

FORM 1 REQUIREMENTS RESPONSE

FUNCTIONALITY

	

Priority
	


Support the Ability
	Standard Functionality
	Achieved through Configuration
	Achieved through Customization
	Future availability (include date)
	
Nort Available
	


Comments

	a.   Portal Navigation
	Y/N
	Y/N
	Y/N
	Y/N
	Y/N
	

	Required
	1)   System shall be a web-based application.
	
	
	
	
	
	

	
Required
	2) System shall be capable of presenting a Web-based request form for collecting required information from users. Information is customizable by the City.
	
	
	
	
	
	

	
Required
	3) System shall provide a role-based view per login to expedite execution of tasks and search for data (procurement specialists, managers, etc.). Vendor to provide details of the information that is available according to role.
	
	
	
	
	
	

	Nice to Have
	4)   System shall provide a way for users to customize their view of dashboard or portal.
	
	
	
	
	
	

	Required
	5)   User   logon   will   determine   the   user's   access   to   data   and functionality.
	
	
	
	
	
	

	
Required
	6) System shall  provide access to contracts by procurement staff /management on all procurement groups or sites (role based).
	
	
	
	
	
	

	



Required
	7) System shall provide the ability to upload supporting documents throughout the contract lifecycle: [1] contract initiation/request (solicitation documents, worksheets, and other party documents), [2] contract development and negotiation (emails, supporting documents, notes, and drafts), [3] full execution of contracts (fully executed contracts and other supporting documentation, and [4] contract close-out documents (final quantities & dollar value).
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Priority
	


Support the Ability
	Standard Functionality
	Achieved through Configuration
	Achieved through Customization
	Future availability (include date)
	
Nort Available
	


Comments

	

Required
	8) System shall provide a secure vendor portal for the submission of information, documents, and updates. The System shall allow procurement specialists to view updates and send system automatic requests for vendor documentation updates.
	
	
	
	
	
	

	b.  Contract Documents Repository
	
	
	
	
	
	

	
Required
	1) System shall be a single repository for all procurement and contract documents (accessible by City’s departments, procurement personnel, management, legal, funding source, bonding, insurance, as appropriate).
	
	
	
	
	
	

	

Required
	2) System shall support grouping by organization, procurement method (bid, RFP, RFQ), type (commodity, work service, professional service, construction), project, insurance carrier, vendor, performance record, procurement specialist or other hierarchical structure in the contract repository (department, cost center, etc.)
	
	
	
	
	
	

	

Required
	3) Access to working documents (procurement documents, contract and supporting documentation) shall be restricted during the procurement development and contract negotiation phase. Upon award of contract, the fully executed contract can be accessed with a lower level of security/restriction.
	
	
	
	
	
	

	
Required
	4) Contract attachments shall be stored natively  in  the repository (without the need to link to an external repository).
	
	
	
	
	
	

	Required
	5)   System  shall  support  tracking  of  amendments  and  other contract relationships.
	
	
	
	
	
	

	Required
	6)   System	shall	support	full-text	searchable Repository/Document Management for document storage.
	
	
	
	
	
	

	Required
	7)   System shall support versioning capability for documents under development that are housed in the repository and
	
	
	
	
	
	




	

Priority
	


Support the Ability
	Standard Functionality
	Achieved through Configuration
	Achieved through Customization
	Future availability (include date)
	
Nort Available
	


Comments

	
	provide  a  history  of  all  the  changes  to  the  documents, including any new documents to support the contract.
	
	
	
	
	
	

	Required
	8)  System shall support an unlimited number of contract types (procurement, interagency, cooperative, personnel).
	
	
	
	
	
	

	Nice to Have
	9)   System  shall  support  an  unlimited  number  of  Meta-Data fields.
	
	
	
	
	
	

	
Required
	10) System shall have the capability to use NIGP codes, provide its waterfall benefits for spend analytics, and interface with SAP as implemented.
	
	
	
	
	
	

	c.	Workflow and Approvals
	
	
	
	
	
	

	Required
	1) System shall have management capabilities that allow the initiation of an electronic request by the end-user (self- service requests and record creation) and the routing of the contract document for approval(s).
	
	
	
	
	
	

	Required
	2)   System  shall  provide  the  flexibility  for  reassignment  of projects between and within user organizations.
	
	
	
	
	
	

	Required
	3)   System  shall  support  the  assignment  of  deadlines  and owners to all deliverables and tasks.
	
	
	
	
	
	

	Required
	4)   System shall provide the ability to generate one-time and recurring events.
	
	
	
	
	
	

	Required
	5)   System  shall  allow  the  user  to  select  approvers/approval chains from a pull down menu.
	
	
	
	
	
	

	Required
	6)   System shall support the delegation of signature authority when the primary approver/delegate is not available.
	
	
	
	
	
	

	Required
	7)   System shall allow for workflow/approvals to be skipped when approved contract language or templates are used.
	
