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PART I – INTRODUCTION

1.0

GENERAL INFORMATION
The City is the fourth largest City in the United States and is composed of 23 departments with
multiple physical locations throughout the geographical boundaries of the City. The City has
approximately 23,000 employees with approximately 500 employees involved in the
procurement and/or contracting process. Contracts where the City must pay in excess of
$50,000 are routed to City Council for approval. The annual volume of contracts and purchase
orders issued by the City in the last five years has ranged from 19,000 to 23,000.

2.0

BACKGROUND

2.1

The City has suffered a series of storm impacts in the past 10 years, including Hurricane Ike in
2008, along with the Memorial Day and Halloween floods of 2015 and the Tax Day floods of
2016. While Harvey’s flooding was much more widespread, homes flooded in recent previous
events can generally be expected to have flooded again during Harvey. In August 2017,
Hurricane Harvey hit Southeast Texas and Southwest Louisiana with rainfall totals of 40-61
inches. The City saw rainfall totals of approximately 50 inches in some areas, which caused
extensive flooding in the City from rainfall and planned releases from overwhelmed dams and
reservoirs. Flooding from Harvey was widespread in the City, with many hard-hit areas,
including, but not limited to: west Houston, southwest Houston and the northeast areas.
Impacted neighborhoods represent a wide range of incomes and populations, and include areas
where the City believes residents whose homes were flooded may not have filed for Federal
Emergency Management Agency (“FEMA”) assistance.

2.2

The United States Department of Housing and Urban Development (“HUD”) has allocated $7.39
billion in Community Development Block Grant (“CDBG”) Disaster Recovery (DR) funds for
Disaster Relief Requirements, 2017, for the purpose of assisting in long-term recovery from
2017 disasters. From the $7.39 billion, HUD allocated $5.024 billion in CDBG-DR funds to the
state of Texas for providing response to Hurricane Harvey, DR-4332. The General Land Office
(“GLO”) has been designated by the Governor to administer CDBG-DR funds on behalf of the
state of Texas. The City is expecting to receive $1.2 Billion in CDBG-DR funds.

2.3

The City intends to provide housing construction and repair services to owner-occupied and
renter-occupied single-family homes affected due to Hurricane Harvey and other disasters. The
final decision for offering of services will be determined after the City completes an extensive
citizen input and community engagement process. The City is working to verify the total number
of homes damaged that may be eligible for CDBG-DR assistance, through an application
process. Through ongoing efforts, the City has identified at least 27,000 single-family residential
structures (classified as a structure containing one to four dwelling units), as well as at least
43,000 single-family renter-occupied structures, that suffered flood damage in the storm and
may be eligible for the City’s federal funds.
If you are interested in providing construction services, please review and comply with the
terms, conditions and instructions set forth in this Request for Qualifications (RFQ).
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3.0

SOLICITATION SCHEDULE
Listed below are the important dates for this Request for Qualifications (RFQ).
EVENT
Date of RFQ Issued
Pre-Submission Conference
Questions from Respondents Due to City
Qualifications Due from Respondents
Notification of Intent to Award (Estimated)
Council Agenda Date (Estimated)
Contract Start Date (Estimated)

DATE
June 22, 2018
July 10, 2018 @ 10:00 AM
July 13, 2018 @ 2:00 PM
July 26, 2018 @ 2:00 PM
August 2018
August 2018
September 2018

REMAINING PORTION OF PAGE INTENTIONALLY LEFT BLANK
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PART II – DEFINITIONS AND TERMS
“4-Plex” A single-family structure containing 4 dwelling units.
“ACM” Acronym for Asbestos Containing Material.
“Architectural Engineer” Engineers that are required to coordinate with civil engineers and project
managers in order to accomplish various architectural tasks.
“Community Development Block Grant – Disaster Recovery” (CDBG-DR) a federal program
administered by the U.S. Department of Housing and Urban Development that provides funding to
assist in the recovery from presidentially declared disaster events.
“Certificate of Compliance” (COC)The certification received from the City’s Permitting Center to
document final completion of construction work.
“Duplex” Single family structure containing 2 dwelling units.
“Dwelling Unit” A single unit of residence for a household of one or more persons.
“Elevation Services” Elevating of homes to required levels based on City and floodplain requirements.
“Environmental, Health, and Safety Plan” (EHSP) Development, oversight, and management of
environmental health and safety.
“Federal Emergency Management Agency” (FEMA) A federal agency that provides funding to assist
in the immediate response from Presidentially declared disasters.
“Housing and Urban Development” (HUD) The United States Department of Housing and Urban
Development.
“LBP” Acronym for Lead Based Paint.
“Occupational Safety and Health Administration” (OSHA) An agency of the United States
Department of Labor.
“New Construction” Building a new home on a vacant lot or alternate site from the damaged dwelling.
“Reconstruction” The rebuilding of a structure on the same site in substantially the same manner.
The number of dwelling units on a site may not be increased; but the number of rooms per unit may be
increased or decreased.
“Rehabilitation” Performing repairs on homes to be in compliance with the City of Houston Minimum
Property Standards for Rehabilitation, Reconstruction and New Construction (Revised April 2014) and
applicable City of Houston adopted building codes without the need of demolishing and reconstructing
the home.
“Section 3” HUD’s Section 3 program requires that recipients of HUD CDBG funds, such as the City,
to the greatest extent possible, provide job training, employment, and contract opportunities for low- or
very-low income residents in connection with projects and activities in their neighborhoods. This
requirement is a flow-down to all firms contracted to the City and will be included in the Contract
Documents.
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PART III – SCOPE OF WORK/TECHNICAL SPECIFICATIONS
1.0

PURPOSE

1.1

The City invites entities (“Respondents”) experienced in affordable and disaster recovery
housing repairs to submit responses to this RFQ to provide construction and construction
management services for eligible homeowners. The program will draw from a variety of
local/state/federal resources. These services will be provided through the City’s Housing and
Community Development Department (“HCDD”).

1.2

The successful Respondents will only be responsible for providing services to the eligible
applicants; the City will assign eligible applicants to the selected Respondents to provide
housing construction and repair services.

2.0

MINIMUM REQUIREMENTS

2.1

No convictions or civil judgments preceding nor there after this RFQ rendered against
Respondent for 1 ) commission of fraud or a criminal offense in connection with obtaining,
attempting to obtain, or performing a public (federal, state or local) transaction or contract
under a public transaction; 2) violation of federal or state antitrust statutes or commission of
embezzlement, theft, forgery, bribery, falsification or destruction of records, making false
statements, or receiving stolen property.

2.2

Never indicted for or otherwise criminally or civilly charged by a government entity (federal,
state or local) with commission of any of the offenses enumerated above.

2.3

Where applicable, Respondent’s staff must meet and maintain current certifications and or
licensure requirements as mandated by the state law or appropriate licensing authority.

2.4

Comply with the HUD Act of 1968, Section 3 requirements, to include, Respondent’s proposed
plan for community engagement as requested in this RFQ.

3.0

SCOPE OF SERVICES

3.1

Required services shall include the procurement or provision of design services, in accordance
with the applicable state statutes, pre-construction, reconstruction, elevation, rehabilitation, new
construction and construction management services. These services will be performed in
accordance with the CDBG-DR Action Plans produced by the General Land Office (GLO) and
the City of Houston, and City of Houston CDBG-DR Program policies and procedures.

3.2

Currently, program policies, procedures, and guidelines are being developed and will be
provided to the selected Respondents upon execution of the contracts; however, the City
expects the selected Respondents to have knowledge and experience of CDBG-DR
construction policies, procedures, and guidelines.

3.3

All construction work will be located at scattered locations within the City limits for applicants
eligible for assistance under this Program. Eligibility determination is performed by the City and
is not the responsibility of the Respondents selected from this RFQ. Selected Respondents are
also required to provide the full range of services.

3.4

Maps showing location of damaged properties that may be eligible for repairs may be viewed
at https://houstonrecovers.org/numbers/.
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4.0

KEY TASKS

4.1

Management of all construction phases to include but not limited to site prep/grading, foundation
(including all underground plumbing, electrical & gas line), demolition, lead paint/asbestos
abatement, dry-in (framing, exterior doors, windows, roofing, weatherization and exterior
siding/masonry), rough-in (plumbing, mechanical, electrical and gas), insulation, drywall, interior
trim/doors, painting, carpet and flooring, cabinets and countertop, finish (electrical, plumbing,
mechanical & gas), hookup and punch list.

4.2

Procure or provide Architectural Engineering (A/E) services, in accordance with the applicable
state statutes, and furnish design of floor plans and other required A/E services for construction,
elevation, and surveying activities.

4.3

Maintain a pool of general/subcontractors, Architect Engineers (A/E) Firms, and other trades
adequate to complete construction adhering to City’s requirements and time constraints
identified in this RFQ.

4.4

Provide timely payments to A/E sub-consultants, general/subcontractors, trades, etc.

4.5

Obtain or ensure that all necessary permits to perform demolition and/or construction activities
as required and that Certificates of Compliance (as applicable) are issued and properly
documented.

4.6

Provide a third-party homeowner warranty on all completed construction. At a minimum, 1-year
warranty for workmanship and materials, 2-year warranty for mechanical, electrical, and
plumbing systems, 10 year warranty for structure, and appliance warranty from manufacturer
shall be provided to homeowner.

4.7

Accompany the Program inspector during initial site visit to determine quantities that will be
included in the Scope of Work, and review and note constructability options

4.8

Perform periodic monitoring of home construction during all construction phases. Respondents
shall provide an assigned superintendent at each project site and notify City of the assignment
or re-assignment of superintendent within 48 hours. The City reserves the right to require a
superintendent to be on-site during all construction and establish a maximum ratio of projects
for each superintendent.

4.9

Participate in the Program’s progress/pay point Inspections performed by Program inspectors
to ensure compliance with construction requirements, applicable building codes, zoning
requirements, house plan specifications and minimum structural elevation per the Federal
Emergency Management Agency’s (FEMA) Elevation Certificate.

4.10

Provide excellent customer service to homeowners during relocation and construction activities.
Firm shall be responsive to customer requests and communicate on a regular basis with
homeowners; coordinate relocation issues such as utility connects/disconnects, schedules,
storage; and ensure that homeowners are fully informed of the construction process.

4.11

Provide and maintain all original and copies of supporting documentation to include but not
limited to construction draws, liens, releases from vendors, subcontractors; and suppliers.

4.12

Furnish progress reporting as determined by Program requirements or requested by HCDD.

4.13

Coordinate with local governmental jurisdictions, homeowner associations, and other
jurisdictions as appropriate to complete projects.
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4.14

Support and assist the City during state/federal monitoring or auditing activities, including
providing financial information, reports, site visits, and other requests that may be required.

5.0

TECHNICAL REQUIREMENTS
The selected Respondents shall provide construction services including, but not limited to, the
following technical requirements:

5.1

Design Services
During the phase of design services, the following activities are performed:

5.2

5.1.1

The selected Respondents will utilize properly-licensed Texas A/E and land
surveying firms for designing floor plans for reconstruction and new constructions,
and design services for foundation repairs, repairs for damaged structures, and
homes needing elevations that may be required for rehabilitation.

5.1.2

Floor plans shall be submitted to the HCDD for approval of the plan prior to
presentation to homeowners for selection and use. Upon approval from the HCDD,
the design drawings shall be submitted for approval to the Houston Public Works –
Houston Permitting Center.

5.1.3

Any design drawings prepared for rehabilitation and elevation activities shall also be
submitted to the Houston Public Works – Houston Permitting Center for approval.

Preconstruction Services
During the phase of preconstruction services, the following activities are performed:
5.2.1

Procure in advance or establish reliable supply chains for materials, equipment,
supplies and appurtenances with long lead items.

5.2.2

Perform procurement of early trade work.

5.2.3

Submit sample boards of materials (i.e., cabinets, carpet, hardware, paint, etc.) for
review and approval of City’s HCDD.

5.2.4

Document compliance with HUD Section 3 requirements. Within 15 days of the
execution of contract, the Selected Respondents shall submit a Section 3
compliance plan for City’s review and approval. The Selected Respondents are
expected to perform Section 3 related procurement fairs in applicable regions and
locations.

5.2.5

Prepare and maintain a detailed schedule for the Work Orders (WO) allocated.

5.2.6

Work collaboratively with design team and review drawings for submittal to the City
for final approval.

5.2.7

Prepare an Environmental, Health, and Safety Plan.

5.2.8

Respondents shall execute construction contract(s) (furnished by the City) with
assigned homeowner(s).
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5.3

Reconstruction Services
During the phase of reconstruction services, the following activities are performed:

5.4

5.3.1

Respondents shall meet and counsel with assigned homeowner to review and make
selections of pre-approved floor plan and construction materials and colors within
the timeline specified by the Program.

5.3.2

Respondents shall demolish damaged structure and properly dispose of debris in an
approved landfill in accordance with City of Houston requirements, including the
disposal of ACM and other environmentally hazardous materials.

5.3.3

Respondents shall obtain or ensure that all necessary permits for demolition and
construction are issued and properly documented, Certificates of Compliance are
issued and properly documented, and provide foundation location and as-built
surveys to confirm that construction is compliant with elevation and setback building
line requirements.

5.3.4

Respondents shall construct the new replacement dwelling in accordance with
Program requirements and City building codes and within the prescribed
construction timelines and approved schedule.

Elevation Services
During the phase of elevation services, the following activities are performed:

5.5

5.4.1

Respondents may be required to elevate homes to required levels based on City
and floodplain requirements.

5.4.2

Respondents are responsible for performing initial property surveys to facilitate
elevation of structures. It is anticipated that most structures will be elevated to 2 feet
above Base Flood Elevation (BFE). Surveys will also identify building lines,
easements and encroachments in accordance with the City’s requirements.

5.4.3

Respondents shall provide foundation location and as-built surveys to confirm that
construction is compliant with elevation and setback building line requirements.

5.4.4

Respondents shall coordinate with homeowners regarding temporary relocation
schedule and other issues that may be encountered with elevating structures.

Rehabilitation Services
During the phase of rehabilitation services, the following activities are performed:
5.5.1

For each home, the Respondent will accompany the City inspector during damage
assessment to determine damaged quantities that require repair or replacement.
During the inspection, the assigned Respondent will also review and note
constructability options.

5.5.2

Respondents will perform repairs to ensure homes are compliant with the Program
construction standards and City construction codes without the need of demolishing
and reconstructing the home.

10

5.5.3

5.6

Respondents are responsible for performing Lead and Asbestos abatement
activities as determined by the damage assessment and included in the project
scope of work. All work must be properly documented and proper clearances
obtained prior to homeowner’s re-occupation of the dwelling.

New Construction Services
During the phase of construction services, the following activities are performed:

5.7

5.6.1

Respondents shall meet and counsel with assigned homeowner to review and make
selections of pre-approved floor plan and construction materials and colors within
the timeline specified by the Program.

5.6.2

Respondents shall be responsible for obtaining necessary construction permits as
required by the Houston Public Works – Houston Permitting Center.

5.6.3

New construction projects will require initial, foundation location, and as-built surveys
to confirm that construction is compliant with elevation and setback/offset building
line requirements.

5.6.4

Respondents are responsible for demolition of damaged structures, if required. All
demolition activities and disposal of demolition/construction debris must follow
applicable local, state, and Federal guidelines, laws, and regulations.

5.6.5

During the demolition and construction process, Respondents shall address
disposal of any LBP, ACM, mold, household and other environmental waste.

5.6.6

Respondents will be responsible to coordinate with appropriate departments for
shutoff and timely reconnection of all utilities.

5.6.7

Respondents shall be responsible for managing all utility-related issues associated
with demolition and/or construction.

Construction Management Services
During the phase of construction services, the following activities are performed:
5.7.1

Respondents shall provide administrative, management, and related services to
coordinate scheduled activities and responsibilities of their general contractors,
subcontractors, and trades with each other to manage construction schedule.
Respondents are allowed to self-perform construction and are responsible for
coordinating and scheduling their own construction services.

5.7.2

Respondents shall visit and thoroughly inspect the project sites and any structures
or other manmade features to be modified.

5.7.3

Respondents shall coordinate and manage the scope of work to be performed by
their subcontractors through final acceptance, including punch-list work.
Respondents shall be responsible for keeping the services on schedule, and
ensuring that the Subcontractors furnish materials and perform work according to
the approved scope of work and construction plans.
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5.8

5.9

5.7.4

Respondents shall have the authority over their general contractors/subcontractors
to require prompt execution of the work and to give instructions to require corrective
actions, whenever such action may be necessary in its opinion to ensure proper
execution of the Contract Documents (sample Contract Documents included in the
sample contract of this RFQ) and/or to protect the interests of the City.

5.7.5

As requested by the City, Respondents shall provide routine reports to the City
regarding quality control inspections to ensure progress and quality of construction,
adherence to schedule, and conformance with applicable construction standards.

5.7.6

Respondents shall coordinate their trades, subcontractors, and other construction
personnel to ensure that the quantity, quality, fitness, and progress of the work is in
compliance with the Contract requirements. All work is subject to the final review of
the City. The City will not routinely require prior approval of these actions but
reserves the right to review and approve at the discretion of the HCDD.

Scheduling
5.8.1

Based on the number of construction projects initially assigned, each Respondent
will generate and maintain a master schedule (schedule of all assigned construction
sites) showing average duration for performing activities at the assigned homes. This
schedule will break down activities from work order assignment, projected pay points
and construction milestones, through Certificate of Compliance (COC), final
inspection, and close out. This schedule may also include City activities which
potentially may impact the schedule and the City’s occupancy requirements.

