arbitration Association under the rules of the American Arbitration Association, except as other wise required by the City’s contract with American Arbitration Association on file in the Office of the City’s Affirmative Action Division.

c. Each party shall pay all fees required by the American Arbitration Association and sign a form releasing the American Arbitration Association and its arbitrators from liability for decisions reached in the arbitration.

d. In the event the American Arbitration Association no longer administers Affirmative Action arbitration for the City, the Director shall prescribe alternate procedures as necessary to provide arbitration by neutrals in accordance with the requirements of Chapter 15 of the Houston City Code of Ordinances.

These provisions apply to goal oriented contracts.  A goal oriented contract means any contract for the supply of goods or non-personal or non-professional services in excess of $100,000.00 for which competitive bids are required by law; not within the scope of the MBE/WBE program of the United States Environmental Protection Agency on the United States Department of Transportation; and ;, which the City Purchasing Agent has determined to have significant M/WBE subcontracting potential in fields which there are an adequate number on known MBEs and/or WBE’s to compete for City contract.

The M/WBE policy of the City of Houston will discussed during the pre-bid.  For information assistance, and/or to receive a copy of the City’s Affirmative action policy and/or ordinance contact the Affirmative Action Division at (713) 837-9000, 611 Walker, 20th Floor, Houston, Texas.

ATTACHMENT “D”

CITY OF HOUSTON

Affirmative Action and Contract Compliance

M/WBE Utilization Report

Report Period _____________________

PROJECT NAME & NUMBER: ____________________________                   AWARD DATE:_____________________________

PRIME CONTRACTOR: __________________________      

       CONTRACT No.: ___________________________

ADDRESS: _________________________ 

                                 CONTRACT AMOUNT: ______________________

LIAISON/PHONE No.: ________________________________   

        M/WBE GOAL: ____________________________
	M/WBE SUB/VENDOR NAME
	DATE OF AA CERTIFICATION
	DATE OF SUBCONTRACT
	SUBCONTRACT AMOUNT
	% OF TOTAL CONTRACT
	AMOUNT PAID TO DATE
	% OF CONTRACT 

TO DATE

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Use additional pages if needed.  Submit by the 15th day of the following month.                                 Affirmative Action Division

Provide support documentation on all revenues paid to end of the report period to:                             ATTN:  Velma Laws 713-837-9018

M/WBEs to reflect up/down variances on contract amount                                                                     611 Walker, 20th Floor


Houston, Texas  77002