	
	
	
	
	

	Nice to Have
	8) System shall provide the ability to record and track unusual risk (either manually or through business rules) to drive the approval process.
	
	
	
	
	
	

	Required
	9)   System  shall  provide  capabilities  for  future  electronic signature.
	
	
	
	
	
	




	

Priority
	


Support the Ability
	Standard Functionality
	Achieved through Configuration
	Achieved through Customization
	Future availability (include date)
	
Nort Available
	


Comments

	d.  Authoring, Collaboration, and Templates
	
	
	
	
	
	

	
Required
	1) System shall support the generation of multiple template- based supporting documents for the same contract (e.g. templates of bid documents, RFPs, addenda, contract, amendments, etc.)
	
	
	
	
	
	

	

Required
	2) System shall support the ability to store a pre-approved contract clause library to facilitate contract development and standardization of documents and allow the flexibility of customizing documents according to the project (including fallback clauses).
	
	
	
	
	
	

	Required
	3)  System shall provide contract and document templates and “wizards” by contract type.
	
	
	
	
	
	

	
Required
	4) System shall support the ability to  exchange communications and documents between various stakeholders in the contract formation process (Legal, Risk Management, originating department, and Procurement).
	
	
	
	
	
	

	
Required
	5) System shall support electronic collaboration with external parties for contract negotiation (minimally sharing of documents with outside parties/clients).
	
	
	
	
	
	

	

Required
	6) System shall support the ability to integrate with email so that related communication can be grouped along with the contract or the system shall support the management of the entire contract formation and negotiations from within the system so all communications are linked to the contract.
	
	
	
	
	
	

	
Required
	7) Supports any file type as an attachment or artifact to  a contract including but not limited to the following: doc, pdf, xls, email, outlook, and tiff.
	
	
	
	
	
	

	Nice to Have
	8)   System shall support storage of voice files and other image files.
	
	
	
	
	
	

	
Required
	9) System shall support the ability to store and reference other types of documents such as rate tables, authorized signatures/designees, etc.
	
	
	
	
	
	




	

Priority
	


Support the Ability
	Standard Functionality
	Achieved through Configuration
	Achieved through Customization
	Future availability (include date)
	
Nort Available
	


Comments

	Required
	10) System shall support the ability for users to add descriptions to each document uploaded to the system.
	
	
	
	
	
	

	Required
	11) System shall provide the ability to extract information from web-forms (self-service) to populate contract fields.
	
	
	
	
	
	

	Required
	12) System shall provide a comparison view of all changes along with full history capture.
	
	
	
	
	
	

	Required
	13) System   shall   support   assembly   of   contract   draft   by completing a questionnaire/wizard (checklist).
	
	
	
	
	
	

	
Required
	14) System shall support the capability to generate an executive summary that highlights unusual risk, deal value, price, revenue, etc. as defined by the City.
	
	
	
	
	
	

	Required
	15) System shall support City tools environment (MS Office, SharePoint, etc.).
	
	
	
	
	
	

	Required
	16) System must allow the assignment of any or all contract document templates to a specific project.
	
	
	
	
	
	

	

Required
	17) System must allow for versioning of the contract document templates such that contract documents already in process or completed aren’t modified to the format of the new contract document template; that is, changes to the template shall not change previously approved contracts or procurement documents.
	
	
	
	
	
	

	


Required
	18) System must capture specific City specified contract information as distinct searchable data fields. This information includes but is not limited to: the start and end date of a contract, any renewal options, procurement type and method, respondent information, the original contract award amount, notice to proceed, changes to the contracts and resulting purchase orders.
	
	
	
	
	
	

	e.	Contract Formation and Administration Alerts or Notifications
	
	
	
	
	
	

	Required
	1)	System shall support the option for sending alerts when a step has not been performed.
	
	
	
	
	
	




	

Priority
	


Support the Ability
	Standard Functionality
	Achieved through Configuration
	Achieved through Customization
	Future availability (include date)
	
Nort Available
	


Comments

	
Required
	2) System shall support the ability of sending messages to the procurement specialist, client, and others that an action is required/pending (i.e. contract awaiting signatures for full execution).
	
	
	
	
	
	

	Required
	3)   System shall support the capability to send emails with file attachments.
	
	
	
	
	
	

	
Nice to Have
	4) System shall support the capability to send pre-scheduled emails for all contract events and milestones as defined by the user.
	
	
	
	
	
	

	f.	Security and Administration
	
	
	
	
	
	

	Required
	1)   System	shall	support	electronic	workflow	for signature/approval process.
	
	
	
	
	
	

	Required
	2) System shall support the capability to send alerts to various parties as  specified  by the  City (client/end-user,  contract coordinator, etc.) when specific events occur.
	
	
	
	
	
	

	Required
	3) System shall support the ability to monitor City specified events and send alerts via email to various recipients as defined by the City such as:

Procurement	project	is	reaching	its	maximum compensation rate beyond anticipated level

Upcoming expiration of contracts or auto-renewal dates (to renew or renegotiate rates, etc.)