5.8.2

Based on the new work orders and the number of close outs, each Respondent shall
update the master schedule weekly to determine revised durations on the active
construction projects. The schedule will also indicate any delays and recommend
actions to mitigate the delays and implement approved schedule recovery
measures.

5.8.3

Respondents will be responsible for performing regular routine daily/weekly
monitoring of construction; however, the City will perform milestone inspections
required for payment approvals and Program compliance.

Customer Support
5.9.1

Respondents shall provide technical assistance to homeowners assigned to them
concerning the results of the damage estimate and scope of work.

5.9.2

Respondents shall communicate with homeowners assigned to them regarding their
construction status and answer any questions the homeowner may have regarding
the construction process.

5.9.3

Respondents shall address any inconveniences the homeowners assigned to them
might expect or have during the construction period. Some portions of the home
may be occupied during rehabilitation. Respondents shall provide detailed
instructions to homeowners regarding construction activities and mark off all
construction areas as not accessible to homeowners.
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5.10

5.11

5.9.4

Respondents shall communicate with homeowners assigned to them regarding any
construction delays and providing a schedule recovery plan (as approved by the
City).

5.9.5

Respondents shall assist in updating homeowners when Program policies and
procedures affecting homeowners or construction are revised.

5.9.6

Respondents shall communicate any issues from the homeowners to the City
immediately and record/log information into the City’s system of record.

5.9.7

Respondents will not be responsible for relocation of homeowners during
construction period, but are required to coordinate with homeowners regarding
temporary relocation, schedules, and other needs, as required.

Record Keeping
5.10.1

Respondents shall enter or upload all documentation, communications, and records
including all permits, certifications, warranties, and approvals regarding all assigned
projects into the City’s system of record within two (2) days of receipt or occurrence.

5.10.2

Respondents shall maintain records of principal work layout lines, elevations of the
bottom of footings, floor levels, and key site elevations to include utility layouts
(complete with depth of burial), and as-built construction drawings certified by a
licensed surveyor or Engineer as applicable.

5.10.3

Respondents shall document all communications with homeowners regarding the
construction status and any other issues.

5.10.4

Respondents shall maintain records of all events that occur at the job site or
elsewhere, which affect, or may be expected to affect the quality, scope, or progress
of the services.

5.10.5

All records shall be retained for a period of five (5) years following the close out of
the City’s federal grant.

5.10.6

The selected Respondents will upload documentation, enter, maintain, and update
information related to the program requirements in the City system of record
(provided by the City) daily, in accordance with the Program timelines, procedures,
and CDBG-DR recordkeeping requirements.

Data Reports
5.11.1

Project Status Report: Respondents shall be responsible for entering all relevant
information into the City’s system of record that is needed to monitor the progress of
all assigned projects. This report shall contain information about weekly activities,
project status, project delays and corrective actions implemented; and any other
information requested by the City. The City will provide format and frequency of the
reports.

5.11.2

Section 3 Report: Respondents shall submit this report to the City’s HCDD in
accordance to HUD Section 3 reporting requirements. Failure to provide these
reports as requested and required by the City may result in delay of payments.
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5.11.3

5.12

5.13

5.14

The Respondents shall support and assist the City during activities pertaining to
close out of the federal grant, including financial reconciliation, reporting,
recordkeeping, and achievement of HUD National Objective.

Environmental, Health, and Safety Plan (EHSP)
5.12.1

The Respondents shall develop a comprehensive EHSP for all construction phases
performed on this RFQ.

5.12.2

The EHSP shall include detailed procedures addressing environmental risks, safety
hazards, and provide mitigation methods. Depending on changes in work
environment, locations, and conditions, the EHSP shall be updated on a monthly
basis or as deemed necessary by the City throughout the lifecycle of the contract.

5.12.3

The Plan shall also identify all Personal Protective Equipment (PPE) required for
performing services included in this RFQ.

5.12.4

All health and safety complaints must be addressed immediately and the City must
be notified of the complaints and proposed resolutions within 24 hours.

5.12.5

Investigation, removal, and disposal of all LBP and ACM shall be addressed in
accordance with all applicable construction/environmental and any other federal,
state, and local laws and regulations.

5.12.6

All construction activities shall be performed in compliance with applicable
Occupational Safety and Health Administration (OSHA) safety regulations and other
applicable laws.

Closeout
5.13.1

Respondents shall obtain a COC and provide a copy of the certificate to the
homeowner, the City, and retain the certificate in the City’s system of record.

5.13.2

Respondents shall transfer all operations and maintenance manuals, keys, warranty
information and similar submittals required by the Contract Documents to the
homeowner and/or the City as directed.

5.13.3

Respondents shall provide all preconstruction and construction records and files to
the City in the City’s prescribed format within seven (7) calendar days of the
approved final inspection.

Work Orders
During the term of any contract awarded under this RFQ, the City may request the Respondent
to perform certain tasks as described in the scope, subject to a specific work order authorization.
All work authorizations shall be in writing, signed by all parties, and shall include a scope of
services, a list of tasks to be performed by Respondent, a time schedule, a list of deliverables
and such other information or special conditions as may be necessary for the work requested

5.15

Invoices
Respondent shall submit an invoice upon completion of each deliverable. Deliverables will
be considered complete only upon written acceptance by City. Each invoice shall include
deliverable(s) completed and the price for each. No charges may be billed to City unless such
costs are explicitly included in the agreement.
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5.16

Payments for Construction Services
Respondents will be provided with a scope of work to perform construction activities on each
eligible homeowner’s home. Once all requirements are satisfied and the final scope is agreed
upon, the selected Respondents will be eligible to submit a payment/draw request on each
home upon satisfactory completion of the construction milestones described below. Payments
to Respondents awarded contracts under this RFQ will be based upon a fixed price method.
The City will be performing a program compliance inspection at each of these milestones,
whether or not the selected Respondents requests payment.
5.16.1

33% Construction Payments (Reconstruction/New Construction only)
The selected Respondents will be eligible for this payment once the construction has
passed the 33% progress inspection performed by the City. The 33% inspection
consists of inspection of foundation to verify that the subfloor is installed in
accordance with approved plans and that the height of the subfloor is installed in
accordance with construction elevation certification. Inspection is also performed to
verify that construction is performed in accordance with approved plans and all
applicable construction codes, standards, and specifications. As described in
Section 5.16.7, a ten percent (10%) retainage will be withheld on each payment that
would be reimbursed. The description of this inspection is for the Respondent(s) to
estimate approximate payment points. A complete final description of this inspection
will be included in the policies and procedures.

5.16.2

50% Construction Payments (Rehabilitation only)
The selected Respondents will be eligible for this payment once the construction has
passed the 50% progress inspection performed by the City. As rehabilitation
projects are different from each project to the other, 50% inspection will be sitespecific to each rehabilitation project. For the purposes of this RFQ, in general, a
50% progress inspection can be assumed complete if tasks pertaining to 50% of the
construction value has been completed in-place. Payment will not be released for
incomplete or uninstalled work, or for work that requires a code inspection and the
code inspection has not been completed and approved by the City. In the event of
a required elevation, the total construction value will include both rehabilitation and
elevation costs. As described in Section 5.16.7, a ten percent (10%) retainage will
be withheld on each payment that would be reimbursed. The description of this
inspection is for the Respondent(s) to estimate approximate payment points. A
complete final description of this inspection will be included in the policies and
procedures.

5.16.3

66% Construction Payments (Reconstruction/New Construction Only)
The selected Respondents will be eligible for this payment once the construction has
passed the 66% progress inspection performed by the City. The 66% inspection
consists of verification of Frame and mechanical, electrical, and plumbing (MEP)
Rough-In Inspections and the work has been passed by the local municipality,
electrical box and rough wiring of the home is secured and complete and the work
has been passed by local municipality, exterior surfaces of the home, doors, and
windows are installed without visible flaws in workmanship, roofing work is complete,
mechanicals such as HVAC system are installed, and all municipal inspections and
the engineer’s inspection requirements of the Selected Respondents applicable to
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the home are completed and approved. As described in Section 5.16.7, a ten
percent (10%) retainage will be withheld on each payment that would be reimbursed.
The description of this inspection is for the Respondent(s) to estimate approximate
payment points. A complete final description of this inspection will be included in the
policies and procedures.
5.16.4

33% Construction Payments (Mobile Home Units (MHUs) Only)
The selected Respondents will be eligible for this payment once the MHU site has
passed the 33% progress inspection performed by the City. The 33% inspection
consists of verification of removal and/or demolition of the existing MHU, site
preparation to include any required clearing, grading, foundation preparation and
utilities to facilitate the installation of the new MHU, as well as any required
permitting. As described in Section 5.16.7, a ten percent (10%) retainage will be
withheld on each payment that would be reimbursed. The description of this
inspection is for the Respondent(s) to estimate approximate payment points. A
complete final description of this inspection will be included in the policies and
procedures.

5.16.5

Final Construction Payment
(Rehabilitation, Reconstruction, and New Construction)
The selected Respondents are eligible for this payment once a Certificate of
Compliance is provided by the Selected Respondent and passes the final inspection
performed by the City. The final inspection is complete when all items on the damage
assessment/work order has been completed, all mechanical systems are working
properly, all interior and exterior electrical systems are working, all plumbing systems
are working and draining, and all other systems or appurtenances installed or
repaired as part of this scope are working or completed. As described in Section
5.16.7, a ten percent (10%) retainage will be withheld on each payment that would
be reimbursed. The description of this inspection is for the Respondent(s) to estimate
approximate payment points. A complete final description of this inspection will be
included in the policies and procedures.

5.16.6

Final Construction Payment (MHUs)
The selected Respondents are eligible for this payment once the new MHU is fully
installed, including but not limited to all utilities, access, mechanicals, anchor
systems, and plumbing. Additionally, the MHU must be certified as Ready for
Occupancy (RFO) by appropriate authorities. As described in Section 5.16.7, a ten
percent (10%) retainage will be withheld on each payment that would be reimbursed.
The description of this inspection is for the Respondent(s) to estimate approximate
payment points. A complete final description of this inspection will be included in the
policies and procedures.

5.16.7

Retainage Payment
The selected Respondents are eligible for their 10% retainage payment thirty (30)
days after passing final inspection and completion of all punch list items.
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5.17

Performance and Payment Bonds
The selected Respondents will be required to maintain performance and payment bonds in an
amount equal to the value of the active construction projects issued under the City work order
awarded by the City. In no event shall the bond requirements be for less than one hundred
(100%) of a Respondent’s amount under the contract at any given time. All bonds must be
issued by a bonding agent with at least an “A” rating, and the bonding companies must be listed
in the Department of the Treasury’s Listing of Certified Companies.

5.18

Builder’s Risk
Respondents will be required to carry builder’s risk insurance for each assigned project in an
amount sufficient to ensure completion of the project scope. Respondents will be required to
provide evidence of builder’s risk coverage for each project prior to work order.

5.19

Project Budget
Pursuant to City policy concerning the administration and control of project funds, the initial
budget for this project is established at $400,000,000.00 as assigned to selected Respondents
based on capacity and performance.

5.20

Financial Stability
Respondents shall demonstrate their financial stability to successfully undertake the project and
the ability to ensure performance over the duration of the contract.
5.20.1

If Respondent is an entity that is required to prepare audited financial statements,
Respondent shall submit an annual report that includes:
1)
2)
3)
4)

Last two years of audited accrual-basis financial statements, including an
income statement, cash flow statement, and balance sheet;
If applicable, last two years of consolidated statements for any holding
companies or affiliates;
An audited or un-audited accrual-basis financial statement of the most recent
quarter of operation; and
A full disclosure of any events, liabilities, or contingent liabilities that could
affect Respondent’s financial ability to perform this contract.

If Respondent is a privately-owned entity or sole proprietorship for which audited
financial statements are not required, Respondent shall submit an annual report that
includes:
1)
2)
3)

Last two years of un-audited accrual-basis financial statements, including an
income statement, cash flow statement, and balance sheet;
An audited or un-audited accrual-basis financial statement of the most recent
quarter of operation; and
A full disclosure of any events, liabilities, or contingent liabilities that could
affect Respondent’s financial ability to perform this contract;
OR
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4)

5.20.2

6.0

Other financial information sufficient for the City, in its sole judgement, to
determine if Respondent is financially solvent or adequately capitalized.

Bond Capability- Respondents will be required to verify their bonding capacity in a
statement addressed to the City of Houston from a certified bonding company,
authorized to do business in the State of Texas. The letter must clearly state the
amount of Respondent’s bonding capacity to be reserved for City of Houston
projects. Respondent shall carry a bonding capacity of $10 Million (minimum)
upon execution of the Contract. A larger scope may be available to those entities
with higher bonding capacity; however, allocation of scope will also depend on the
Respondent’s performance. The bond(s) must be made payable to the City of
Houston.

KEY PERSONNEL
The Respondent shall identify the key personnel that will be committed to the project. The City
reserves the right to reject any key personnel proposed if it is determined in the City’s best
interest. All key personnel must be committed to the project at all applicable times.
Qualifications and experience of key proposed personnel shall be factored into the evaluation
process; therefore, key personnel shall not be replaced without the approval of the City. Any
approved substitutions for personnel shall be of equal or better qualifications as agreed upon
by the City.

7.0

ATTACHMENTS
The following document is provided as an aid in responding to this solicitation:
Attachment A-1 –Minimum Property Standards for Rehabilitation, Reconstruction & New
Construction
Attachment A-2 –Proposed House Plans and Design (Reference for proposed plans)

PART IV –SELECTION PROCESS
1.0

EVALUATION COMMITTEE
An evaluation committee shall evaluate Respondents’ submissions in accordance with the
evaluation criteria listed in Part V. Upon completion of the evaluation, the committee may
develop a short list of Respondent(s) meeting the technical competence requirements. The
shortlisted Respondent(s) may be scheduled for a structured oral presentation, demonstration,
interview and negotiations. Following these City-to-Respondent(s)’ meetings, the evaluation
committee will summarize their findings and recalculate their scores, if needed. However, the
evaluation committee reserves the right to issue letter(s) of clarification when deemed
necessary to any or all Respondent(s). The oral presentations, demonstrations and/or
interviews may be recorded and/or videotaped.

2.0

INTERVIEWS/ORAL PRESENTATIONS/DEMONSTRATIONS
The City reserves the right to request that Respondent(s) provide a final presentation handout
of its Qualifications submission at their scheduled meeting. No Respondent or subcontractor of
any Respondent may attend presentations of any other Respondent. If necessary, Respondents
may be scheduled for more than one presentation, demonstration, or interview
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3.0

SELECTION OF RESPONDENT (S)
The City intends to select Respondents(s) that best meet the needs of the City and that provide
the best overall value. The City estimates that it will award no more than six (6) contracts for
this work. The committee will rank Respondents according to the evaluation criteria set forth
below. The city intends to enter into negotiations with the top-ranked Respondent (s) (i.e. the
most highly qualified) and attempt to negotiate a fair and reasonable price; if negotiations fail,
the city shall formally end negotiations with that respondent and attempt to negotiate with the
next most highly qualified provider. The city shall proceed in like manner until it has contracted
with a sufficient number of entities to respond to the needs of this RFQ.
The City reserves the right to check references on any projects performed by the Respondent,
whether provided by the Respondent or known by the City. Upon review of all information
provided by Respondents, the evaluation committee will make a recommendation for selection
to City officials.

4.0

BEST AND FINAL OFFER (“BAFO”)
City reserves the right to request a Best and Final Offer (BAFO) after finalist Respondent(s)
clarify all issues, if necessary. Upon receipt of all BAFO’s, the evaluation committee shall reevaluate final responses. If the City chooses to invoke a BAFO option, Qualifications shall then
be re-evaluated by the evaluation committee. The BAFO shall include instructions,
requirements, and a specified submission due date.

5.0

CONTRACT AWARD
The City reserves the right to award multiple contracts from finalist pool of successful
Respondent(s). Upon approval of the selected Respondent(s), the appropriate City officials shall
execute contracts.

PART V – EVALUATION CRITERIA
1.0

RESPONSIVENESS OF QUALIFICATIONS SUBMISSION

Pass/Fail

Qualifications submission shall be responsive to all material requirements that shall enable the
evaluation committee to evaluate responses in accordance with the evaluation criteria to make
a recommendation to City Officials.

2.0

TECHNICAL COMPETENCE REQUIREMENTS

100 Points Total

Extent to which proposed solution meet the needs of the City, including but not limited to the
program requirements, compliance guidelines and successful outcomes as expressed in this
RFQ.
2.1

Qualifications (40 points)
This criterion considers the organization’s track record, qualifications, and knowledge of
the services being requested. This includes key personnel assigned to successfully
perform the technical requirements, with regards to being qualified in affordable and
disaster recovery repairs and new construction. In addition, the consideration of the
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Respondent’s number of years in relevant business field and resources to provide the
required services as required in this RFQ.
2.1.1
2.1.2
2.1.3
2.1.4
2.2

Relevant Qualifications
Contractors/Subcontractors
Organizational Chart/Staffing Plan
Key Personnel/Resumes

Experience (30 points)
This criterion considers the specialized experience and prior work history of the
Respondent(s) to provide construction services for CDBG-DR programs, evidenced by
the successful delivery of requirements as in this RFQ, on previous projects similar in
population and magnitude as the City.
2.2.1
2.2.2
2.2.3
2.2.4

2.3

Scattered Site History
HUD CDBG-DR Program Experience
Prior Project Description
Professional References

Proposed House Plans and Design (10 points)
This criterion considers the quality and comprehensiveness of the Respondent(s)
proposed house plans in accordance with the City of Houston Minimum Property
Standards for Rehabilitation, Reconstruction & New Construction.
2.3.1
2.3.2
2.3.3

2.4

Proposed House Plans
Material Selection
Upgrade Options

Capacity to Perform (20 points)
This criterion considers the level of details provided by the Respondent(s) to describe
the proposed approach to deliver the scope of work services requested in this RFQ,
evidenced by way of demonstrated construction schedules and performance measures
of key work activities performed.
2.4.1
2.4.2
2.4.3
2.4.4

3.0

Work Capacity
Project Approach
Quality Control Plan
HUD Section 3 Plan

THIRD-PARTY WARRANTY

Pass/Fail

This criterion considers the quality of the Respondent(s) example of the third-party warranty that
is intended to be provided, to include workmanship and materials.
4.0

M/WBE PARTICIPATION

Pass/Fail

Quality of proposed M/WBE participation aligned with the project scope, or a demonstrative
Good Faith Efforts presented by Respondent(s).
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5.0

FINANCIAL STABILITY OF RESPONDENT

Pass/Fail

Financial stability of the Respondent to successfully undertake the project and the ability to
ensure performance over the duration of the contract, as evidenced by copies of the
Respondent’s financial documents and bond capability statement as required in this RFQ.

