City of Houston

Equipment Inspection/Receiver Report
	     


City Purchase Order Number: 
	     


Vendor Name: 
1.
EQUIPMENT DELIVERY

	     


The City of Houston acknowledges that the below items have been delivered to
 (street address)

	     


On (enter date):  
Write last 7 digits of vehicle identification number (VIN) in blanks or other unique identification numbers

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     


	     


Tentative receipt by either:

GSD or Department representative:  
	     


Employee Number:  
	     


Vendor representative signature: 
	     


Printed Name: 
2.
INSPECTION





YES

NO

N/A
	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     


1.
Manufacturers Certificate of Origin (Signed)……...

2.
Invoice Copy………………………………………….
3
Delivery Ticket………………………………………..
4.
Odometer statement (Signed)……………………...
5.
Warranty data………………………………………...
6.
Equipment meets city specifications *……………..
If no, state reason by spec line item:

	     

	     


*    Equipment received contingent on remedy of items noted on item 1 – 6 above. Vendor agrees that in addition to all other rights and remedies available to the City of Houston, the City may withhold payment of invoice until the items/discrepancies noted are remedied.

3. ACCEPTANCE & RECEIPT    SIGN IN THIS SPACE ONLY AFTER ALL REQUIREMENTS ARE MET

The equipment, goods, and materials itemized are received by the City of Houston, subject to the terms and conditions of the City’s purchase order, the bid specifications, and the contract, if any, between the parties.

	     


Final Receipt GSD:     
	     


Employee #:    
	     


Dept Representative:    
	     


Employee #:   
	     


Date:
         (Provide copy to Vendor upon acceptance)


NSPECF3