Expiring insurance certificates or bonding requirements.
	
	
	
	
	
	

	Required
	4)   System  shall  provide  an  audit  trail  (time,  date,  user, modification made, etc.)
	
	
	
	
	
	

	Required
	5)   System  shall  provide  City  defined  and  City  specific features to assist with close-out:
	
	
	
	
	
	




	

Priority
	


Support the Ability
	Standard Functionality
	Achieved through Configuration
	Achieved through Customization
	Future availability (include date)
	
Nort Available
	


Comments

	
	Customized view of projects that have reached their end- date and that shall be closed-out.

Provide information on spend and dollars available in the PO.

Provide alerts to both the end-user and buyer to trigger the initiation of contract close-out.
	
	
	
	
	
	

	Required
	6)   System shall provide an auditable way to track the out of office delegate.
	
	
	
	
	
	

	Required
	7)  System shall support the reassignment of contract ownership and other tasks.
	
	
	
	
	
	

	Required
	8)  System shall provide real-time update of the database.
	
	
	
	
	
	

	Required
	9)  System shall support configurable data security by level and role.
	
	
	
	
	
	

	Required
	10) System shall provide On-line Help for users.  On-line Help shall be customizable for City business processes.
	
	
	
	
	
	

	g.   Searching and Reporting
	
	
	
	
	
	

	Required
	1)   System	shall	support	the	option	to	sort/search	by procurement or contract type or status.
	
	
	
	
	
	

	Required
	2) System shall provide contract analytics and multidimensional analysis (including capabilities for aging reports, contract formation/lifecycle reports, reports by method of procurement, type of project, dollar value, M/WBE participation, contract number, by vendor, etc.) for both fully-executed and in-process contracts.
	
	
	
	
	
	

	Required
	3) System shall provide pre-configured reporting capabilities such as a 180-day and 360-day report, which will help in the development of  a  procurement  plan for  the  City (procurement and end-user).
	
	
	
	
	
	




	

Priority
	


Support the Ability
	Standard Functionality
	Achieved through Configuration
	Achieved through Customization
	Future availability (include date)
	
Nort Available
	


Comments

	Required
	4) System shall support the ability to report on all data fields, including but not limited to contract terms, dollar value, subcontractors, partners, insurance information, cost savings, risk, etc.
	
	
	
	
	
	

	Required
	5)   System shall support role based access to results of queries and reports.
	
	
	
	
	
	

	Required
	6) System shall provide interface to the City’s financial system (SAP) to facilitate report generation based on actual performance. The City's order of preference is: [1] for the system to connect to the City's in-house applications, and [2] import data from in-house applications into contract system.
	
	
	
	
	
	

	Required
	7)   System shall support Ad-hoc reporting capability.
	
	
	
	
	
	

	Required
	8)   System shall track cycle time based on pre-defined steps, activities, approval level and stages.
	
	
	
	
	
	

	Required
	9)   System shall support the ability to send reports via email.
	
	
	
	
	
	

	Required
	10) System shall support search based on contract meta-data.
	
	
	
	
	
	

	Nice to Have
	11) System shall support the creation of custom search queries by combining contract meta-data.
	
	
	
	
	
	

	Required
	12) System  shall  support  the  saving  of  user  created  search queries for later use.
	
	
	
	
	
	

	Required
	13) System shall support the export of search results in various file formats.
	
	
	
	
	
	

	Required
	14) System shall support search based on user defined keywords.
	
	
	
	
	
	

	Required
	15) System	shall	support	text-based	search	on	contract attachments that are able to be indexed.
	
	
	
	
	
	

	Required
	16) System  shall  provide  near  real-time  workflow  status  of procurement and contracts.
	
	
	
	
	
	

	Required
	17) Provide integration with the systems currently utilized by the City as described in Section II.C “System Integration and Data Migration”.
	
	
	
	
	
	

	Nice to Have if Hosted
	18) System shall provide Admin user direct/indirect access to all data, for customized report purpose.
	
	
	
	
	
	




	

Priority
	


Support the Ability
	Standard Functionality
	Achieved through Configuration
	Achieved through Customization
	Future availability (include date)
	
Nort Available
	


Comments

	h.  Other Functionality
	
	
	
	
	
	

	Nice to Have
	1)  E-bidding capabilities to enable buyers to post procurement documents once they are ready to release.
	
	
	
	
	
	

	Nice to Have
	2)  Capability to capture status information regarding key dates and/or changes to the procurement schedule.
	
	
	
	
	
	

	Nice to Have
	3)   Capability  to  submit  bid  or  proposal  electronically  in  a secured environment.
	
	
	
	
	
	

	Nice to Have
	4)  Capability to tabulate bids with functionality for evaluation and award.
	
	
	
	
	
	

	Required
	5)  Ability to interface with SAP, the City’s financial system of record.
	