6.0

EVALUATION MATRIX
EVALUATION CRITERIA

SCORE

Responsiveness of Qualifications Submission

Pass/Fail

Qualifications

40

Experience

30

Proposed House Plans and Design

10

Capacity to Perform

20

Third-Party Warranty

Pass/Fail

M/WBE Participation

Pass/Fail

Financial Stability

Pass/Fail

TOTAL SCORE

100

PART VI – SUBMISSION INSTRUCTIONS TO RESPONDENT(S)
1.0

GENERAL INSTRUCTIONS

1.1

Number of Copies. Respondents shall submit five (5) hard copies of the Qualifications
Submission Packet, in addition, include one (1) hard copy marked as ‘Original’ with a printed,
signed and notarized Offer and Submittal form, Exhibit I-A in blue ink. Respondents shall
submit along with the qualifications submission, five (5) NON-PASSWORD PROTECTED
electronic thumb drives of the qualifications submission in a sealed envelope bearing the
assigned solicitation number, located on the first page of this RFQ solicitation document.
(5 hard copies of submission plus one hard copy marked original equals a total of 6 copies)
Send labeled response documents to the following address:
City Secretary’s Office
RFQ-S72-Q26671-Housing Construction and Repair Services
City Hall Annex, Public Level
900 Bagby Street Houston, Texas 77002
The City of Houston shall bear no responsibility for submitting responses on behalf of any
Respondent. Respondent(s) may submit their submission to the City Secretary’s Office any time
prior to the stated deadline.
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1.2

Time for Submission. Submissions shall be submitted no later than the date and time indicated
for submission within this RFQ. Late submittals shall not be considered and shall be returned,
unopened.

1.3

Format. Submission shall be left-bound with information presented on double-sided pages.
Material shall be organized to mirror the sequential order of the submission requirements as
instructed in Part VII Submission Requirements for Qualifications Packet and separated by
labeled tabs. Expensive paper and binders are discouraged since submitted materials shall not
be returned.

1.4

Complete Submission. Respondents shall carefully review all requirements and submit all
documents and information as instructed within this RFQ. Incomplete submissions may result
in submissions being deemed non-responsive, and may not be considered for further
evaluation. Respondent shall use the Qualifications Packet Requirements Checklist, Exhibit I
as a guide.

1.5

Packaging and Labeling. Respondent’s Qualifications Packet shall clearly indicate name of
Respondents company, title and number of RFQ, and a due date and time for submission
deadline. All listed submission requirements shall be included within the submitted response.
The Financials shall be submitted in a separate sealed envelope. The envelope shall clearly
identify the content as “Financials.” Do not include financials on the thumb drives. Again, thumb
drives shall be submitted in yet another sealed envelope and marked accordingly. All other
submission requirements shall be included with the Respondent’s Qualifications Packet.

1.6

Timely Delivery of Submissions. The Respondent’s submission with their signed Offer and
Submittal Form shall be delivered by hand or to the address shown on the cover sheet of this
RFQ. (Include the RFQ number on all packages delivered.) If using an express delivery service,
the Respondent’s package shall be delivered to the designated address listed on page twentyone (21). Packages delivered by express mail services to other off-site City mailroom locations
may not be re-delivered on time to be considered for further consideration.

1.7

Late Submissions. The Respondent is responsible for ensuring that its submission is received
at the time, date, place, and office specified on page twenty-one (21). The City assumes no
responsibility for any submission not received, regardless of whether the delay is caused by the
U.S. Postal Service, a courier delivery service, or by some other act or circumstance.

PART VII –SUBMISSION REQUIREMENTS FOR QUALIFICATIONS PACKET
This section details the requirements for submitting all required information, to ensure some degree of
uniformity in the Qualifications Packet submission, please tab sections accordingly and follow the
outline listed below.
1.0

Statement of Interest: The statement of interest should be limited to a maximum of two (2)
pages and must include a brief introduction, a statement of the Respondent’s understanding of
the work to be performed and that the company will comply with the requirements set forth in
this RFQ.

2.0

Certificate of Authority: The certificate of authority statement should list the specific persons
who are authorized to execute agreements on behalf of the Respondent’s company; the binding
partner must sign the statement.
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3.0

Table of Contents: The table of contents shall be organized to mirror the submission
requirements in sequential orders.

4.0

Qualifications Packet Requirements Checklist: The checklist must be completed and
included with the qualifications submission; the Respondent shall use the checklist as a guide
for submitting a responsive qualifications submission packet. Complete and submit Exhibit I,
Qualifications Packet Requirements Checklist form, provided in this RFQ.

5.0

Offer and Submittal: The Offer and Submittal form must be signed and notarized in BLUE
ink by an authorized representative(s) of the Respondent, which must be the actual legal entity
that will perform the contract if awarded. Complete and submit Exhibit I-A, Offer and Submittal
form, provided in this RFQ.

6.0

Qualifications: Respondent shall demonstrate professional qualifications and knowledge in the
organization. Minimum submission shall address the following:
(Limit to 8 pages, excluding the organizational chart and resumes of key personnel)

7.0

6.1

Relevant Qualifications: Respondent(s) must provide a brief summary to include,
total number and types of employees, skills, knowledge and abilities, company
background history, federal tax ID, number of years in providing similar services as
outlined in this RFQ.

6.2

Contractors/Subcontractors and Trades: Respondent(s) shall include names and
locations of their general contractors, subcontractors, and trades, to be utilized. The
City shall be notified of any change in general contractors/subcontractors prior to
recruiting new firms. Complete and submit Exhibit I-C, Subcontractors form,
provided in this RFQ.

6.3

Organizational Chart/Staffing Plan: Respondent(s) shall provide an organizational
chart and staffing plan/chart showing key personnel proposed for this solicitation. At
a minimum, the chart should identify the personnel organization structure, proposed
Program Manager, number of proposed staff and their roles and responsibilities,
percent of commitment to the City’s project, and anticipated duration of their
involvement. Respondent(s) must clearly identify any proposed personnel who are
not currently employed by them or their subcontractors included in the submission.

6.4

Resumes: Respondent(s) shall provide a resume (limit two pages) of each key
personnel identified in the organization chart. At a minimum, the resume shall
include, education, experience in the residential construction industry, experience
and responsibilities on similar projects, any professional registrations and
certifications, and references. A limit of 15 resumes may be submitted.

Experience: Respondent shall provide a maximum five (5) page (excluding project descriptions
and references) narrative description of their firm’s past performance experience in providing
large scale residential scattered site construction activities in CDBG-DR Programs. At a
minimum, the narrative should describe the following items:
7.1

Scattered Site Construction History: Respondent(s) shall describe prior work in
scattered sites, single-family residential construction history, including, but not
limited to, number of years in business, number of units completed, type of
construction (rehabilitation, reconstruction, new construction, elevation), average
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construction time for each construction type, and number of years of experience in
residential construction in general.

8.0

7.2

HUD CDBG-DR Program Experience: Respondent(s) shall describe experience in
HUD CDBG-DR Programs, including, but not limited to, number of years of
experience in similar CDBG-DR Programs of this magnitude, construction metrics
associated with those programs, and services provided (similar programs are
defined as those programs providing permanent construction services instead of
temporary, emergency repairs).

7.3

Prior Project Descriptions: In no more than two (2) pages per project, Respondents
shall provide description of at least five (5) projects of similar size and scope to this
Program. Projects shall specifically describe construction of multiple homes at
scattered sites in Disaster Recovery areas. Projects should include project location,
duration and project description and scope of work the Respondent performed. In
addition, provide reference information for a person directly involved in the previous
projects and who have first-hand knowledge of the performance of the Respondent
and its staff/team involved in the project’s completion. Include the name, title, and
contact information for the reference. References provided must be verifiable, City
will conduct reference checks to verify and validate Respondents’ past
performances. The City has the right to contact references provided or not to solicit
comments.

7.4

References: Respondents shall also provide five (5) additional references of key
stakeholders (regulatory authorities such as states, municipalities and city officials)
where the Respondent performed a similar scope. Include the name, title, contact
information, and duration of the project, dollar value, and location of the project. The
City has the right to contact references provided or not to solicit comments. Complete
and submit Exhibit I-B, References form, provided in this RFQ.

Proposed House Plans and Design: The Program will implement a maximum budget of
$200,000.00 per home for all reconstruction and new construction homes. In addition,
the maximum budget of $65,000.00 per home for all rehabilitation homes. This budget shall
cover all necessary site-specific items (such as demolition of damaged home-if present,
driveway, walkway, replacement of utility service lines, tree removal, tree placement, etc.) as
required for CDBG-DR compliant construction in the City of Houston.
Reference Attachment A-2, Proposed House Plans and Design form, provided in this RFQ as
an aid in responding to this section requirement.
8.1

House Plans: Respondent(s) shall provide house plans, as described below (option
no.1-5), on a 11” x 17” paper for review. Respondents are encouraged to provide
innovative architectural designs which enhance energy saving and reflect resilient
construction methods. Construction activities shall be performed in accordance with
applicable Federal, State, local codes, REScheck standards for energy efficiency,
and Energy Star compliance. The three requested elevations for each plan can be
provided on one 11” x 17” paper. Based on the requirements, during the
implementation of the Program, the City may request additional floor plans or
elevations to meet the Program and specific neighborhood requirements. The
Respondents are not required to have these plans designed at this time. The City
will not be liable for any costs incurred by any Respondent in preparing any portion
of the response to this RFQ.
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1. Two bedroom-one bath, area of 1,100 sq.ft – 1,200 sq.ft; three floor plans with
three elevations for each plan.
2. Three bedroom-two bath, area of 1,300 sq.ft – 1,400 sq.ft; three floor plans with
three elevations for each plan.
3. Four bedroom-two bath, area of 1,500 sq.ft – 1,600 sq.ft; three floor plans with
three elevations for each plan.
4. Provide one narrow lot plan for each of the bedroom scenarios with three
elevations.
5. Provide one Uniform Federal Accessibility Standards (UFAS) plan for each of
the bedroom scenarios with three elevations. Respondent shall reference:
(https://www.access-board.gov/guidelines-and-standards/buildings-andsites/about-the-aba-standards/background/ufas?highlight=WyJ1ZmFzIl0=)

9.0

8.2

Material Selections: Respondent(s) shall provide a description of materials and
equipment that would be offered to the homeowner. Respondent shall also provide
the number of options that would be available to the homeowner for materials for
construction such as colors, carpets, flooring, electrical fixtures, etc.

8.3

Upgrade Options: This Program may allow owner financed upgrades on selected
items such as counter tops, appliances, flooring, and light fixtures. Respondents
shall submit a list of potential upgrade options that their Firm may offer to
homeowners.

Capacity to Perform: Respondent shall provide a detailed description of their proposed
approach to the Program’s requirements and how will they perform the key tasks identified.
Respondent should state its firm commitment to be fully mobilized and operational within thirty
(30) calendar days of contract execution.
9.1

Work Capacity: Respondent(s) shall include the maximum number of housing units
the firm can have under construction at any point assuming a 120-calendar day
construction schedule from work order to obtaining Certificate of Compliance for
Reconstruction and New Construction homes, and ninety (90) calendar day
construction schedule for rehabilitation homes. Respondents shall provide a detailed
typical construction schedule to show sequence of key work activities and the
number of days to complete each task.

9.2

Respondent(s) shall also provide estimated number of homes the Respondent is
planning to assign to each site superintendent.

9.3

Mobilization Plan: Respondent(s) shall provide a mobilization plan, to include
establishment of office operations/facilities, schedule, equipment, supplies, and
staffing.

9.4

Work Plan: Propose a work plan, to include compliance plan, approach to house
design development, personnel training, discussion of anticipated productivity and
estimated number of homes the Respondent is planning to assign to each site
superintendent, construction monitoring controls, and M/WBE utilization.
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9.5

Quality Control Program: Respondent(s) shall provide methodology and approach
for quality management to control and maintain quality. The Respondent shall also
provide their firm’s last year’s safety statistics such as OSHA recordable, etc. and
provide firm’s Experience Modification Rate (EMR) values.

9.6

Section 3 Compliance: Respondent(s) shall demonstrate how they plan to comply
with the HUD Section 3 requirements, to include hiring, training methodologies and
contract opportunities for low- or very-low income residents in connection with
projects and activities in their neighborhoods. This requirement is a flow-down to all
firms contracted to the City and will be included in the Contract Documents.

10.0

Third-Party Warranty: Respondent(s) shall provide a third-party warranty on their construction
services. At a minimum, 1-year warranty for workmanship and materials, 2-year warranty for
mechanical, electrical, and plumbing systems, 10-year warranty for structure, and appliance
warranty from manufacturer shall be provided to homeowner.

11.0

M/WBE Participation: The Respondent(s) shall complete and submit Exhibit II- M/WBE forms
00470,00471, and 00472, provided in this RFQ. The Contractor shall comply with the City's
Minority and Women Business Enterprise ("MWBE") programs as set out in Chapter 15, Article
V of the City of Houston Code of Ordinances. The Contractor shall make good faith efforts to
award subcontracts or supply agreements in at least 23% MBE and 11%WBE of the value of
this Agreement to MWBEs. The Contractor acknowledges that it has reviewed the requirements
for good faith efforts on file with the City’s Office of Business Opportunities (“OBO”), and will
comply with them. The Respondents shall identify the M/WBE participation level to equal at
least 34% for this project

12.0

Financial Stability: Respondent shall provide the applicable statements listed below:
Respondent(s) shall demonstrate their financial stability to successfully undertake the project
and the ability to ensure performance over the duration of the contract.
12.1

If Respondent is an entity that is required to prepare audited financial statements,
Respondent shall submit an annual report that includes:
1)
2)
3)
4)

Last two years of audited accrual-basis financial statements, including an
income statement, cash flow statement, and balance sheet;
If applicable, last two years of consolidated statements for any holding
companies or affiliates;
An audited or un-audited accrual-basis financial statement of the most recent
quarter of operation; and
A full disclosure of any events, liabilities, or contingent liabilities that could
affect Respondent’s financial ability to perform this contract.

If Respondent is a privately-owned entity or sole proprietorship for which audited
financial statements are not required, Respondent shall submit an annual report that
includes:
1)
2)

Last two years of un-audited accrual-basis financial statements, including an
income statement, cash flow statement, and balance sheet;
An audited or un-audited accrual-basis financial statement of the most recent
quarter of operation; and
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3)

A full disclosure of any events, liabilities, or contingent liabilities that could
affect Respondent’s financial ability to perform this contract;
OR

4)

12.2

Other financial information sufficient for the City, in its sole judgement, to
determine if Respondent is financially solvent or adequately capitalized.

Bonding Capacity: Respondent(s) shall provide proof of bonding capacity in a
statement addressed to the City of Houston from a certified bonding company,
authorized to do business in the State of Texas. The letter must clearly state the
amount of Respondent’s bonding capacity to be reserved for City of Houston
projects. Respondent shall carry a bonding capacity of $10 Million (minimum) upon
execution of the Contract. A larger scope may be available to those entities with
higher bonding capacity; however, allocation of scope will also depend on the
Respondent’s performance. The bond(s) must be made payable to the City of
Houston.

Please provide financial statements and bond capacity statement in a separate sealed
envelope marked “Financials”.
13.0

Exceptions to Standard Contract: Submit any Exceptions to the standard contract and
include the rationale for taking those Exceptions. Provide rationale for objecting to each
Exception, and propose alternate language for City Legal consideration. When applicable,
attach license and maintenance Agreement(s).

14.0

Legal Actions: Provide a list of all pending litigation, and include a brief description of the
reason for legal action. (if applicable)

15.0

Other: Submit any information deemed pertinent to demonstrating Respondent’s qualifications
to perform the services being requested such as memberships in any professional associations,
documents, examples, etc. (If applicable)

16.0

Certifications and Licenses: Attach any required certifications or license as requested in this
RFQ, where applicable.

PART VIII – ADDITIONAL REQUIRED FORMS TO BE SUBMITTED WITH QUALIFICATIONS
The following forms are to be submitted in addition to the Qualifications submission requirements in
section VII. (Exhibits listed below are provided in this RFQ)
1.0

Fair Campaign Ordinance Form “A” (Exhibit III)

2.0

Affidavit of Ownership or Control (Exhibit IV)

3.0

Anti-Collusion Statement (Exhibit V)

4.0

Conflict of Interest Questionnaire (Exhibit VI)

5.0

Debarment Certification (Exhibit VII)
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PART IX – MISCELLANEOUS
1.0

Work Completion
The Respondents must agree to commence work within seven (7) calendar days after issuance
of work order. Also, as included in the scope of work of the work order, the Selected
Respondents agree to complete reconstruction and new construction activities within onehundred and twenty (120) calendar days and rehabilitation activities within ninety (90) calendar
days of the work order.

