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PRE-BID CONFERENCE
AGENDA

BID NO. S74-L29652 SUMMER FOOD SERVICE PROGRAM (SFSP)

I. Opening Remarks Elnora Smith
Sr. Procurement Specialist

II. Solicitation Overview Elnora Smith

III. Office of Business Opportunity OBO, 
Business Development Coordinator

IV. Project Scope & Overview HPARD – SME(s)

V. City of Houston E-Bid Website Elnora Smith

VI. Questions & Answers

Partnering to better serve Houston



II. Solicitation Overview

The City of Houston (City) is seeking qualified Contractor(s) to submit responses on
providing the daily nutritional lunches and supplements to approximately 8,000 children at
approximately 350 site within the City of Houston during the summer months.

SOLICITATION DUE DATE: October 15, 2020 by 10:30 a.m.

Requests for additional information and questions due date: Thursday, ​October 1, 
2020 by 2:00 p.m., must be received electronically ​and directed to:

Elnora.Smith@houstontx.gov

ADDITIONAL INFORMATION AND SPECIFICATION CHANGES

Responses to questions received from potential Bidder(s) and any changes to specifications
shall be confirmed in writing by Letter(s) of Clarification and will be posted under the
solicitation file, prior to the bid due date.

mailto:Elnora.Smith@houstontx.gov


BID PACKAGE REQUIREMENTS

The below items must be completed and submitted in the Bid Package.

 1.0 Ownership Information Form (Affidavit of Ownership)

 2.0 Conflict of Interest Questionnaire

 3.0 MWBE Documents

 4.0 Pay or Play - 1A, Program Acknowledgement Form

 5.0 Pay or Play – 2, Certification of Agreement

 6.0 References Form

 7.0 Resolution of Contractor (on company letterhead)

 8.0 Debarment and Suspension Certification (EXHIBIT H)

 9.0 Byrd Anti-Lobbying Certification (EXHIBIT I)

 10.0 Signed Official Signature Page​ in Blue Ink

 11.0 Hard Copy of Electronic Bid Form (E-Bid Website Pricing Form)​

Required forms are available at the City of Houston Strategic 
Procurement Forms website:  
http://purchasing.houstontx.gov/forms.shtml

http://purchasing.houstontx.gov/forms.shtml


III. OFFICE OF BUSINESS OPPORTUNITY

Partnering to better serve Houston



IV. PROJECT SCOPE AND OVERVIEW

Partnering to better serve Houston



V. CITY OF HOUSTON E-BID 
WEBSITE

http://purchasing.houstontx.gov



http://purchasing.houstontx.gov/index.html





SHOWS ALL OPEN SOLICITATIONS

CLICK ON BID DESCRIPTION



SHOWS ALL DOCUMENTS POSTED UNDER THE 
SOLICITATION

CLICK PLACE OR VIEW ONLINE BID



TAKES YOU TO THE BID DOCUMENT THAT 
PROVIDES GENERAL INFORMATION AND LINE 

ITEMS.

NOTE: LINE ITEMS CAN NOT BE
LEFT BLANK.  
EACH LINE ITEM MUST
HAVE EITHER A NUMERIC VALUE, OR
NO BID, OR NO CHARGE.



Last Page of Bid



For questions and answers to be a part of this official ITB process, they must be in
writing and electronically submitted to the Strategic Procurement Division’s
designated Representative, Elnora Smith via email to Elnora.Smith@houstontx.gov,
no later than 2:00 p.m., Thursday, October 1, 2020.

Responses to official questions will be posted under the solicitation file as a
Letter(s) of Clarification, prior to the ITB due date.

VI. QUESTIONS & ANSWERS

Partnering to better serve Houston

mailto:Elnora.Smith@houstontx.gov
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