	
	
	
	
	

	Required
	6)  Ability to export data onto a spreadsheet and/or other format (i.e. Excel).
	
	
	
	
	
	

	Nice to Have
	7) Vendor certification and contract compliance capabilities, including but not limited to M/WBE, prevailing wage, and others, currently performed by B2G Now system.
	
	
	
	
	
	





TECHNOLOGY


	Priority
	Technology Requirements
	Vendor Response
	Comments

	a.  Application Architecture
	Yes
	No
	N/A
	

	Required
	1)  Provide  high  level  “TO  BE”  processes  based  on  the functional requirements stated above.
	
	
	
	

	
Required
	2) Does the product provide an SAP certified interface? API and/or integration that would allow data to be transferred between the product and City’s SAP system?
	
	
	
	

	Nice to Have/ Answer Required
	3) Is the product architecture modular in nature? Is so, list the modules and their purpose. Also, are the modules plug-n- play in nature, i.e. a new module can be licensed and/or activated at a later date without having to reconfigure the existing modules?
	
	
	
	

	Required
	4)   Does the application architecture of the product integrate with the technical architecture described in Attachment 2?
	
	
	
	

	

Required
	5) Does the product support extensibility through publicized and documented APIs connections/BAPI to SAP? If  so, what is the upgrade path for client-developed extensions based on these documented APIs or RFC Connections/BAPI? The detailed technical architecture is provided in Attachment 1.
	
	
	
	

	Required
	6)   Do you provide a logical data model for the key business objects in your product?
	
	
	
	

	Nice to Have/ Answer Required
	7) Is the application multi-tenant? If so, is the segregation implemented at the database level or only at the application server level?
	
	
	
	

	Nice to Have/ Answer Required
	8)   What technology(ies) is the application built on, e.g. Java, J2EE, .Net, etc.?
	
	
	
	

	Nice to Have/ Answer Required
	9) How and where is the configuration metadata stored? Hierarchical XML schemas on the file system and/or database, Relational data in database,  etc.?  Can standard configuration management methodologies be applied to the same?
	
	
	
	




	Priority
	Technology Requirements
	Vendor Response
	Comments

	
Required
	10) What database repositories will the application work with? List all. Do you provide migration tools if the underlying database has to be changed from one vendor to the other?
	
	
	
	

	Required
	11) Does the application allow multiple users to update a single document concurrently? If so, how many?
	
	
	
	

	b.  Scalability
	
	
	
	

	
Required
	1) Is your application N-Tiered? If so, describe how the different tiers shall be deployed to support 24x7 availability with 99.99% uptime and transparent failover protection.
	
	
	
	

	Nice to Have/ Answer Required
	2) Does the application have built in load balancing capabilities (i.e. two application servers sharing work load)? If  so, please explain the architecture needed to support it (both hardware and software).
	
	
	
	

	Required
	3)  Is there a limit on the number of registered users the package can support? If so, how many?
	
	
	
	

	
Required
	4) Do you have well documented evidence of the number of concurrent users that will be supported by a given physical hardware configuration? Will this number scale linearly with the capacity of the hardware configuration?
	
	
	
	

	
Required
	5) What is the maximum limit to the amount of transactions, collaborations, events being managed (workflow) that can be handled per session, per day? How many in each case?
	
	
	
	

	Nice to Have/ Answer Required
	6)  What is the average response time for initial page load, to page re-access and database access?
	
	
	
	

	Nice to Have/ Answer Required
	7)  Does the application maintain transaction and data integrity in failure situations, and if so, how?
	
	
	
	

	Nice to Have/ Answer Required
	8)  Does the application maintain transaction logs?
	
	
	
	

	Nice to Have/ Answer Required
	9) Does your application take advantage of any caching technique for loading pages, static content, data, etc.? If so, please describe.
	
	
	
	

	Nice to Have/ Answer Required
	10) Can  all  administration  activities  be  performed  with  the application up and running in production?
	
	
	
	




	Priority
	Technology Requirements
	Vendor Response
	Comments

	c.   Security
	
	
	
	

	Required
	1)  Security shall be role-based, but allow exceptions to those roles by person.
	
	
	
	

	Required
	2)  Security function place no access rights, read only rights and edit rights on users.
	
	
	
	

	Required
	3)  System provides its OWN security function.
	
	
	
	

	
Required
	4) Multiple user security profiles must be created to control the access to all of the proposed system's features and functions enjoyed by different groups of users.
	
	
	
	

	Nice to Have/ Answer Required
	5) System must enable the creation of a security profile controlling a user's ability to view ALL contracts and/or procurement documents, view only specific  procurement and contracts and view a user’s own department contracts.
	
	
	
	

	Required
	6)  System must establish levels of access privileges including individual level, role (position) and group level.
	
	
	
	

	Nice to Have/ Answer Required
	7)  System must  provide  default  user  group  settings  to  help speed up initial system implementation.
	
	
	
	

	Required
	8)  System must provide object level security.
	