2.0

Liquidated Damages
Liquidated damages of ONE HUNDRED DOLLARS ($100.00) per day on each construction
project shall be charged to the Selected Respondents for construction delays in excess of
published required build times and due to the Selected Respondents activities. No liquidated
damages will be charged for City approved acceptable delays such as impact of change orders,
abnormal weather, etc. Additional list of acceptable delays will be included in the City’s policies
and procedures. The Selected Respondents and the City agree that failure to complete the
Work within Contract Time will cause damages to the City and the homeowner, and that actual
damages from harm are difficult to estimate accurately. Therefore, the Selected Respondents
and the City agree that the Selected Respondents are liable for and shall pay to the City the
amount stipulated in the actual agreement as liquidated damages, and that the amount of
damages fixed therein is a reasonable forecast of just compensation for harm to the City
resulting from the Selected Respondents’ failure to complete the Work within Contract Time.

3.0

Grant Funds
United States Department of Housing and Urban Development (HUD) grant funds will be utilized to
purchase the services specified in this RFQ. Any contract entered into by the City that is to be
paid from grant funds shall be limited to payment from the grant funding and the vendor understands
that the City has not set aside and City funds for the payment of obligations under a grant
contract. If grant funding should become unavailable at any time for the continuation of services
paid for by the grant, and further funding cannot be obtained for the contract, then the sole
recourse of the provider shall be to terminate any further services under the contract and the
contract shall be null and void.

4.0

Inspections and Testing
City reserves the right to inspect any item(s) or service location for compliance with
specifications and requirements and needs of the using department. If a Respondent cannot
furnish a sample of a proposed item, where applicable, for review, or fails to satisfactorily show
an ability to perform, the City can reject the submission as inadequate.

5.0

Certification Regarding Debarment, Suspension Ineligibility, Voluntary Exclusion
The Contractor certifies by execution of the awarded Contract that it is not ineligible for
participation in federal or state assistance programs under Executive Order 12549 and 12689,
"Debarment and Suspension." Additionally, contractor warrants and represents by execution
of this Contract that it is not debarred, suspended, or otherwise excluded from or ineligible for
participation in any Federal programs, including but not limited to the following: Department
of Health and Human Work (DHHS), Office of Inspector General (OIG) - List of Excluded
Individuals & Entities (LEIE); U.S. General Work Administration (GSA) – Excluded Parties List
System (EPLS); All States (50) Health & Human Work Commission Medicaid OIG Sanction
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List; Government Terrorist Watch List (OFAC / Patriot Act); Department of Commerce, Bureau
of Industry and Security, Denied Persons List; and Department of Homeland Security,
Immigration and Customs Enforcement (ICE) Most Wanted. The Contractor further agrees to
include this certification in all contracts between itself and any subcontractors in connection with
the services performed under this Contract. Contractor also certifies that contractor will notify
City in writing immediately if contractor is not in compliance with Executive Order 12549 during
the term of this contract. Contractor agrees to refund City for any payments made to the
contractor while ineligible.
6.0

Rights and Licenses
For any information system, URLs, documentation, and technical assets established in the
performance of this work order, all rights and licenses to the systems, and all data contained
within the systems shall belong to the City of Houston and be transferred to the City upon
completion.

PART X – COMPLIANCE GUIDELINES AND REFERENCES
1.0

City of Houston, Housing and Community Development, Minimum Property Standards for
Rehabilitation, Reconstruction & New Construction of Single Family Housing, Hurricane Harvey
CDBG Disaster Recovery Program:
Please see Attachment-1, Minimum Property Standards for Rehabilitation, Reconstruction &
New Construction, provided in this RFQ.

2.0

3.0

For the City Contractor Performance and Specification Manual Contractors Performance
Standards and Work Specifications:
http://www.houstontx.gov/housing/RFQ/COH_Contractor_Performance_Manual.pdf
International Residential Code (IRC) 2012 adopted by the COH or the latest edition of the IRC
and any applicable code required by the City of Houston; International Energy Conservation
Code (IECC) 2015 adopted by the COH or the latest edition of the Model Energy Code (MEC)
and any applicable code required by the City of Houston.
https://edocs.publicworks.houstontx.gov/documents/divisions/planning/enforcement/2012_irc_
amendments.pdf
https://edocs.publicworks.houstontx.gov/documents/divisions/planning/enforcement/2015_iecc
houston_amendments_residential.pdf

4.0

All newly constructed homes must be constructed in accordance with Energy Star standards.
https://www.energystar.gov/ia/partners/bldrs_lenders_raters/downloads/ES%20NPR%203.1
%20v13%202015-12-03_clean_508.pdf

5.0

All homes receiving rehabilitation assistance must be repaired in accordance with HUD
Community Planning and Development’s (CPD’s) Green Building Retrofit Checklist standards.
https://www.hudexchange.info/resource/3684/guidance-on-the-cpd-green-building-checklist/
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6.0

The selected Respondents shall follow all applicable federal, state, and local laws and
regulations for working with Asbestos Containing Material (ACM) including removal and
disposal.
The Lead Based Paint (LBP) regulations as described in 24 CFR, Part 35 for units built before
1978. https://www.hud.gov/sites/documents/DOC_12311.PDF

7.0

Compliance with Environmental Laws
The selected Respondents shall comply with all laws relating to environmental matters
including, without limitation, those relating to fines, orders, injunctions, penalties, damages,
contribution, cost recovery compensation, losses or injuries resulting from the release or
threatened release of hazardous materials, special wastes or other contaminants into
environment and to generation, use, storage, transportation, or illegal disposal of solid wastes,
hazardous materials, special wastes or other contaminants including, without limitation, the
Comprehensive Environmental Response and Compensation and Liability Act (42 US.C § 9602
et seq.), the Hazardous Material Transportation Act (49 U.SC. § 1801 et seq.), the Resource
Conservation and Recovery Act of 1976(42 USC. § 6901 et seq.), the Clean Water Act (33
U.S.C. § 1251 et seq.), the Clean Air Act (42 U.SC. § 7401 et seq.) The Toxic Substances
Control Act of 1976 (15 U.S.C. § 2601 et seq.), the Safe Drinking Water Act (42 U.S.C. § 300f),
the Occupational Safety and Health Act of 1970 (29 U.S.C §& 651 et seq.), the Emergency
Planning and Community Right-to-know Act (42 U.S.C § 11001 et seq.), TCEQ (415 ILCS 5/1
through 5/56.6) and the Municipal Code of the City of Houston, each as amended or
supplemented, and any analogous future or present local, state or Federal statutes, rules and
regulation promulgated thereunder or pursuant thereto, and any other present or future law,
ordinance, rule regulation, permit or permit condition, order or directive regulating, relating to or
imposing liability or standards of conduct concerning any hazardous materials or by Federal
government, any state or any political subdivision thereof, or any agency, court or body of the
Federal government, any state or any political subdivision thereof, exercising executive,
legislative, judicial, regulatory or administrative functions (collectively, “Environmental Laws”).

8.0

SAM Registration and other Certifications
Respondent(s) must be eligible to procure this opportunity and subsequently contract with the
City. Respondent(s) must provide proof of registration and active status with the System for
Award Management (SAM https://www.sam.gov/portal/SAM/#1) and the United States
Treasury’s Office of Foreign Assets Control (OFAC) Specially Designated National (SDN)
list. Respondent(s) must meet all of the following conditions and certify that 1) the responding
entity and its principals are eligible to participate in this transaction and have not been subjected
to suspension, debarment, or similar ineligibility determined by any federal, state, or local
governmental entity; 2) the Respondent is in compliance with the State of Texas statutes and
rules relating to procurement; and 3) the Respondent is not listed on the federal government's
terrorism watch list as described in Executive Order 13224 (blocking property and prohibiting
transactions with persons who commit, threaten to commit, or support terrorism as
amended). Upon contract award, this provision shall apply and be included in its entirety in
Respondent’s contracts.

9.0

References
The Respondent(s) shall certify that during the performance of work under this RFQ, and to the
extent applicable, the Firm(s) will comply with; all federal, state, and local Laws and policies
relating to the CDBG including, but not limited to the references listed below:
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10.0

1)

24 CFR Part 570, Subpart I;

2)

2 CFR Part 200;

3)

Public Law 109-148 (Department of Defense Appropriations Act, 2006);

4)

Public Law 109-234 (Emergency Supplemental Appropriations Act for Defense, the
Global War on Terror, and Hurricane Recovery, 2006);

5)

Allocations and Common Application and Reporting Waivers Granted to and Alternative
Requirements for CDBG Disaster Recovery Grantees Under the Department of Defense
Appropriations Act, 2006; Notice,” 71 Fed. Reg. 7666 (Feb. 13, 2006);

6)

48 CFR, Part 31 regarding the allowability of costs;

7)

Section 3 of the Housing and Urban Development Act of 1968 (12 U.S.C. Sec. 1701u);

8)

Section 302 of the Lead-Based Paint Poisoning Prevention Act (42 U.S.C. Sec. 4831
(b)) and the procedures established by the Department thereunder;

9)

The Hatch Act (5 U.S.C. 1501-1508 and 7324-7328), which limit the potential activities
of employees whose principal employment activities are funded in whole or in part with
federal funds, in the performance of the Work;

10)

“Environmental Review Procedures for Recipients assuming HUD Environmental
Responsibilities,” 24 CFR Part 58, and the laws and authorities specified at 24 CFR
Sections 58.5 and 58.6.

Davis-Bacon
https://www.dol.gov/whd/govcontracts/dbra.htm
Davis-Bacon and Related Acts - Wage and Hour Division (WHD ...

Part XI– EXCEPTIONS TO TERMS AND CONDITIONS
All exceptions included with the Qualifications Submission shall be submitted in a clearly identified
separate section of the Submission in which the Respondent clearly cites the specific paragraphs within
the RFQ where the exceptions occur. Any exceptions not included in such a section shall be without
force and effect in any resulting contract unless such exception is specifically referenced by the Chief
Procurement Officer or designee, City Attorney, Director(s) or designee in a written statement. The
City as a part of any resulting contract will not consider the Respondent’s preprinted or standard terms.
All exceptions that are contained in the Response may negatively affect the City’s Qualifications
evaluation based on the evaluation criteria as stated in the RFQ or result in possible rejection of
Submission.
Part XII– SPECIAL CONDITIONS
1.0

No Contact Period
Neither Respondent(s) nor any person acting on Respondent(s)'s behalf shall attempt to
influence the outcome of the award by the offer, presentation or promise of gratuities, favors, or
anything of value to any appointed or elected official or employee of the City, their families or

31

staff members. All inquiries regarding the solicitation are to be directed to the designated City
Representative identified on the first page of the solicitation.
With the exception of Respondent’s formal response to the solicitation and written requests for
clarification during the period officially designated for such purpose by the City Representative,
neither Respondent(s) nor persons acting on their behalf shall communicate with any appointed
or elected official or employee of the City, their families, or staff through written or oral means
in an attempt to persuade or attempt to persuade or influence the outcome of the award or to
obtain or deliver information intended to or which could reasonably result in an advantage to
any Respondent from the time of issuance of the solicitation through the pre-award phase and
up to the date the City Secretary publicly posts notice of any City Council agenda containing the
applicable award. However, nothing in this paragraph shall prevent a bidder from making public
statements to the City Council convened for a regularly scheduled session after the official
selection has been made and placed on the City Council agenda for action, or to a City Council
committee convened to discuss a recommendation regarding the solicitation.
2.0

Equal Opportunity Employment
The City of Houston Ordinance Section 15-17 establishes Equal Employment Opportunity
Contract Compliance requirements for all City of Houston contracts involving the expenditure of
Fifty Thousand Dollars ($50,000) or more. Any contract for professional services that results
from this RFQ will provide that the failure to carry out the requirements set forth in the City of
Houston Equal Employment Opportunity Program shall constitute a breach of contract and may
result in termination of the agreement or contract. In addition, the City may take any such
additional remedy as deemed appropriate.

3.0

M/WBE Contract Compliance
The Contractor shall comply with the City's Minority and Women Business Enterprise ("MWBE")
programs as set out in Chapter 15, Article V of the City of Houston Code of Ordinances. The
Contractor shall make good faith efforts to award subcontracts or supply agreements in at least
23% MBE and 11% WBE of the value of this Agreement to MWBEs. The Contractor
acknowledges that it has reviewed the requirements for good faith efforts on file with the City’s
Office of Business Opportunities (“OBO”), and will comply with them. 34% Goal.

4.0

Pay or Play
City of Houston Contractors' Pay or Play Program. Respondent shall comply with the City's Pay
or Play Program, as set out in Executive Order No. 1-7, the requirements and terms of which
are incorporated into this RFQ for all purposes. Respondent has reviewed the requirements of
Executive Order No. 1-7 at http://www.houstontx.gov/obo/popforms.html The Respondent
should demonstrate that it has the willingness and ability to comply with the City's Contractors'
Pay of Play Program

5.0

Protests
Protests should be filed in accordance with the City of Houston Administrative Policy (A.P. No.
5-12) http://www.houstontx.gov/policies/administrative_policies.html

6.0

Cancellation
The City of Houston has sole discretion and reserves the right to cancel this RFQ, or to reject
any or all Qualifications Submission received prior to contract award
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7.0

Anti-Boycott Of Israel
Vendor certifies that Vendor is not currently engaged in, and agrees until the funds are
exhausted under this purchase order not to engage in, the boycott of Israel as defined by
Section 808.001 of the Texas Government Code.

8.0

Zero Tolerance For Human Trafficking In City Service Contracts And Purchasing
The City of Houston has a zero tolerance for human trafficking. Per Executive Order 1-56, City
funds shall not be used to promote human trafficking. City vendors are expected to comply with
this Executive Order and notify the City’s Chief Procurement Officer of any information regarding
possible violation by the Vendor or its subcontractors providing services or goods to the City.
The Executive Order is available on the City’s website: www.houstontx.gov/execorders/156.pdf.

9.0

Time Extensions
If the City requests an extension of time to complete its performance, then the Director, in
consultation with the CPO, may, in his or her sole discretion, extend the time so long as the
extension does not exceed ninety (90) days. The extension must be in writing but does not
require amendment of the Agreement.

10.0

Amendments And Informalities The City reserves the right to alter, amend, or modify any
provision of this solicitation, or to withdraw this RFQ, at any time prior to the award, if it is in the
best interest of the City. The City reserves the right to waive minor informalities and irregularities
in any RFQ response received.

PART XIII– INSTRUCTIONS TO RESPONDENTS
1.0

Pre-Submission Conference
A Pre-Submission Conference will be held at the date, time, and location as indicated on the
first page of the RFQ. Interested Respondent(s) should plan to attend in person or via
conference call. It will be assumed that potential Respondent(s) attending this meeting have
reviewed the RFQ and are prepared to bring up any substantive questions not already
addressed by the City. To attend via conference call, you may dial number (515) 604-9646
Access Code 171770.

2.0

Additional Information and Specification Changes
Requests for additional information and questions should be addressed to the Finance
Department, Strategic Procurement Division Buyer Yvette Smith, and telephone: (832) 3938765, or e-mail (preferred method to): yvette.smith@houstontx.gov no later than Friday, July
13, 2018 at 2:00 PM CDT. The City of Houston shall provide written responses to all questions
received in writing before the submittal deadline. Questions received from all Respondent(s)
shall be answered and sent to all Respondent(s) who are listed as having obtained the RFQ.
Respondent(s) shall be notified in writing of any changes in the specifications contained in this
RFQ.
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3.0

Letter(s) of Clarification
All Letters of Clarification and interpretations to this Solicitation shall be in writing. Any Letter
of Clarification(s) or interpretation that is not in writing shall not legally bind the City of Houston.
Only information supplied by the City of Houston in writing or in this RFQ should be used in
preparing Qualifications responses. The City does not assume responsibility for the receipt of
any Letters of Clarification sent to Respondent(s).

4.0

Examination of Documents and Requirements
Each Respondent shall carefully examine all RFQ documents and thoroughly familiarize
themselves with all requirements prior to submitting a Qualifications response to ensure that the
Submission meets the intent of this RFQ.
Before submitting a Qualifications response, each Respondent shall be responsible for making
all investigations and examinations that are necessary to ascertain conditions and affecting the
requirements of this RFQ. Failure to make such investigations and examinations shall not
relieve the Respondent from obligation to comply, in every detail, with all provisions and
requirements of the RFQ.

5.0

Exceptions to Terms and Conditions
All exceptions included with the Qualifications response shall be submitted in a clearly identified
separate section of the Submission in which the Respondent clearly cites the specific
paragraphs within the RFQ where the Exceptions occur. Any Exceptions not included in such
a section shall be without force and effect in any resulting contract unless such Exception is
specifically referenced by the Chief Procurement Officer, City Attorney, Director(s) or designee
in a written statement. The Respondent’s preprinted or standard terms will not be considered
by the City as a part of any resulting contract.
All Exceptions that are contained in the Qualifications Submission may negatively affect the
City’s Qualifications evaluation based on the evaluation criteria as stated in the RFQ, or result
in possible rejection of Submission.

