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GENERAL INSTRUCTIONS, TERMS & CONDITIONS 
 

The City of Houston’s Finance Department is soliciting proposals from qualified professionals specializing in 
leadership and development training.  
 
Prospective contractor(s) needing additional information/clarification to this informal request for qualification 
(IRFP) are requested to e-mail questions to Conley Jackson at conley.jackson@houstontx.gov. The deadline 
for submitting questions is March 2, 2015 at 2:00 PM CDT.   No questions will be accepted after deadline.  
All questions will be answered via letter of clarification to this IRFP and posted on the City’s e-bidding website 
and automatically e-mailed to all who registered to receive this IRFP. 
  
Please review the Statement of Work below.  If you believe that your consultancy/firm meets the minimum 
requirements as outlined in the Statement of Work of the RFP, please submit your Statement of Qualifications 
(SOQ) to Conley Jackson, via one of the methods listed below by March 10, 2015 at 2:00 PM CDT.  No 
SOQ’s will be accepted after deadline. 
 

E-mail: (Preferred Method):    conley.jackson@houstontx.gov 
 
Mail:     City of Houston 
    Strategic Procurement Division (Suite B513) 
    901 Bagby Street 
    Houston, Texas  77002 

 
1.0 OBJECTIVE: 
 
1.1 The Finance Department is seeking an engagement with a vendor able to provide leadership 

development  training to a group of professionals over the next year.  The deliverables for this work 
will include a program for a specified period following conclusion of the program engagement. 

 
2.0 ABOUT THE FINANCE DEPARTMENT: 
 
2.1 The mission of the Finance Department is to safeguard the fiscal integrity of the City, its component 

units, and other dependent entities, and enable other City stakeholders to do the same. It intends to do 
that by sustaining and growing a dynamic organization filled with strong people that use rigorous 
policies, processes, and systems. 
 

3.0 CURRENT FINANCE ENVIRONMENT: 
 
3.1 154 employees. 
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