	
	
	

	Required
	9)  Proposed  system  provides  the  ability  to  lock  and  hide specific data fields.
	
	
	
	

	Required
	10) Can the system prompt for a new password when the current password is nearing expiration?
	
	
	
	

	Required
	11) Can a password minimum length be configured?
	
	
	
	

	Required
	12) Can  users  be  locked  out  after  a  number  of  failed  login attempts?
	
	
	
	

	Required
	13) System should have the capability to integrate with City’s IDM product by Dell or Active Directory (LDAP integration is preferred).
	
	
	
	

	Required
	14) Can idle users be required to log back in?
	
	
	
	

	Required
	15) Does the application support the HTTPS protocol?
	
	
	
	

	Nice to Have/ Answer Required
	16) How do you prevent SQL injection?
	
	
	
	

	Nice to Have/ Answer Required
	17) How do you prevent script injection?
	
	
	
	




	Priority
	Technology Requirements
	Vendor Response
	Comments

	Nice to Have/ Answer Required
	18) Does the application support outsourcing of authentication or authorization (Access Manager, Windows, LDAP, etc.)? If yes, please specify platforms and describe how?
	
	
	
	

	Document Required
	19) Please attach your authorization design document.
	
	
	
	

	Required
	20) Describe your segregation of duties procedure.
	
	
	
	

	Required
	21) Describe your license auditing procedure.
	
	
	
	

	d.  Infrastructure
	
	
	
	

	Requirement if hosted
	1) Data Facilities
	
	
	
	

	Requirement if hosted
	2) Describe the Fire detections systems
	
	
	
	

	Requirement if hosted
	3) Describe the Fire suppression systems
	
	
	
	

	Requirement if hosted
	4) Do you have a redundant power supply?
	
	
	
	

	Requirement if hosted
	5) If "Yes", please describe in detail.
	
	
	
	

	Requirement if hosted
	6) Do you have a redundant climate control?
	
	
	
	

	Requirement if hosted
	7) If "Yes", please describe in detail.
	
	
	
	

	Requirement if hosted
	8) Are your facilities SSAE 16 compliant?
	
	
	
	

	Requirement if hosted
	9) Is the network monitor by a NOC?
	
	
	
	

	Requirement if hosted
	10) Facilities Security features
	
	
	
	

	Requirement if hosted
	11) Please  provide  a  diagram  of  the  physical  and  logical architecture of the data centers.
	
	
	
	

	e.   Integration
	
	
	
	

	
Required
	1) Describe standard resources available to migrate the City's existing data into system. Provide sample project plans with responsibilities for tasks assigned.
	
	
	
	




	Priority
	Technology Requirements
	Vendor Response
	Comments

	
Required
	2) Do you support Web Services based integrations with other enterprise applications? If so, do you have a set of standard plug-ins that you provide for popular enterprise applications such as SAP, Siebel, etc.?
	
	
	
	

	Required
	3) Do you support integrations via file transfers? If so please describe the supported file formats such as CSV, XML, etc.
	
	
	
	

	
Required
	4) Does the product support a configurable data extraction mechanism based on a logical data model? Can the data be extracted either as hierarchical or relational schemas or both?
	
	
	
	

	Required
	5) Do you support export of search results or report data in the following file formats:
	
	
	
	

	Nice to Have/ Answer Required
	6) XML?
	
	
	
	

	Nice to Have/ Answer Required
	7) HTML?
	
	
	
	

	Nice to Have/ Answer Required
	8) Excel/CSV?
	
	
	
	

	Required
	9) Does the application support batch User Management?
	
	
	
	

	
Required
	10) System must be compatible with Windows 7 64-bit Operating system and Microsoft Office 64-bit Operating System.
	
	
	
	

	f.	Database Support
	
	
	
	

	Required
	1)  Supports SQL Server RDBMS. Provide details of version
	
	
	
	

	Required
	2)  Supports Other RDBMS (Define in Comments)
	
	
	
	

	Required if hosted
	3)  Data retention plan shall be compliant with City’s policy
	
	
	
	

	g.  Backup and Recovery
	
	
	
	

	Requirement required if hosted
	1) Describe your recovery solution's infrastructure and process and please be specific in how you would meet our requirements. Please include geographic locations for all hardware.
	
	
	
	

	Requirement required
	2)  Please include your disaster recovery strategy.
	
	
	
	




	Priority
	Technology Requirements
	Vendor Response
	Comments

	Requirement required if hosted
	3) Please provide specific detail of how your recovery solution would provide recovery for the following component outages: 1) Hardware Storage Device 2) Application software 3) Operating Software 4) Network
	
	
	
	

	Requirement required if hosted
	4)  Please describe your local and remote data backup process, and identify the frequency and storage location.
	
	
	
	

	Requirement required if hosted
	5) How frequently do you test your recovery solution? Please describe your testing process, and indicate your process for sharing test results with your clients.
	
	
	
	

	Required
	6)  Describe your recovery time objective.
	