6.0

Post-Submission Discussions with Respondent(s)
It is the City’s intent to commence final negotiation with the Respondent(s) deemed most
advantageous to the City. The City reserves the right to conduct post-Submission discussions.

PART XIIII– REQUIRED FORMS TO BE SUBMITTED BY RECOMMENDED CONTRACTOR ONLY
Required forms will be made available to the Contractor after award.
1.0

Insurance Requirements and Sample Insurance Certificate. Visit the following link for additional
information and samples: http://purchasing.houstontx.gov/forms/Certificate_of_Insurance.pdf
and http://purchasing.houstontx.gov/forms/Sample_Insurance_Endorsements.pdf.

2.0

Drug Compliance Agreement Attachment “A”, Drug Policy Compliance Declaration Attachment
“B” and Contractor’s Certification of No Safety Impact Positions Attachment “C” and “D”

3.0

City Contractors’ Pay or Play Acknowledgement Form and Pay or Play Certificate Agreement,
Play or Pay Program Acknowledgment Form “1”
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4.0

Texas Ethics Commission, Certificate of Interested Parties (Form 1295). Download a copy at
https://www.ethics.state.tx.us/tec/1295-Info.htm.

5.0

Recommended Contractor required to submit performance and payment bond after contract
award.

6.0

Requested information outlined in the scope of work and other additional relevant/supporting
information, or alternate Submission.
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EXHIBIT I
QUALIFICATIONS PACKET REQUIREMENTS CHECKLIST (RFQ-S72-Q26671)
COMPANY NAME: _______________________
Please check a box on each line, indicating that you have completed and included each of these
required forms/materials with your Qualifications packet. Check N/A if subject does not apply.
#

ITEM

Yes

1
2

Submit five (5) hard copies of your qualifications submission, include one (1) printed
original. (6 total)
Submit five (5) NON-PASSWORD PROTECTED thumb drives

3

Statement of Interest

4

Certificate of Authority

5

Table of Contents

6

Qualifications Packet Requirements Checklist

7

Signed in BLUE ink and notarized Offer and Submittal Exhibit I-A

8

Qualifications- Relevant Qualifications, Contractors/Subcontractors (Exhibit I-C),
Organizational Charts/Staffing Plan, Resumes

9

Experiences-Scattered Site Construction History, CDBR-DR Program Experience,
Prior Project Description (References for Projects), References (Exhibit I-B)

10

Proposed House Plans and Designs- Proposed Design Plans for options1-5,
Material Selections, complete Attachment A-2 Proposed House Plans and Designs
Form

11

Capacity to Perform- Work Capacity, Number of Proposed Homes, Mobilization,
Work Plan, Quality Control Program, Financial Capacity, Section 3 Compliance

12

Bonding Capacity Letter (For the City of Houston Projects)

13

Third-Party Warranty

14

Exhibit II M/WBE Forms 00470,00471,00472

15

Financial Stability Documents

16

Exceptions to Standard Contract (If applicable)

17

Legal Actions (If applicable)

18

Other Information (If applicable)

19

Certifications and Licenses (if applicable)

20

Exhibit III – Fair Campaign Ordinance

21

Exhibit IV – Affidavit of Ownership or Control

22

Exhibit V – Anti-Collusion Statement

23

Exhibit VI – Conflict of Interest Questionnaire

24

Exhibit VII – Debarment Certification
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No

N/A

EXHIBIT I-A-C
OFFER AND SUBMITTAL, REFERENCES, PROPOSED SUBCONTRACTORS
PAGE INTENTIONALLY LEFT BLANK
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EXHIBIT I-A
OFFER AND SUBMITTAL
NOTE: FORM MUST BE SIGNED AND NOTARIZED BY AN AUTHORIZED REPRESENTATIVE(S) OF THE
RESPONDENT, WHICH MUST BE THE ACTUAL LEGAL ENTITY THAT WILL PERFORM THE CONTRACT
IF AWARDED AND THE TOTAL FIXED PRICE CONTAINED THEREIN SHALL REMAIN FIRM FOR A PERIOD
OF ONE-HUNDRED EIGHTY (180) DAYS.
"THE RESPONDENT WARRANTS THAT NO PERSON OR SELLING AGENCY HAS BEEN EMPLOYED OR
RETAINED TO SOLICIT OR SECURE THIS CONTRACT UPON AN AGREEMENT OR UNDERSTANDING
FOR A COMMISSION, PERCENTAGE, BROKERAGE, OR CONTINGENT FEE, EXCEPTING BONA FIDE
EMPLOYEES. FOR BREACH OR VIOLATION OF THIS WARRANTY, THE CITY SHALL HAVE THE RIGHT
TO ANNUL THIS AGREEMENT WITHOUT LIABILITY OR, AT ITS DISCRETION, TO DEDUCT FROM THE
CONTRACT PRICES OR CONSIDERATION, OR OTHERWISE RECOVER THE FULL AMOUNT OF SUCH
COMMISSION, PERCENTAGE, BROKERAGE OR CONTINGENT FEE."
Respectfully Submitted:
_______________________________________________________________________________________
(Print or Type Name of Contractor – Full Company Name)
City of Houston Vendor No. (If already doing business with City):
__________________________________________
Federal Identification Number:
_____________________________________________________________________
By: ____________________________________________________________________________________
(Signature of Authorized Officer or Agent)
Printed Name: ___________________________________________________________________________
Title:

___________________________________________________________________________

Date:

___________________________________________________________________________

Address of Contractor:_____________________________________________________________________
Street Address or P.O. Box
_____________________________________________________________________
City – State – Zip Code
Telephone No. of Contractor: (_____) __________________________________________________________
Signature, Name and title of Affiant: ____________________________________________________________
_______________________________________________________________________________________
(Notary Public in and for)
____________________________________________________________________________ County, Texas
My Commission Expires: ______________ day of _____________________________________ 20_________
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EXHIBIT I-B
REFERENCES
1.

Name: ___________________________________

Phone No.: _________________

Address: __________________________________________________________________
Contract Award Date: ________________ Contract Completion Date: _______________
Contract Name/Title: ________________________________________________________
Email: ________________________________________________________
System Description: _________________________________________________________
__________________________________________________________________________

2.

Name: ___________________________________

Phone No.: _________________

Address: __________________________________________________________________
Contract Award Date: ________________ Contract Completion Date: _______________
Contract Name/Title: ________________________________________________________
Email: ________________________________________________________
System Description: _________________________________________________________
__________________________________________________________________________

3.

Name: ___________________________________

Phone No.: _________________

Address: __________________________________________________________________
Contract Award Date: ________________ Contract Completion Date: _______________
Contract Name/Title: ________________________________________________________
Email: ________________________________________________________
System Description: _________________________________________________________
__________________________________________________________________________

4.

Name: ___________________________________

Phone No.: _________________

Address: __________________________________________________________________
Contract Award Date: ________________ Contract Completion Date: _______________
Contract Name/Title: ________________________________________________________
Email: ________________________________________________________
System Description: _________________________________________________________
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EXHIBIT I-C
GENERAL CONTRACTOR/SUBCONTRACTORS/AND TRADES UTILIZATION

Company Name: ______________________________________________________________
Location: ____________________________________________________________________

Company Name: ______________________________________________________________
Location: ____________________________________________________________________

Company Name: ______________________________________________________________
Location: ____________________________________________________________________

Company Name: ______________________________________________________________
Location: ____________________________________________________________________

Company Name: ______________________________________________________________
Location: ____________________________________________________________________

Company Name: ______________________________________________________________
Location: ____________________________________________________________________

Company Name: ______________________________________________________________
Location: ____________________________________________________________________

Company Name: ______________________________________________________________
Location: ____________________________________________________________________
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CON’T
GENERAL CONTRACTOR/SUBCONTRACTORS/AND TRADES UTILIZATION

Company Name: ______________________________________________________________
Location: ____________________________________________________________________

Company Name: ______________________________________________________________
Location: ____________________________________________________________________

Company Name: ______________________________________________________________
Location: ____________________________________________________________________

Company Name: ______________________________________________________________
Location: ____________________________________________________________________

Company Name: ______________________________________________________________
Location: ____________________________________________________________________

Company Name: ______________________________________________________________
Location: ____________________________________________________________________

Company Name: ______________________________________________________________
Location: ____________________________________________________________________

Company Name: ______________________________________________________________
Location: ____________________________________________________________________
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EXHIBIT II M/WBE

Document 00470
BIDDER’S MWSBE PARTICIPATION PLAN
The Bidder or Proposer shall submit this completed form with the bid, to demonstrate the Bidder/Proposer’s plan to meet
the contract-specific MWSBE goal(s) (“contract goal(s)”). If the Bidder or Proposer cannot meet the contract goal(s), the
Bidder/Proposer has the burden to demonstrate “Good Faith Efforts”, which shall include correctly and accurately preparing
and submitting this form, a Record of Good Faith Efforts (Document 00471), a Request for Deviation from the Goal
(Document 00472), and providing supporting documentation evidencing their “Good Faith Efforts”, as required by the City
of Houston’s Good Faith Efforts Policy (Document 00808). The City will review the Participation Plan and Good Faith
Efforts at the time of bid opening. Visit http://www.houstontx.gov/obo & http://www.houstontx.gov/obo/docsandforms/
goodfaithefforts.pdf for more information.

City
Contract
Goal
NAICS
Code
(6 digit)

MBE

WBE

0.00% 0.00%

•
•
•
•

Description of Work (Plan
Sheet #, Unit Price #,
Scope of Work #, as
applicable)

MBE and WBE Goals are two separate Contract Goals.
Any excess of one Goal cannot be applied to meet another Goal.
An SBE can be applied to the MBE and/or WBE Goal, but not to exceed 4%.
Only up to 50% of the Bidder’s Participation plan may be met using Suppliers.
% of Total Bid
Price
(2 decimal
places,
Example: 5.00
%)

Services or
Supplier

Cert. Type
for Goal:
MBE,
WBE, or
SBE

Certified Firm Name
Firm Address
Contact Name
Phone No. and E-Mail

MBE
WBE
SBE
MBE
WBE
SBE
MBE
WBE
SBE
MBE
WBE
SBE
MBE
WBE
SBE
MBE
WBE
SBE
MBE
WBE
SBE
Signature for Company:

Bidder’s
Participation
Plan Total

MBE

WBE

SBE

Printed Name:
Company Name:
Phone #:
Date:

*I understand that supplying inaccurate information may violate Texas Penal Code Section 37.10 and lead to City sanctions.

Revised
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*

EXHIBIT II M/WBE

DOCUMENT 00470
CONTINUATION PAGE
NAICS
Code
(6
digit)

Description of Work (Plan
Sheet #, Unit Price #, Scope
of Work #, as applicable)

% of Total Bid
Price
(2 decimal
places,
Example: 5.00
%)

Services or
Supplier

Cert. Type
for Goal
MBE, WBE,
or SBE

Certified Firm Name
Firm Address
Contact Name
Phone No. and E-Mail

MBE
WBE
SBE
MBE
WBE
SBE
MBE
WBE
SBE
MBE
WBE
SBE
MBE
WBE
SBE
MBE
WBE
SBE
MBE
WBE
SBE
MBE
WBE
SBE
MBE
WBE
SBE
MBE
WBE
SBE
MBE
WBE
SBE
MBE
WBE
SBE
Signature for Company:

*

Print Name/Company Name:

Phone:

Date:

*I understand that supplying inaccurate information may violate Texas Penal Code Section 37.10 and lead to City sanctions.

Revised

43

EXHIBIT II M/WBE

Document 00471
PRE-BID GOOD FAITH EFFORTS
Bidder Name:

Project Name

A Bidder or Proposer that may be unable to complete or follow a Participation Plan (Document
CCD-00470) to meet the Contract Goal in the Supplemental Conditions (Document 00800), must
submit this completed form, Goal Deviation Request Form (Document 00472), providing supporting
documentation evidencing their “Good Faith Efforts”, as required by the City of Houston’s Good
Faith Efforts Policy (see Document 00808).
The Bidder or Prime Contractor has the burden to demonstrate “Good Faith Efforts” to meet the
MWSBE goal, which includes correctly and accurately preparing and submitting this form and other
efforts described in the City’s Good Faith Efforts Policy (Document 00808). The Office of Business
Opportunity will review Good Faith Efforts and Participation Plan after selection of an apparent low
bidder.
UNLESS THE BIDDER’S/PROPOSER’S PARTICIPATION PLAN MEETS THE CONTRACT GOAL, FAILURE TO
SUBMIT THIS FORM MAY RESULT IN THE BID BEING FOUND NON-RESPONSIVE.
NAICS
Code

Plan
Item
No.

MWSBE
Type
for
Goal
MBE
WBE
SBE

Certified Firm Name
Address, Phone No. and
E-Mail

Certified
Firm
Contact
Person

Methods
of
Contact

Certified
Firm
Response

Results of Contact
(why suitable or
not suitable for
work)

Phone
E-mail
Fax

MBE
WBE
SBE

Phone
E-mail
Fax

MBE
WBE
SBE

Phone
E-mail
Fax

MBE
WBE
SBE

Phone
E-mail
Fax

Authorized Signature:

Date:

Print Name:

Email Address:

Company Name:________________________

Prime
Contact
Dates
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________

Phone:

__________
___

EXHIBIT II M/WBE

CONTINUATION PAGE
NAICS
Code

Plan
Item
No.

MWSBE
Type
for
Goal
MBE
WBE
SBE

Certified Firm Name
Address, Phone No. and
E-Mail

Certified
Firm
Contact
Person

Method
of
Contact

Prime
Contact
Dates

Certified
Firm
Response

Results of Contact
(why suitable or
not suitable for
work)

Phone
E-mail
Fax

MBE
WBE
SBE

Phone
E-mail
Fax

MBE
WBE
SBE

Phone
E-mail
Fax

MBE
WBE
SBE

Phone
E-mail
Fax

MBE
WBE
SBE

Phone
E-mail
Fax

MBE
WBE
SBE

Phone
E-mail
Fax

MBE
WBE
SBE

Phone
E-mail
Fax

Authorized Signature:

Date:

Print Name:
Company Name: __________________________

Email Address:
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________

Phone:

__________
___

EXHIBIT II M/WBE

Document 00472
BIDDER’S MWSBE GOAL DEVIATION REQUEST
Company Name:
Project Name:
Department Approved
Contract Goals

MBE
%

WBE
%

Bidder’s Proposed
Participation Plan

MBE
%

WBE
%

0.00%

Total
%
0.00

0.00%

SBE (Max 4%
for Credit)
%

Total
%

0.00

Justification: Please provide the reason the Bidder is unable to meet the Contract Goal in Document 00800.

Good Faith Efforts: Please list any efforts not listed in the Bidder’s Pre-Bid Good Faith Effort (Document
00471) and provide supporting documentation evidencing “Good Faith Efforts”, as required by the City of
Houston’s Good Faith Efforts Policy (Document 808).

Date:

Company Name:

Email:

Company Representative:

Phone Number:

Title:

FOR OFFICIAL USE ONLY: Approved

Not Approved

OBO Representative

Date:
Title:
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EXHIBIT II
M/WBE

CITY OF HOUSTON GENERAL CONDITIONS DOCUMENT 00700
(To be inserted by the City at the time of Contract execution
A PDF version of the General Conditions can be viewed on the following web link:
http://purchasing.houstontx.gov/buyer/BidDocumentManager.aspx?id=Q26671
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EXHIBIT II
M/WBE

Document 00800-CCD- Supplementary Conditions
A PDF version of Supplementary Conditions can be viewed on the following site:
http://purchasing.houstontx.gov/buyer/BidDocumentManager.aspx?id=Q26671
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EXHIBIT III
FAIR CAMPAIGN ORDINANCE
The City of Houston Fair Campaign Ordinance makes it unlawful for a Contractor to offer any contribution to a
candidate for City elective office (including elected officers and officers-elect). All Respondents to this invitation
to bid must comply with Houston Code of Ordinances Chapter 18 as amended relating to the contribution and
solicitation of funds for election campaigns. Provisions of this ordinance are provided in part in the paragraphs
that follow. Complete copies may be obtained from the office of the City Secretary.
Candidates for city office may neither solicit nor receive contributions except during a period commencing 270
calendar days prior to an election date for which a person is a candidate for such office and ending 90 calendar
days after the election date, including run-off elections if such candidate is on the ballot.
Further, it shall be unlawful either for any person who submits a Bid or Proposal to contribute or offer any
contribution to a candidate or for any candidate to solicit or accept any contribution from such person for a period
commencing at the time of posting of the City Council Meeting Agenda including an item for the award of the
Contract and ending upon the 30th day after the award of the Contract by City Council.
For the purposes of this Ordinance, a Contract is defined as each Contract having a value in excess of $30,000
that is let by the City for professional services, personal services, or other goods or services of any other nature
whether the Contract is awarded on a negotiated basis, request for Proposal basis, competitive Proposal basis
or formal sealed competitive Bids. The term Contractor includes proprietors of proprietorships, partners having
an equity interest of 10% of more of partnerships, (including limited liability partnerships and companies), all
officers and directors of corporations (including limited liability corporations), and all holders of 10% or more of
the outstanding shares of corporations.
A STATEMENT DISCLOSING THE NAMES AND BUSINESS ADDRESSES EACH OF THOSE PERSONS
WILL BE REQUIRED TO BE SUBMITTED WITH EACH BID OR PROPOSAL FOR A CITY CONTRACT.
Completion of the attached form entitled "Contractor Submission List" will satisfy this requirement. Failure to
provide this information may be just cause for rejection of your Bid or Proposal.
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EXHIBIT III
FORM “A”: FAIR CAMPAIGN

CONTRACTOR SUBMISSION LIST
CITY OF HOUSTON FAIR CAMPAIGN ORDINANCE
By submitting a bid or proposal to the City of Houston for a Contract in excess of $50,000 or for which
a request is presented to City Council for approval, all respondents agree to comply with Chapter 18
of the Code of Ordinances.
Pursuant to Section 18-36 of the Code of Ordinances, it is unlawful either for any contractor to contribute
or offer any contribution to a candidate, or for any candidate to solicit or accept any contribution from a
contractor for a period commencing at the time of posting of the City Council Meeting Agenda including
an item for the award of the Contract and ending upon the 30th day after the award of the Contract by
City Council, or a determination by City Council of the Mayor that the contract will not be awarded to a
contractor.
The term “contractor” means any person who has received the award of a contract, has submitted a
bid or proposal in any form for the award of a contract, or has been proposed to be awarded the contract
in an item placed upon the City Council agenda, including any other person who seeks the award of
the contract and is contesting, appealing, or protesting the award of the contract as proposed.
This list is submitted under the provisions of Section 18-36(b) of the City of Houston Code of
Ordinances in connection with the attached Bid/Proposal of:
Firm or Company Name:
Firm or Company Address:
The firm/company is organized as indicated below. Check one as applicable and attach additional
pages if needed to supply the required names and addresses.
[ ]

SOLE PROPRIETOR

Name
Proprietor

[ ]

Address

A PARTNERSHIP

LIST EACH PARTNER HAVING EQUITY INTEREST OF 10% OR MORE OF PARTNERSHIP
(IF NONE STATE “NONE”)
Name
Partner

Address

Partner

Address

Name
[ ]

A LIMITED LIABILITY COMPANY
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LIST EACH MEMBER OR MANAGER (IF NO MEMBERS) HAVING EQUITY INTEREST OF
10% OR MORE IN THE LIMITED LIABILITY COMPANY (IF NONE, STATE “NONE”)
Name
Member/Manager

Address

Member/Manager

Address

Member/Manager

Address

Name
Name
[ ]

A CORPORATION

LIST ALL DIRECTORS OF THE CORPORATION (IF NONE STATE “NONE”)
Name
Director

Address

Director

Address

Director

Address

Name
Name
LIST ALL OFFICERS OF THE CORPORATION (IF NONE STATE “NONE”)
Name
Officer

Address

Officer

Address

Officer

Address

Name
Name
LIST ALL INDIVIDUALS OWNING 10% OR MORE OF OUTSTANDING SHARES OF STOCK
OF THE CORPORATION (IF NONE STATE “NONE”)
Name
Owner

Address

Owner

Address

Owner

Address

Name
Name
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I certify that I am duly authorized to submit this list on behalf of the firm, that I am associated with the
firm in the capacity noted below, and that I have knowledge of the accuracy of the information
provided herein.

Signature

Printed Name

Title

Note: This list constitutes a government record as defined by § 37.01 of the Texas Penal Code.
12/15/2016
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EXHIBIT IV
CONTRACTOR OWNERSHIP DISCLOSURE ORDINANCE
City Council requires knowledge of the identities of the owners of entities seeking to Contract with the
City in order to review their indebtedness to the City prior to entering Contracts. Therefore, all
respondents to this Invitation to Bid must comply with Houston Code of Ordinances Chapter 15, as
amended (Sections 15-122 through 15-126) relating to the disclosure of owners of entities bidding on,
proposing for or receiving City contracts. Provisions of this ordinance are provided in part in the
paragraphs that follow. Complete copies may be obtained from the office of the City Secretary.
Contracting entity means a sole proprietorship, corporation, non-profit corporation, partnership, joint venture,
limited liability company, or other entity that seeks to enter into a contract requiring approval by the Council but
excluding governmental entities.
A contracting entity must submit at the time of its Bid or Proposal, an affidavit listing the full names and the
business and residence addresses of all persons owning five percent or more of a contracting entity or, where a
contracting entity is a non-profit corporation, the full names and the business and residence addresses of all
officers of the non-profit corporation.
Completion of the "Affidavit of Ownership or Control," included herein, and submitted with the Official Bid or
Proposal Form will satisfy this requirement. Failure to provide this information may be just cause for rejection of
your Bid or Proposal.
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EXHIBIT IV
AFFIDAVIT OF OWNERSHIP OR CONTROL

ORIG. DEPT.: [DEPARTMENT]

FILE/I.D. NO.:

[WBS NO.]

INSTRUCTION: ENTITIES USING AN ASSUMED NAME SHOULD DISCLOSE THAT FACT TO AVOID REJECTION OF THIS AFFIDAVIT.
FOLLOWING FORMAT IS RECOMMENDED: CORPORATE/LEGAL NAME DBA ASSUMED NAME.

STATE OF

§
§
§

COUNTY OF

THE

AFFIDAVIT OF OWNERSHIP OR CONTROL

BEFORE ME, the undersigned authority, on this day personally appeared
[FULL NAME] (the “Affiant”),
[STATE TITLE/CAPACITY WITH CONTRACTING ENTITY] of
[CONTRACTING ENTITY’S

CORPORATE/LEGAL NAME]

(”Contracting Entity”), who being by me duly

sworn on oath stated as follows:
1. Affiant is authorized to give this affidavit and has personal knowledge of the facts and matters herein stated.
2. Contracting Entity seeks to do business with the City in connection with

[DESCRIBE PROJECT OR MATTER] which is expected to be in an amount that exceeds $50,000.
3. The following information is submitted in connection with the proposal, submission or bid of Contracting Entity
in connection with the above described project or matter.
4. Contracting Entity is organized as a business entity as noted below (check box as applicable).
FOR PROFIT ENTITY:

NON-PROFIT ENTITY:

[ ] SOLE PROPRIETORSHIP
[ ] NON-PROFIT CORPORATION
[ ] CORPORATION
[ ] UNINCORPORATED ASSOCIATION
[ ] PARTNERSHIP
[ ] LIMITED PARTNERSHIP
[ ] JOINT VENTURE
[ ] LIMITED LIABILITY COMPANY
[ ] OTHER (Specify type in space below)

5. The information shown below is true and correct for the Contracting Entity; and
6. All owners of 10% or more of the Contracting Entity and, where the Contracting Entity is a non-profit entity, the
required information has been shown for each officer, i.e., president, vice-president, secretary, treasurer, etc. [NOTE: IN ALL
CASES, USE FULL NAMES, LOCAL BUSINESS AND RESIDENCE ADDRESSES AND TELEPHONE NUMBERS. DO NOT USE POST OFFICE
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BOXES FOR ANY ADDRESS. INCLUSION OF E-MAIL ADDRESSES IS OPTIONAL, BUT RECOMMENDED.
NEEDED.]

Contracting Entity
Name:
Business Address [NO./STREET]
[CITY/STATE/ZIP CODE]
Telephone Number

(_____)

Email Address [OPTIONAL]
Residence Address [NO./STREET]
[CITY/STATE/ZIP CODE]
Telephone Number

(_____)

Email Address [OPTIONAL]

10% Owner(s) or More (IF NONE, STATE “NONE.”)
Name:
Business Address [NO./STREET]
[CITY/STATE/ZIP CODE]
Telephone Number

(_____)

Email Address [OPTIONAL]
Residence Address [NO./STREET]
[CITY/STATE/ZIP CODE]
Telephone Number

(_____)

Email Address [OPTIONAL]
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ATTACH ADDITIONAL SHEETS AS

7. Optional Information
Contracting Entity and/or
[NAME OF OWNER OR NON-PROFIT
is actively protesting, challenging or appealing the accuracy and/or amount of taxes levied against
[CONTRACTING ENTITY, OWNER OR NON-PROFIT OFFICER] as follows:

OFFICER]

Name of Debtor:
Tax Account Nos.
Case or File Nos.
Attorney/Agent Name
Attorney/Agent Phone No.

(_____)

Tax Years
Status of Appeal [DESCRIBE]

Affiant certifies that he or she is duly authorized to submit the above information on behalf of the Contracting Entity,
that Affiant is associated with the Contracting Entity in the capacity noted above and has personal knowledge of the accuracy
of the information provided herein, and that the information provided herein is true and correct to the best of Affiant’s
knowledge and belief.

Affiant

SWORN TO AND SUBSCRIBED before me this

day of

, 20

.

(Seal)

Notary Public
NOTE:
This affidavit constitutes a government record as defined by Section 37.01 of the Texas Penal Code. Submission of a
false government record is punishable as provided in Section 37.10 of the Texas Penal Code. Attach additional pages if
needed to supply the required names and addresses.

56

EXHIBIT V
ANTI-COLLUSION STATEMENT

The undersigned, as Respondent, certifies that the only person or parties interested in this Proposal as principals
are those named herein; that the Respondent has not, either directly or indirectly entered into any Agreement,
participated in any collusion, or otherwise taken any action in restraint of free competitive bidding in connection
with the award of this Contract.

__________________________
Date

__________________________________
Respondent Signature
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EXHIBIT VI
CONFLICT OF INTEREST QUESTIONNAIRE

CONFLICT OF INTEREST QUESTIONNAIRE:
Chapter 176.006 of the Local Government Code (“the code”) requires a Vendor/Contractor to file a Conflict of
Interest Questionnaire (CIQ) with the City.
NOTE: Vendors/Contractors or Agents should not complete the CIQ if a conflict, as described below, does not
exist. Only Vendors/Contractors or Agents that actually have a conflict, as described below, must file a
CIQ.
Who must file a CIQ?
A Vendor/Contractor or Agent of a Vendor/Contractor does not have to file a CIQ unless they intend to enter or is
considering entering into a contract with the City or:
1. has an employment or other business relationship with the Local Government Officer/Family Member; or
2. has given the Local Government Officer/Family Member one or more gifts with the aggregate value
exceeding $250.00.
When must the Vendor/Contractor or Agent file a CIQ?
The completed CIQ must be filed with the City Chief Procurement Officer not later than the 7th business day after
the date the Vendor/Contractor or Agent:
1. begins discussions or negotiations to enter into a contract with the City;
2. submits an application to the City in response to a request for proposals or bids, correspondence, or any
other writing related to a potential contract with the City;
3. becomes aware of an employment or other business relations with the Local Government Officer/Family
Member;
4. becomes aware that he/she has given one or more gifts to the Local Government Officer/Family Member
that exceeds $250.00; or
5. an event that would make the CIQ incomplete or inaccurate.
What is a business relationship?
Under Chapter 176, business relationship means a connection between two or more parties based on the
commercial activity of one of the parties. The term does not include:
1. a transaction that is subject to a rate or fee regulation by a governmental entity;
2. a transaction conducted at a price and subject to terms available to the public; or
3. a purchase or lease of goods or services from a person who is chartered by a state or federal agency and
is subject to regular examination and reporting to that agency.
The Conflict of Interest Questionnaire is available for downloading from the Texas Ethics Commission’s website at
http://www.ethics.state.tx.us/forms/CIQ.pdf .
The Original Conflict of Interest Questionnaire shall be filed with the Finance Department, Strategic Procurement
Division, ATTN: Jerry Adams, Chief Procurement Officer; 901 Bagby; Concourse Level; Houston, Texas 77002).
Vendors and Contractors required to file shall include a copy of the form as part of the BID/Proposal package. Any
questions about filling out this form should be directed to your attorney.
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EXHIBIT VI
CONFLICT OF INTEREST QUESTIONNAIRE
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EXHIBIT VII
DEBARMENT CERTIFICATE

CERTIFICATION REGARDING
DEBARMENT, SUSPENSION, AND OTHER
RESPONSIBILITY MATTERS

The undersigned certifies to the best of its knowledge and belief that it and its principals:
(a)

Are not presently debarred, suspended, proposed for debarment, declared ineligible, or
voluntarily excluded from covered transactions by any Federal, State or local depatiment or
agency;

(b)

Have not within a three (3) year period preceding this proposal been convicted of or had a civil
judgment rendered against them for commission of fraud or a criminal offense in connection
with obtaining, attempting to obtain, or performing a public (Federal, State or local) transaction
or contract under a public transaction: violation of Federal or State antitrust statutes or commission
of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false
statements, or receiving stolen prope1ty;

(c)

Are not presently indicted for or otherwise criminally or civilly charged by a government
entity (Federal, State or local) with commission of any of the offenses enumerated in Paragraph
(b) of this ce1tification; and

(d)

Have not within a three (3) year period preceding this application/proposal had one or more
public transactions (Federal, State or local) terminated for cause or default.

I understand that a false statement on this ce1tification may be grounds for rejection of this proposal or
termination of the award. In addition, under 18 USC Sec. 1001, a false statement may result in a fine of up
to $10,000.00 or imprisonment for up to five (5) years, or both.

Type Name & Title of Authorized Representative

Signature of Authorized Representative

Date
I am unable to certify to the above statements. My explanation is attached.
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ATTACHMENT A-1

CITY OF HOUSTON
MINIMUM PROPERTY STANDARDS for
REHABILITATION, RECONSTRUCTION &
NEW CONSTRUCTION

Revised April 29, 2014
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City of Houston Housing and Community Development Department Minimum
Property Standards for
New Construction, Re-Construction or Rehabilitation
for Single-Family Housing
OVERVIEW
The standards contained in this document establish the minimum property standards for
new construction, re-construction and rehabilitation under the City of Houston’s (COH)
Single Family Housing Program that receives assistance through federal funding from
U.S. Department of Housing and Urban Development (HUD).
APPLICABILITY
These minimum standards apply to single-family housing units that currently receive
federal assistance or acquired/developed/rehabilitated using federal assistance.
PURPOSE
This document is intended to provide the minimum acceptable standards for existing
single household dwelling units rehabilitated or reconstructed in whole with the City of
Houston, Housing and Community Development Department. These standards apply to
all communities within the incorporated City of Houston. These standards are not
intended to reduce or exclude the requirements of any local, county or state building or
housing codes, standards, or ordinances that may apply a more stringent requirement.
In any case, this standard will serve as the minimal requirement. In addition to these
standards all units must comply with the following:


The International Building Code (IBC) 2006 adopted by the City of Houston or the
latest edition of the IBC and any applicable code required by the pertaining
Municipality.



The International Residential Code (IRC) 2000 adopted by the City of Houston or the
latest edition of the IRC and any applicable code required by the pertaining
Municipality.
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The International Energy Conservation Code (IECC) 2006 adopted by the City of
Houston or the latest edition of the Model Energy Code (MEC) and any applicable
code required by the pertaining Municipality.



The Lead Based Paint regulations as described in 24 CFR, Part 35 for units built
before 1978.



HUD 24 C.F.R Part 91 and 92 HOME Investment Partnership Program



HUD 24 C.F.R Part 91 and 92 HOME Investment Partnership Program: Improving
Performance and Accountability; and Updating Property Standards



The requirements from other governing entities such as Homeowners Associations
and Local and Federal regulations pertaining to zoning, traffic, drainage, flood plains
and fire prevention (NFPA)

I. Preface
The City of Houston’s Minimum Housing Rehabilitation / Reconstruction Standards are
designed to include and to expand on the requirements of the HUD Section 8 Housing
Quality Standards (HQS) (CDBG funded activities) and the Minimum Property
Standards (MPS) (HOME funded activities). Many of the requirements and standards of
this document exceed the requirements of the HUD Section 8 Housing Quality
Standards and/or the Minimum Property Standards, and are determined necessary to
further define the intent or outcome of these standards and to expand on the common
definitions of “safe, decent, and sanitary” housing; “non-luxury, suitable amenities”
housing; and “good quality, reasonably priced” housing, that is affordable to persons
that are low or low and moderate income. These standards are also designed to assist
in achieving consistency throughout the City for single-family and duplex reconstruction
activities funded with the Federal and State Funds.
Through the City of Houston Minimum Housing Rehabilitation / Reconstruction
Standards, “sustainable design” principles have been incorporated, intended to
minimize negative environmental impacts and to promote the health and comfort of the
occupants of housing reconstructed to these standards. Included herein are measures
to reduce consumption of non-renewable resources, minimize waste, and to create
healthy productive environments. Standard measures have been incorporated herein
relating to energy conservation, energy efficiency, water conservation, and indoor air
quality.
Whenever possible and practical, contractors are encouraged to specify materials or
products that are made from recycled materials (such as crushed concrete, carpeting or
flooring made from recycled materials, etc.) or specify materials and products produced
from rapidly renewable materials (such as cork or bamboo). To the extent possible and
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practical, avoid using products from non-renewable resources (such as vinyl siding,
windows and flooring; asphalt roofing materials; etc.).
All components, systems and equipment of a dwelling referenced in this document shall
be in good working order and condition and be capable of being used for the purpose in
which they were intended and/or designed. Components, systems and/or equipment
that are not in good working order and condition shall be repaired or replaced. When
installing such items (systems, components or equipment), the items must conform to
these standards. These standards also will take into account any extraordinary
circumstances of the occupants of the dwelling (e.g., physical disabilities) and reflect a
means to address such circumstances for that dwelling.
All interior ceilings, walls and floors must not have any serious defects such as severe
bulging or leaning, large holes, loose surface materials, severe buckling, missing
components or other serious damage. The roof must be structurally sound and weatherresistant. All exterior walls (including foundation walls) must not have any serious
defects such as leaning, buckling, sagging, large holes, or defects that may result in the
structure not being weather-resistant or that may result in air infiltration or vermin
infestation. The condition of all interior and exterior stairs, halls, porches, walkways, etc.
must not present a danger of tripping or falling.