	
	
	




VENDOR SUPPORT AND TRAINING


	Vendor Support Requirement
	Response Required

	a.  Maintenance
	

	1)  Do you provide a standard yearly maintenance agreement in your MSA? (Define Terms)
	

	2)   Includes full numbered upgrades at no charge? (Example: v1 to v2)
	

	3)   Describe   your   change,   incident   and   release	management processes.
	

	4)  How are upgrades distributed?
	

	5)  How are other major upgrades released? Provide release calendar.
	

	6)  Are clients allowed to have third parties perform upgrades?
	

	7)   What is the average cost to upgrade from current version to new version?
	

	8)  What is the average duration to perform an upgrade from current version to new version?
	

	9)   When are upgrades normally performed?   Can the City choose when the upgrades are performed?
	

	10) Describe the worst case upgrade you have performed in terms of time and cost.
	

	11) What is your policy regarding customizations during upgrades?
	

	12) What is your policy regarding configurations during upgrades?
	

	13) Are upgrades Fixed Price or Time and Materials
	

	14) Do you work with your clients to generate a detailed upgrade design document?
	

	15) Do you work with your clients on integration testing prior to releasing a new patch or other major changes?
	

	16) Do you perform rigorous QA and Regression testing of the upgrade itself and data migrated from the older version to the new version? (explain this item in detail)
	

	17) Are patches included in the maintenance agreement?
	

	18) How often are patches released?
	




	Vendor Support Requirement
	Response Required

	19) If hosted, are the patches installed automatically with notification to the client?
	

	20) Do you charge to install patches if the CLM is installed at the client site?
	

	21) Please describe data retention plan, if the system is hosted by Proposer.
	

	22) If  the  system  is  hosted  by  Proposer,  how  will  the  data  be transitioned to City at service termination?
	

	b.  Support Services
	

	1)   Do  you  provide  a  standard  support  program  in  your  MSA? (Define Terms/Programs)
	

	2)  Describe your Service Management Lifecycle.
	

	3)  What is the cost for each support program you offer?
	

	4)   Do you offer a Service Level Agreement?  If so, please attach or define.
	

	5)  Is support managed from your corporate office, or multiple office locations? If multiple, list locations.
	

	6)  Do you use an external service provider to handle support issues? If so, please specify. Indicate what type of support is provided.
	

	7)  Provide the time/day and days/week that support is available.
	

	8)  Do you provide monthly service delivery reports?
	

	9)  Are clients allowed access to your support database to track their issues? If not, how do they acquire status on their support issues?
	

	10) Do you provide a Knowledge Center that can be accessed via the Web with FAQ access for your clients?
	

	11) Do  you  provide  periodic  service  improvement  plans  to  the clients?
	

	12) If a client's issue(s) cannot be resolved without issuing a patch, will you create a patch for a specific client Immediately, or must they wait for the next scheduled patch release?
	

	13) Provide ARCI chart for support services.   Include expectations from City in the ARCI chart.
	




	Vendor Support Requirement
	Response Required

	c.	Training Services
	

	1) Do you offer formal training services? If so, please define them here, or attach marketing material related to your training programs.
	

	2)  Do you offer informal training services?
	

	3)  Is there any online training available or that will be developed for the City? Please specify the type of training.
	

	4)   Do you offer classes at both the client site and your office?
	

	5)   If the training is at the client site, do you customize the training materials?
	

	6)  What is the average cost to customize training materials?
	

	7)  Do client keep training materials?
	

	8)   Do you offer regional training classes that clients can travel to attend? If so, what regions and how often?
	

	9)  Do you provide refresh training and training on upgrades?
	

	10) What   training   programs   do   you   offer?   (i.e.   Sys   Admin, Application Admin, Power user, Casual user)
	

	11) Do you offer Train the Trainer courses?
	

	12) What is the average size of your classes?
	

	13) What is the maximum size of your classes?
	

	14) What is the minimum of attendees required to conduct a class?
	

	15) How often do you provide training?
	

	16) What is the timeframe prior to the start of a class that client can cancel for a full refund?
	

	17) Are your instructors professional trainers? What is the average number of years your trainers have worked for your company and in the CLM industry?
	

	18) Do you provide the following materials and if so, what is the cost? Please indicate if any of the materials are not included in the price proposal.
Written materials Audio/visual
Hyperlinked reference materials
	




	Vendor Support Requirement
	Response Required

	d.  Implementation & Deployment Services
	

	1) Provide documentation and presentation  materials  relevant  to your implementation process. Include sample schedules, requirements documents and test scripts.
	

	2)  For your implementation managers, what is the average number of years they have been deploying the software?
	

	3)  How many of your implementation managers are PMP certified?
	

	4)  Define your normal implementation team by role.
	

	5)  What are the major standard phases used for a deployment?
	

	6)   What are the key milestones shared with the client to track the project against?
	

	7)  Describe a failed implementation you company was involved in.
	