II. Definitions
A. Egress – A permanent and unobstructed means of exiting from the dwelling in
an emergency escape or rescue situation.
B. Habitable Space (Room) – Space (rooms) within the dwelling for living,
sleeping, eating or cooking. Bathrooms, toilet rooms, closets, halls, storage or
utility spaces, and similar areas (rooms) are not considered habitable spaces
(rooms).
C. Energy Star Rated – Includes all systems, components, equipment, fixtures and
appliances that meet strict energy efficiency performance criteria established, as
a joint effort, by the federal Environmental Protection Agency, the U.S.
Department of Energy and the U.S. Department of Housing and Urban
Development and that carry the Energy Star label as evidence of meeting this
criteria.
D. FAIR HOUSING ACT (24CFR§100.25) — Federal law that prohibits
discrimination by direct providers of housing, such as landlords and real estate
companies as well as other entities, such as municipalities, banks or other
lending institutions and insurance companies whose discriminatory practices
make housing unavailable to persons because of race or color, religion, sex,
national origin, family status or disability.
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E. GROUND COVER — Suitable material applied to the ground to prevent erosion
of the soil and includes concrete, flagstone, gravel, asphalt, grass or other form of
landscaping.

F. MINIMUM PROPERTY STANDARDS (MPS) — The standards for the
maintenance and occupancy prescribed for a single-family property. Using these
standards as a baseline for monitoring, a housing inspector identifies the physical
deficiencies of a property and dwelling unit that need to be repaired.
G. PEST— Any mouse, rat, bed bug, flea, wasp, hornet or cockroach, but does not
include and domesticated mouse or rat
H. REPAIR — Includes the provision of facilities, the making of additions or
alterations or the taking of any other action that may be required to ensure that a
property conforms to the standards established in a by-law passed under this
section. All repairs shall be made in a good workmanlike manner with materials
that are suitable and sufficient for the purpose and free from defects. The
requirement that repairs be made in a "good workmanlike manner" includes,
ensuring the component repaired can perform its intended function and finishing
the repair in a manner reasonably compatible in design and color with adjoining
decorative finishing materials. Repairs shall be made with "materials that are
suitable and sufficient for the purpose" includes a requirement for materials
reasonably compatible in design and color with adjoining decorative finishing
materials.
I. SEWAGE SYSTEM — The City sanitary sewer system or a private sewage
disposal system approved by the City.
J. SPECIFICATIONS — Sometimes referred to as “written rehabilitation standards”
or “specs,” that identify the minimum acceptable grades and types of materials to
be used and to provide the basis for how materials and equipment shall be
installed.
K. WORKMANSHIP — refers to the quality of the work performed by a craftsman.

III. Minimum Standards for Basic Equipment and Facilities
A. Kitchens – Every dwelling shall have a kitchen room or kitchenette equipped
with the following:
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1. Kitchen Sink. The dwelling shall have a kitchen sink, connected to both hot
and cold potable water supply lines under pressure and to the sanitary sewer
waste line. When installing such components, water supply shut off valves
shall be installed. A minimum sink depth of 10”, sink strainers, and food
disposal shall be used in each dwelling.
2. Oven and Stove or Range. The dwelling shall contain a stove and vent hood
(and/or microwave oven-vent hood combo), gas with electrical option, in good
working order and capable of supplying the service for which it is intended.
3. Refrigerator. The dwelling shall contain a refrigerator, connected to the
power supply, in good working order and capable of supplying the service for
which it is intended. Minimum of 18Cu.ft capacity.
4. Counter Space Area. Every kitchen or kitchenette shall have a minimum
storage area of eight (8) square feet with a minimum vertical clearance of
twelve inches (12”) and a minimum width of twelve inches (12”). Every kitchen
or kitchenette shall have a minimum of four (4) square feet of counter space.
B. Toilet Room: Every dwelling shall contain a room which is equipped with a flush
toilet and a lavatory. The flush water closet shall be connected to the cold potable
water supply, under pressure, and to the sanitary sewer. The lavatory shall be
connected to both a hot and cold potable water supply, under pressure, and connected
to the sanitary sewer. When installing such components, water supply shut off valves
shall be installed. When installing toilets, these will have a flush valve that use less than
or equal to 1.6 gallons per flush. Toilet throat size will be no less than 2 inches and
glazed smooth.
C. Bath Required: Every dwelling shall contain a bathtub and/or shower.
1. The bathtub and/or shower unit(s) need not be located in the same room as
the flush water closet and lavatory. The bathtub and/or shower unit may be
located in a separate room.
2. The bathtub and/or shower unit shall be connected to both hot and cold
potable water supply lines, under pressure, and shall be connected to the
sanitary sewer. All shower heads must be equal to or less than 2.0 (GPM)
water flow. Shut off valves shall be installed on the water supply lines. All
faucets shall be water balancing scald guard type faucets.
D. Privacy in Room(s) Containing Toilet and/or Bath: Every toilet room and/or
every bathroom (the room or rooms containing the bathtub and/or shower unit)
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shall be contained in a room or rooms that afford privacy to a person with said
room or rooms.
1. Every toilet room and/or bathroom shall have doors equipped with a privacy
lock or latch in good working order.
E. Hot Water Supply: Every dwelling shall have supplied water-heating equipment
(water heater and hot water supply lines) that is free of leaks, connected to the
source of fuel or power, and is capable of heating water to be drawn for general
usage. New construction shall have a gas connection.
1. No water heaters (except point-of-use water heaters) shall be allowed in the
toilet rooms or bathrooms, bedrooms or sleeping rooms. No gas water
heaters shall be allowed in a clothes closet(s).
2. All gas water heaters shall be vented in a safe manner to a chimney or flue
leading to the exterior of the dwelling. Unlined brick chimneys must have a
metal B-vent liner installed to meet manufacturer’s venting requirements. Size
of the B-vent is critical for proper venting. Install according to manufacturer’s
recommendations.
3. All water heaters shall be equipped with a pressure/temperature relief valve
possessing a full-sized (non-reduced) rigid copper or steel discharge pipe to
within six (6) inches of the floor. The steel discharge pipe shall not be
threaded at the discharge end.
4. All water heaters must be installed to manufacturer’s installation
specifications.
5. All water heaters shall have internal foam insulation that is a minimum of R10. Gas water heaters shall have an EF rating of .62 or higher and a recovery
efficiency of .75 or better and/or meet Energy Star requirements at the time of
installation. Electric water heaters shall be Energy Star Rated.
6. Where feasible, tank-less water heaters may be installed in accordance with
manufacturer’s guidelines and sized to provide adequate hot water supply to all fixtures.
Gas supply lines and or electrical capacity must be evaluated before installing tank-less
water heaters. Before installing, careful consideration should be made regarding supply
and water temperature to owners.
F. Exits: Every exit from every dwelling shall comply with the following
requirements:
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1. Every habitable room shall have two (2) independent and unobstructed
means of egress. This is normally achieved through an entrance door and an
egress window.
2. All above grade egress windows from habitable rooms shall have a net clear
opening of 5.7 square feet. The minimum net clear opening width dimension
shall not be less than twenty inches (20”) wide, and the minimum net clear
opening height dimension shall not be less the twenty-four inches (24”) wide.
Note that the combination of minimum window width and minimum window
height opening size does not meet the 5.7 square feet requirements.
Therefore, the window size will need to be greater than the minimum opening
sizes in either width or height. Where windows are provided as a means of
escape or rescue, they shall have a finished sill height of not more than fortyfour inches (44”) above the floor. Egress windows with a finished sill height of
more than forty-four inches (44”) shall have a permanently installed step
platform that is in compliance with stair construction standards. All at grade
egress windows from habitable rooms may be reduced in size to 5.0 square
feet of operable window area, but the area must meet the minimum width
and/or and height requirement restrictions of all egress windows.

G. Stairs: Stairs shall confirm to the requirement of 2006 IRC. All newly constructed
stairs (interior and exterior stairways) shall comply with the following
requirements:
1. All stairways and steps of three (3) or more risers shall have at least one (1)
handrail. All stairways and steps which are five (5) feet or more in width shall
have a handrail on each side.
2. All handrails shall be installed not less than thirty four inches (34”) nor more
than thirty-eight inches (38”), measured plumb, above the nosing of the stair
treads. Handrails adjacent to a wall shall have a space of not less than one
and one-half inches (1 1/2”) between the wall and the handrail. All handrails
shall be turned back into the wall on railing ends. The size of a round railing
must be a minimum of 1.25 inches, but not more than 2 inches. Railings must
be continuous from the top riser to the bottom riser.
3. Porches, balconies or raised floor surfaces, including stairway riser and/or
landing, located more than thirty (30) inches above the floor or the grade,
shall have guardrails installed that are not less than thirty-six inches (36”) in
height. Open guardrails and stair railings shall have intermediate rails or
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ornamental pattern such that a sphere four inches (4”) in diameter cannot
pass through.
4. All stairs and steps shall have a riser height of not more than eight inches (8”)
and a tread depth of not less than nine inches (9”). All newly constructed
stairs shall have a riser height of not more than seven and three quarters (7
3/4”) and a tread depth of not less than ten inches (10”). Risers and treads
cannot be different in size by more than 3/8 of an inch from the top to the
bottom of the stairs.
H. Walk ways & Entry: All walkways and entry points to the dwelling structure shall
be a minimum of thirty-six inches wide (36”) with an access point from the
driveway to the dwelling entrance and/or an access point to the road.
I. Smoke Detectors: All smoke detectors shall be hard-wired with battery back-up
and interconnected with all other alarms. There shall be a minimum of one (1)
smoke detector per floor (including the basement) and a smoke detector shall be
located adjacent to all bedrooms/sleeping rooms and adjacent to the central
heating source. A smoke detector shall be installed in each sleeping room. All
smoke detectors shall be installed per manufacturer’s installation instructions.
J. Carbon Monoxide Detectors: Where a heating system source, other than solid
fuel burning appliances (e.g., wood stoves), and/or water heater that burns solid,
liquid or gaseous fuels is located horizontally adjacent to any habitable room, a
hard-wired with battery back-up carbon monoxide detector is required and is to
be installed per the manufacturer’s instructions. Any dwelling that has a fuel
source heating system (not electric), other solid fuel burning appliances (e.g.,
wood stoves, pellet, or corn stoves), and/or fuel source water heater (not
electric), a hard-wired with battery back-up combination smoke alarm/carbon
monoxide detector is required to be installed per the manufacturer’s instructions
on the main living area floor.

IV. Minimum Standards for Ventilation
A. In general, sufficient ventilation shall be present to ensure adequate air
circulation in the dwelling.
B. Every habitable room shall have at least one (1) exterior operable window. All
operable windows shall be capable of being easily opened and held in an open
position by window hardware. All operable exterior windows shall be provided
with screens. Half screens on windows are allowable.
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C. Bathrooms, including toilet rooms, shall be provided with a mechanical means of
ventilation that is rated at 50 CFM or greater or a window to serve as ventilation.
Fans shall be ducted to the outside of the dwelling. All bathroom fans will be
installed on a separate switch from the light.
D. Attic Ventilation:
1. When using roof vents without soffit vents and without a ceiling vapor barrier,
sufficient vents shall be used to provide one square foot of free vent area for each one
hundred fifty (150) square feet of ceiling area.
2. When using roof vents without soffit vents with a ceiling vapor barrier,
sufficient vents shall be used to provide one square foot of free vent area for
each three hundred (300) square feet of ceiling area.
3. When using a combination of roof and soffit vents and no ceiling vapor
barrier, sufficient vents shall be used to provide one square foot of free vent
area for each three hundred (300) square feet of ceiling area. Vents shall be
installed with no less than fifty percent (50%), and no more than eighty
percent (80%) of the total vent area in the roof near the peak with the balance
of vents in the soffit.
4. To conserve energy, power roof ventilation systems will be used only as a
method of last resort. Roof ventilation should be accomplished through
correctly sized gable vents, ridge vents, and/or roof pod ventilation systems,
and soffit vents.

V. Minimum Standards for Electrical Service
A. Minimum Electrical Service:
1. Every dwelling unit, at a minimum, shall have a 150 ampere breaker w/
12- wiring controlled electrical panel. All electrical work shall be in compliance with
adopted electrical code requirements in accordance with any local, county or state
requirements having jurisdiction. The panel, service mast, etc. shall also be installed to
local utility company requirements.
B. Convenience Outlets:
1. Every habitable room within the dwelling shall contain at least two (2)
separate duplex, wall-type electrical outlets. Placement of such outlets shall
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be on separate walls. All newly installed receptacles shall be grounded duplex
receptacles or GFCI protected.
2. All electrical outlets used in bathrooms and toilet rooms, all outlets within six
foot (6’-0”) of a water source (excluding designated simplex equipment
circuits for clothes washing machines and sump pumps), outlets located on
open porches or breezeways, exterior outlets, outlets located in garages and
in non-habitable basements, except those electrical outlets that are dedicated
appliance outlets. All kitchen receptacles serving the countertop area shall be
ground fault circuit interrupter (GFCI) protected. All exterior receptacles shall
be covered by a receptacle cover that when a cord is plugged in, the GFCI
outlet will stay covered and protected.
3. All electrical outlets carrying heavy appliance loads (i.e., window air
conditioning units, central air-conditioning units where they exist, refrigerators,
freezers, electric stoves, microwaves, clothes washing machines, dish
washing machines, electric clothes dryers, furnaces, etc.) shall be simplex
receptacles on a separate circuit of the proper amperage and wire size.
4. Every habitable room within such dwelling shall contain:
a. at a minimum, 2 separate and remote wall type electric convenience
outlets. Habitable rooms over 120 square feet, shall contain,
b. at a minimum, 3 separate and remote wall type electric convenience
outlets. All newly installed outlets shall be grounded type outlets.
c. Temporary wiring or extension cords shall not be used as permanent
wiring.
d. Minimum wiring shall be 12-2 romex.

5. All fixtures and wiring shall be adequately installed to ensure safety from fire
so far as visible components are observed.
6. Each receptacle or switch located on an exterior wall shall have a foam seal
placed under the cover.
C. Lighting:
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1. Every habitable room and every bathroom (including toilet room), laundry
room, furnace or utility room, and hallway shall have at least one (1) ceiling or
wall-type electric light fixture, controlled by a remote wall switch. Habitable
rooms (except kitchens or kitchenettes) may have a wall-type electrical outlet
controlled by a remote wall switch in lieu of a ceiling or wall-type light fixture.
Energy efficient fixtures that meet energy star ratings and compact florescent
bulbs shall be installed in all new fixture instillations.
2. Basements with no habitable rooms shall have a light illuminating the stairs
with a switch controlling the light located at the top of the stairs. Basements
with habitable rooms shall have at least one light fixture controlled by a
remote wall switch at the top and bottom of the stairs. Energy Star rated
fixtures shall be installed with compact florescent bulbs.
3. Porcelain type fixtures with pull chains are acceptable for use in basements
(except for the one controlled by a remote wall switch) cellars, and attics.
4. All closet lights shall be covered.

VI. Minimum Standards for Heating Systems
A. Heating System: All heating systems shall be capable of safely and adequately
heating for all living space.
B. Cooling System: All central air-conditioning systems shall be capable of safely
and adequately cooling for all living space.
C. Requirements for Heating and or Cooling Systems:
1. Every heating system burning solid, liquid or gaseous fuels shall be vented in
a safe manner to a chimney or flue leading to the exterior of the dwelling. The
heating system chimney and/or flue shall be of such design to assure proper
draft and shall be adequately supported.
2. No heating system source burning solid, liquid or gaseous fuels shall be
located in any habitable room, bathroom, toilet room, storage closet, and
sealed attic space.
3. Every fuel burning appliance (solid, liquid or gaseous fuels) shall have
adequate combustion air and ventilation air. All solid and liquid furnaces will
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have sealed combustion with combustion air brought in from the exterior of
the house and installed in accordance with manufacturer’s guidelines.
Combustion air for gas furnaces shall be in accordance with 2006 IRC. 2006
IRC allows combustion air from inside of building as well for gas furnaces.
4. Every heat duct, steam pipe and hot water pipe shall be free of leaks and
shall function such that an adequate amount of heat is delivered where
intended. All duct joints must be sealed with mastic or any other acceptable
product. All ductwork must be sealed. All steam piping and hot water piping
must be installed with an approved material.
5. Every seal between any of the sections of the heating source(s) shall be airtight so that noxious gases and fumes will not escape into the dwelling.
6. No space heater shall be of a portable type.
7. Minimum requirements for forced air furnaces, when installed, will be no less
than a 92% AFUE, or the minimum AFUE, if greater than 92%, to obtain a
local utility rebate (Energy Star rated for Southern climates). Also install a
digital programmable thermostat. Condensate lines will drain to a floor drain
or have a condensate pump installed and piped to discharge. All furnace duct
work shall be equipped with an air filter clean out location that has a tight
fitting cover installed over it.
8. All boilers will have an “A” rating and be no less than 87% AFUE rating. All
combustion air will be from the exterior of the house. The addition of zone
valves may be useful to reduce energy cost. Heat lines shall be insulated
with approved material. Programmable thermostats will be installed.
9. A/C units shall not be less than 18 SEER or the lowest SEER rating that is
available at the time of installation but not less than 18 SEER. All units shall
be installed, when possible, on either the north or east side of the dwelling or
in an area that will provide shade for the unit. The correct coil will be installed
that is compatible with both the furnace and A/C unit. The unit shall be a
Trane, Carrier, Amnana, or Lenox.
10. Venting and combustion air must be installed in accordance with
manufacturer’s requirements.
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11. The installation of Energy Star rated ceiling fans shall be installed in general
living areas (living room and all bed rooms). Fans must be installed to
manufacturer’s requirements.

VII. Energy Conservation
A. All structures shall comply with certain energy conservation measures (U.S.
Department of Energy recommendations). These measures include, but are
not necessarily limited to, the following:
1. The provision of insulation at various locations and at the following
recommended resistance factors (r-values). Insulation shall be primarily
made from fiber glass when available.
a)
b)
c)
d)
e)

Ceilings – R-30 or as close as possible to these requirements
where sloped ceilings exist.
Walls - R-13
Crawl Spaces (floors or walls) – R-19
Band Joists – R–19
Close cell Foam (Manufacture specification to meet R Value or
Noise Values)

2. Exterior walls are to be provided with insulation and the minimum R factor
shall be R-19 or R-13 plus R-5 foam. In addition, an air infiltration barrier,
such as Tyvek or approved equal, shall be installed on all exterior walls.
The installation of fan-fold foam or foam sheathing may be added to
increase household R-ratings.
3. When siding is being replaced and/or interior wall finishes of exterior walls
are being replaced on a dwelling, such exterior walls are to be provided
with insulation and at the recommended resistance factor (r-value) of R13, or that which is allowed by the stud cavity space. In addition, an air
infiltration barrier, such as Tyvek or approved equal, shall be installed on
all exterior walls.
4. The installation of fan-fold foam or foam sheathing may be added to
increase household R-ratings.
5. The installation of weather stripping at all exterior doors, windows, groundentry basement doors, etc. is required. Doors shall be a metal clad
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insulated door (energy star rated for Southern climates). Storm doors are
encouraged, but not required. Door jams will be sealed and thresholds
will be caulked.
6. The provision of caulking around exterior doors and windows, at the
foundation/sill plate union, and at other air infiltration areas.
7. Windows must be current Energy Star rated for Southern climate to obtain
local window rebates. All windows will have the window jamb sealed.
Where Historic Preservation requirements will restrict the installation of
vinyl or aluminum windows, the specifications will be written to come as
close as possible to achieving Energy Star requirements. In these such
cases where the restrain exist, all rope weight openings will be insulated
and all windows will have the window jamb sealed.
8. All heat ducts and hot water or steam heat distribution piping shall be
insulated or otherwise protected from heat loss where such ducts or piping
runs are located in unheated spaces. Similarly, distribution piping for
general use hot water shall also be protected from heat loss where such
piping is located in unheated spaces. All water distribution piping shall be
protected from freezing.
9. Attic access passage ways (scuttle holes) shall be no less than 22” by 30”
Scuttle holes shall extend up a minimum 14 inches above the ceiling.
Weather stripping shall be installed at the top of this 14 inch scuttle hole
extension and shall be covered with ¾ inch plywood or OSB covered by 2
inch, R-10, foam. The gypsum opening on the ceiling will also be weather
stripped and covered with 4 inches of foam. Both doors will be made to sit
tight against the weather stripping.
10. Attic stairs units shall be an insulated manufactures design with weather
stripping around the perimeter. Also, ladder design shall be a minimum
capacity rating of 300lbs.

VIII. Minimum Standards for the Interiors of Structures
A. Interior Walls, Floors, Ceilings, Doors and Windows:
1. All interior walls, floors, ceilings, doors and windows shall be capable of
being kept in a clean and sanitary condition by the owner.
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2. Every bathroom and/or toilet room, kitchen or kitchenette, and utility room
floor surface shall be constructed such that they are impervious to water and
can easily be kept in a clean and sanitary condition by the owner.
3. All interior doors shall be capable of affording the privacy for which they are
intended.
4. The dwelling must have at least one bedroom or living/sleeping room for each
two persons. Children of the opposite sex, other than very young children,
may not be required to occupy the same bedroom or living/sleeping room.
5. No dwelling containing two or more bedrooms shall have a room arrangement
that access to a bathroom, toilet room, or a bedroom can be achieved only by
going through another bathroom, toilet room, or another bedroom.
6. All bedrooms shall be a minimum of ten feet (10’0) by nine feet (9’0) in size or
90 square feet.
7. All paints, stains, varnishes, lacquers and other finishes shall be durable with
EPA acceptable levels of VOCs or no VOC paint finishes and installed as
required by the manufacture. Minimum Satin finish on all walls and ceilings.
8. Every occupant of every dwelling unit shall have unrestricted access to a
toilet, to a bath, and to a kitchen sink and lavatory basin located within that
dwelling unit. No dwelling or dwelling unit containing (2) or more sleeping
rooms shall have such room arrangement that access to a bathroom or toilet
room intended for use by the occupants can be had only by going through
another sleeping room or bathroom or toilet room.
9. Carpets shall have a good quality underlay, be clean, of reasonable quality
and free from all defects such as excessive wear, loose seams, and tainting,
bare patches and so on. Carpeting in bathrooms is generally not considered
an appropriate floor material.
10. Floor covering in bathroom and kitchen areas shall be vinyl type or tile and
shall be free from defects. Floor finishes shall be slip resistant when wet and
shall be sealed around their edges with silicone sealant. Any flooring material
that permits water to seep into the sub floor is unacceptable.
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IX. Minimum Standards for the Exterior of Structures
A. Texas Government Code Section 2306.514. Construction Requirements for
Single Family Affordable Housing
§ 2306.514. CONSTRUCTION REQUIREMENTS FOR SINGLE FAMILY
AFFORDABLE HOUSING.
(a) If a person is awarded state or federal funds by the State of Texas to construct
single family affordable housing for individuals and families of low and very low income,
the affordable housing identified on the person's funding application must be
constructed so that:
(1) at least one entrance door, whether located at the front, side, or back of the building:
(A) is on an accessible route served by a ramp or no-step entrance; and
(B) has at least a standard 36-inch door;
(2) on the first floor of the building:
(A) each interior door is at least a standard 32-inch door, unless the door
provides access only to a closet of less than 15 square feet in area;
(B) each hallway has a width of at least 36 inches and is level, with
ramped or beveled changes at each door threshold;
(C) each bathroom wall is reinforced for potential installation of grab bars;
(D) each electrical panel or breaker box, light switch, or thermostat is not
higher than 48 inches above the floor; and
(E) each electrical plug or other receptacle is at least 15 inches above the
floor; and
(3) each breaker box is located inside the building on the first floor.
(A) A person who builds single family affordable housing to which this section applies
may obtain a waiver from the department of the requirement described by Subsection
(a)(1)(A) if the cost of grading the terrain to meet the requirement is prohibitively
expensive.
Added by Acts 1999, 76th Leg., ch. 1581, § 1, eff. Sept. 1, 1999.
Last modified: August 10, 2007
B. Foundations, Exterior Walls, Roofs, Soffits and Fascia:
1. Every foundation, exterior wall, roof, soffit and fascia shall be made weather
resistant. Products for exterior walls, roofs, soffits, and fascia shall be
installed in accordance with the manufacturer’s guidelines.
2. The content of fly ash in the concrete that are exposed to weather shall be
controlled to the extent that no rust stains or dark spotting will appear year
years after installation. Concrete shall be a minimum 3000 PSI with a 28 day
cure.
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3. if noise attenuation is require, the dwelling must meet the federal requirement
not to exceed more than 45db for interior sound. There must be a Noise
Certification or Sound Testing performed if noise attenuation is required.
4. Roofing shall be installed in accordance with the manufacturer’s
requirements. When installing asphalt or fiberglass shingles, a minimum of a
25 year shingle shall be used. Other products such as metal roofing may be
considered.
5. All wall studs, ceiling joist, and rafters shall be a minimum of #2 SYP or
Douglas Fir. No finger joint material will be allowed. Stud walls and rafters
shall be 16” O.C. All roof decking shall be CDX plywood or better.
6. All exterior wall finishes and columns shall be brick veneer.
7. All areas around the housing structure shall have sod at least 20 feet from
slab to the left, right and rear of house and front full sod. Note: The final
grade must have proper slopes away from house with a minimum 6” slab
exposure and must be level with all flat work at a minimum.
8. Minimum of 2 trees with a caliper of 2” diameter is required.
9. Siding, soffit, and fascia shall be fiber cement siding manufactured by James
Hardie Siding or Centainteed Siding.
10. Lead roof jacks shall be used on all plumbing vents and noncorrosive metal
on all others.
11. Full continuous ridge vents and/or air hawks if insufficient length of ridge for
square footage of air movement. (See 2006 IRC requirements.)
C. Drainage:
1. All rainwater shall be conveyed and drained away from every roof so as not to
cause wetness or dampness in the structure. No roof drainage systems shall
be connected to a sanitary sewer.
2. The ground around the dwelling shall be sloped away from foundation walls to
divert water away from the structure.
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3. If present, all rainwater draining devices such as gutters and downspouts
shall be kept in a state of maintenance and repair.
4. Nowhere on the property shall there be standing water that causes a public
health hazard. Run off shall not encroach on adjacent property to create a
hazard or drainage issue.
5. All of the property shall have a minimum drainage to drain water from the swell
of the house. The rear should drain to the sides and the sides to the front; or to
the rear when feasible with proper ditches or retention.
6. If feasible, the collection of roof water is encouraged.
D. Windows, Exterior Doors and Egress
(Including Cellar Hatchways):
1. Every window, exterior door, basement entry and cellar hatchway shall be tight fitting
within their frames, be pest, rodent-proof, insect-proof and be weatherproof such that
water and surface drainage is prevented from entering the dwelling. In addition, the
following requirements shall also be met:
a. All exterior doors and windows shall be equipped with security locks.
b.
Every window sash shall be fully equipped with glass window panes which are
without cracks or holes. Every window sash shall use Energy Star rated for Southern
climate windows. Every window sash shall fit tightly within its frame, and be secured in a
manner consistent with the window design. All window jambs will be sealed. Energy
Star rated for Southern climate.
c.
Storm doors, when installed, shall also be equipped with a self-closing device.
d.
Every exterior door, when closed, shall fit properly within its frame and shall have
door hinges and security locks or latches. All exterior doors will be no less than metal
clad insulated (foam filled) doors. All jambs shall to be painted and sealed. Thresholds
will be zero step entry clearance and sealed.
e.
Every exterior door shall be not less than thirty-two inches (2’8”) in width and not
less than six foot-six inches (6’-6”) in height. At least one exterior door shall not be less
than 36 inches wide and no less than 6’-8” high.

X. Minimum Space, Use and Location Requirements
A. No main floor habitable room in a dwelling shall have a ceiling height of less than
eight feet (8’). At least one-half of the floor area of every habitable room located
above the first floor shall have a minimum ceiling height of eight feet (8’). The
floor area of any room where the ceiling height is less than four feet in height
shall not be considered floor area in computing the total floor area of the room.
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B. A minimum ceiling height of eight feet (8’) is acceptable in bathrooms, toilet
rooms, habitable basement space, and hallways.
C. All habitable rooms, except kitchens and/or kitchenettes, shall have a minimum
width of seven feet (7’).
D. Single bedrooms shall be at least 100 square feet in area with the room having a
minimum dimension on one side of 8’-0”. Bedrooms accessed off another
bedroom shall not count as a separate room.
E. Living rooms shall be at least 80 square feet in area and large enough to
comfortably contain a sofa, 2 armchairs and a television. Rooms of less than 50
square feet cannot be used as living rooms or bedrooms.
F. All bedrooms must have access to closets for storage of clothing. On existing
housing, closets in adjoining hall areas are acceptable.
G. Lot Dimensions. Land use shall follow all City, State and Federal requirements.
1. All lot shall be a minimum of forty feet (40’) by one hundred feet (100’) or
4000 square feet in size. Exceptions will be reviewed on a case by case
basis with approval by HCCD.
2. Lot use and structure will conform to neighborhood esthetics.
3. All new construction homes will have a minimum of 3 bedrooms. HCDD has
discretion to require more bedrooms in design.

XI. Minimum Standards for Plumbing Systems
A. All dwelling plumbing systems shall be capable of safely and adequately
providing a water supply and wastewater disposal for all plumbing fixtures. Every
dwelling plumbing system shall comply with the following requirements.
1. All plumbing systems and plumbing system components shall be free of
leaks. Any type of pipe allowed by the plumbing code shall be allowed in
accordance with any local, county or state requirements having jurisdiction.
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2. All plumbing system piping shall be of adequate size to deliver water to
plumbing fixtures and to convey wastewater from plumbing fixtures (including
proper slope of wastewater piping (as designed by the fixture manufacturer).
CPVC, Cooper, PEX or equivalent pipes shall be used for water distribution.
Steel pipe shall be used for gas distribution.
3. All plumbing fixtures shall be in good condition, free of cracks and defects,
and capable of being used for the purpose in which they were intended.
4. The plumbing system shall be vented in a manner that allows the wastewater
system to function at atmospheric pressure and prevents the siphoning of
water from fixtures. Venting by mechanical vents is accepted as an alternative
to exterior atmospheric venting.
5. All fixtures that discharge wastewater shall contain, or be discharged through,
a trap that prevents the entry of sewer gas into the dwelling.
6. All plumbing system piping and fixtures shall be installed in a manner that
prevents the system, or any component of the system, from freezing.
7. All plumbing fixtures and water connections shall be installed in such a way
as to prevent the backflow of water from the system into the plumbing
system’s water source.
8. All faucets shall have aerators that restrict water flow to about 2 GPM. Toilets
shall only use 1.6 gallons per flush, or less.
9. Valves shall be installed with the valve in the upright position. When
replacing valves, the use of a full port ball-valve shall be encouraged.

XII. Minimum Standards for Potable Water Supply
A. Every dwelling shall be connected to an approved (by the jurisdiction having
authority) potable water source.
B. All potable water fixtures and equipment shall be installed in such a manner as to
make it impossible for used, unclean, polluted or contaminated water, mixtures or
substances to enter any portion of the potable water system piping. All
equipment and fixtures shall be installed with air gaps (traps) to prevent back
siphon age. All outlets with hose threads (except those serving a clothes washing
machine) shall have a vacuum breaker for use with the application. No water
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piping supplied by a private water supply system shall be connected to any other
source of water supply without the approval of the jurisdiction having authority
over the installation.
C. All unused wells on the property shall be abandoned and plugged in accordance
with any city or state requirements having jurisdiction. All cisterns shall be
drained and filled, and if applicable, in accordance with any city or state
requirements having jurisdiction.

XIII. Minimum Standards for Connection to Sanitary Sewer
A. Every dwelling shall be connected to an approved (by the jurisdiction having
authority) sanitary sewer system or properly operating septic a system.

XIX. Rights to Alter Design
The City of Houston reserves the right to alter plans to accommodate site specific
design or elements to accommodate end user for accessibility or program requirements.
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ATTACHMENT A-2
PROPOSED HOUSE PLANS AND DESIGN

Item
No.

Plan # of
Name

Actual Sq Ft

Item Description

1

________

________ Sq Ft

1,100 ‐ 1,200 Square Feet (sq. ft.) house plan no. 1 (with 3 different elevations),
with 2 bedrooms and 1 bathroom

2

________

________ Sq Ft

1,100 ‐ 1,200 sq. ft. house plan no. 2 (with 3 different elevations), with 2 bedrooms
and 1 bathroom

3

________

________ Sq Ft

1,100 ‐ 1,200 sq. ft. house plan no. 3 (with 3 different elevations), with 2 bedrooms
and 1 bathroom

4

________

________ Sq Ft

1,300 ‐ 1,400 sq. ft. house plan no. 1 (with 3 different elevations), with 3 bedrooms
and 2 bathrooms

5

________

________ Sq Ft

1,300 ‐ 1,400 sq. ft. house plan no. 2 (with 3 different elevations), with 3 bedrooms
and 2 bathrooms

6

________

________ Sq Ft

1,300 ‐ 1,400 sq. ft. house plan no. 3 (with 3 different elevations), with 3 bedrooms
and 2 bathrooms

7

________

________ Sq Ft

1,500 ‐ 1,600 sq. ft. house plan no. 1 (with 3 different elevations), with 4 bedrooms
and 2 bathrooms

8

________

________ Sq Ft

1,500 ‐ 1,600 sq. ft. house plan no. 2 (with 3 different elevations), with 4 bedrooms
and 2 bathrooms

9

________

________ Sq Ft

1,500 ‐ 1,600 sq. ft. house plan no. 3 (with 3 different elevations), with 4 bedrooms
and 2 bathrooms

10

________

________ Sq Ft

1100 ‐ 1200 sq. ft. house plan no. U‐1 (with 3 different elevations), with 2
bedrooms and 1 bathroom, UFAS‐compliant
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11

________

________ Sq Ft

1300 ‐ 1400 sq. ft. house plan no. U‐2 (with 3 different elevations), with 3
bedrooms and 2 bathrooms, UFAS‐compliant

12

________

________ Sq Ft

1500 ‐ 1600 sq. ft. house plan no. U‐3 (with 3 different elevations), with 4
bedrooms and 2 bathrooms, UFAS‐compliant

13

________

________ Sq Ft

1,100 ‐ 1,200 sq. ft. house plan no. N‐1 (with 3 different elevations) for a 25 ft wide
lot with 5 ft side set‐backs, with 2 bedrooms and 1 bathrooms

14

________

________ Sq Ft

1,300 ‐ 1,400 sq. ft. house plan no. N‐2 (with 3 different elevations) for a 25 ft wide
lot with 5 ft side set‐backs, with 3 bedrooms and 2 bathrooms

15

________

________ Sq Ft

1,500 ‐ 1,600 sq. ft. house plan no. N‐3 (with 3 different elevations) for a 25 ft wide
lot with 5 ft side set‐backs, with 4 bedrooms and 2 bathrooms
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