	8)   What  is  your  recommendation  to  clients  in  terms  of  the implementation of your product (implement in phases?)
	

	9)  What is the shortest, average and maximum implementation time for your product?
	

	10) What is the biggest obstacle in the implementation?
	



FORM 2 PAST EXPERIENCE

	Proposer (team member or Key Personnel):
	Project Name:

	
	Organization:

	Dollar Value:
	Contact:

	Completion Date:
	Phone No:

	Project Manager or Role of Key Personnel:
	Email:

	Brief Description of Project:

	Proposer (team member):
	Project Name:

	
	Organization:

	Dollar Value:
	Contact:

	Completion Date:
	Phone No:

	Project Manager:
	Email:

	Brief Description of Project:
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FORM 3
LEVEL OF COMMITMENTS OF KEY PERSONNEL

	COMMITMENT TO THIS PROJECT
	OTHER PROJECTS

	
Name of Key Personnel
	
Role
	Level of Commitment
	
Name of the Project
	Level of Commitment
	Expected Completion Date

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



FORM 4 PRICE PROPOSAL


A. Software, Fees and Services

	

Description of Services
	Breakdown/ Annual Amount
	Total Amount Five Years

	Software: Include all software licenses that will be required. Please list below:
	
	

	Maintenance:  Please indicate the amount for the annual maintenance and the total amount for a five-year period for each software license that will be required.
	(Annually)
	

	Integration with SAP – Include any fees associated with the required integration with the City’s financial system of record, SAP. Provide detail as appropriate.
	
	

	Integration:  Please provide a description of the services required and the details of SAP Certified Connector.
	
	

	Interface with other systems – Please specify below.
	
	




	Hosting Fees
Include all fees associated with system hosted by Prosper

	Training:   Please indicate the number of hours of training and the average price proposed. Training included:
	
	

	Customization:   Identify the cost of any customization required.   Please provide detail below.
	
	

	Customer Support:	Please describe support services that will be provided by Proposer. If there is a tier structure, please describe the tiers and specify the pricing.
	
	

	Vendor Access
Please include any charges associated with access by vendors to Vendor Portal.

	
Base Price: Software, Fees, and Services
	Breakdown/ Annual Amount
	Total Amount Five Years

	Electronic Bidding Option: If available, please include all expenses associated with the implementation of an electronic bidding option if not already included in the price. Please specify if there are any vendor access fees for:

1. Electronic bid/proposal view;
2. Solicitation/document download; and/or
3. Bid/Proposal submission.
	
	

	Vendor Certification and Contract Compliance Monitoring Option: If available, please include all expenses associated with the implementation of this component.
Include any fees for vendor access to the system. Please specify.
	
	

	Base Price plus Options
	$
	$



B. Travel And Reimbursable Expenses

Please list below any reimbursable expenses anticipated during the implementation of the project.

	Category
	Description
	Estimated Amount

	Travel
	
	

	Training Material
	
	

	
	
	

	
	
	

	Reimbursable Expenses
	
	





C. Total Price

	Description
	Annual Price (as applicable)
	Total Amount Five Years

	Base Price: Software, Fees and Services
	
	

	Electronic Bidding Option
	
	

	Vendor Certification and Contract Compliance Option
	
	

	Reimbursable Expenses
	
	

	Total Price
	
	





D. Price by Phase

Please indicate the price and schedule breakdown by phase or milestone of the proposed implementation and migration plan.

	Phase/Milestone
	Description
	Price
	Estimated Dates for Start and Completion

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



E. Consulting Services Breakdown

[bookmark: _GoBack]Solely for the purpose of evaluating the Proposal, please indicate the estimated number of hours and pricing that will be assigned for each staff member to provide the requested consultant services. In the event of any additional services associated with this project, the rates charged shall not exceed those indicated below.
On the indicated lines, please provide your Payroll Rate and Billable Rate for each category.  The Payroll Rate is defined as the actual hourly rate your company pays each employee or contractor. The Billable Rate is the rate your company charges the City for services.


	Hourly Price for Consultant Service

	Description Position/Title
	Est. No. of Hours Assigned
	Payroll Hourly Rate
	
Billable Rate
	
Extension

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



OFFER AND SUBMITTAL

NOTE: PROPOSAL MUST BE SIGNED AND NOTARIZED BY AN AUTHORIZED REPRESENTATIVE(S) OF THE PROPOSER, WHICH MUST BE THE ACTUAL LEGAL ENTITY THAT WILL PERFORM THE CONTRACT IF AWARDED AND THE TOTAL FIXED PRICE CONTAINED THEREIN SHALL REMAIN FIRM FOR A PERIOD OF ONE-HUNDRED EIGHTY (180) DAYS.

"THE RESPONDENT WARRANTS THAT NO PERSON OR SELLING AGENCY HAS BEEN EMPLOYED OR RETAINED TO SOLICIT OR SECURE THIS CONTRACT UPON AN AGREEMENT OR UNDERSTANDING FOR A COMMISSION, PERCENTAGE, BROKERAGE, OR CONTINGENT FEE, EXCEPTING BONA FIDE EMPLOYEES. FOR BREACH OR VIOLATION OF THIS WARRANTY, THE CITY SHALL HAVE THE RIGHT TO ANNUL THIS AGREEMENT WITHOUT LIABILITY OR, AT ITS DISCRETION, TO DEDUCT FROM THE CONTRACT PRICES OR CONSIDERATION, OR OTHERWISE RECOVER THE FULL AMOUNT OF SUCH COMMISSION, PERCENTAGE, BROKERAGE OR CONTINGENT FEE."

Respectfully Submitted:



(Print or Type Name of Contractor – Full Company Name)

City of Houston Vendor No. (If already doing business with City):  	

Federal Identification Number:  	

By:  	 (Signature of Authorized Officer or Agent)
Printed                                                                                                                                                  Name:    	  Title:	 	 Date:	  	  Address of Contractor:    	 
Street Address or P.O. Box



City – State – Zip Code

Telephone No. of Contractor: (	)  	

Signature, Name and title of Affiant:  	



(Notary Public in and for)

 		County, Texas My Commission Expires:	day of		20 	
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REFERENCES
LIST OF PREVIOUS CUSTOMERS


1. Name:  	

Phone No.:  	

Address:   	

Contract Award Date:   	

Contract Completion Date:   	

Contract                                                                                                        Name/Title:   	 Email:   	  System Description:   	 





2. Name: Address:
Contract Award Date: Contract Name/Title:

Phone No.: Contract Completion Date:

Email:   	
System Description:   	






3. Name: Address:
Contract Award Date: Contract Name/Title:

Phone No.: Contract Completion Date:

Email:   	
System Description:   	






4. Name: Address:
Contract Award Date: Contract Name/Title:

Phone No.: Contract Completion Date:

Email:   	
System Description:   	

LIST OF SUBCONTRACTOR(S)

The following is a list of Subcontractors we propose to engage on the following items of Work. Any item of Work which does not designate a Subcontractor will be done by the firm submitting the Proposal.

SEGREGATED PART OF WORK	SUBCONTRACTOR/SUPPLIER


	


	


	


	


	


	


	


	


	


	


	


	


	


	


	


	


	


	


	


	

ATTACHMENT “A” SCHEDULE OF M/WBE PARTICIPATION

DATE OF REPORT:	 	

BID NO.:	 	

FORMAL BID TITLE:	 	

	NAME OF MINORITY/WOMEN SUBCONTRACTOR
	OFFICE OF BUSINESS OPPORTUNITY CERTIFICATION NO.
	STREET ADDRESS AND CITY, STATE, ZIP CODE
	TELEPHONE NO.
	
SCOPE OF WORK
	
AGREED PRICE

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
TOTAL. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .	$ 	   M/WBE PARTICIPATION AMOUNT. . . . . . . . . . . . . . . . . .	$	% TOTAL BID AMOUNT. . . . . . . . . . . . . . . . . . . . . . . . . . . . ..	$ 	  
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IF YOU HAVE USED YOUR BEST EFFORTS TO CARRY OUT THE CITY’S M/WBE POLICY BY SEEKING SUBCONTRACTS AND SUPPLY AGREEMENTS WITH MINORITY AND WOMEN BUSINESS ENTERPRISES, YET FAILED TO MEET THE STATED PERCENTAGE GOAL OF THIS BID DOCUMENT, LIST BELOW YOUR GOOD FAITH EFFORTS FOR COMPLIANCE (DEFINITION OF REQUIREMENTS CAN BE OBTAINED THROUGH THE OFFICE OF BUSINESS OPPORTUNITY AT (713) 837-9000).

	

	

	

	

	

	THE UNDERSIGNED WILL ENTER INTO A FORMAL AGREEMENT WITH THE MINORITY AND/OR WOMEN SUBCONTRACTORS AND SUPPLIERS LISTED IN THIS SCHEDULE CONDITIONED UPON AWARD OF A CONTRACT FROM THE CITY.

NOTE:
ALL FIRMS LISTED ABOVE MUST BE CERTIFIED (OR ELIGIBLE FOR CERTIFICATION) BY THE OFFICE OF BUSINESS OPPORTUNITY. THIS SCHEDULE OF M/WBE PARTICIPATION SHOULD BE RETURNED, IN DUPLICATE, WITH THE BID FORM.





BIDDER COMPANY NAME



SIGNATURE OF AUTHORIZED OFFICER OR AGENT OF BIDDER



NAME (TYPE OR PRINT)



TITLE

ATTACHMENT “B”
OFFICE OF BUSINESS OPPORTUNITY AND CONTRACT COMPLIANCE M/WBE UTILIZATION REPORT

NOTICE OF INTENT


THIS AGREEMENT IS SUBJECT TO MEDIATION AND CAN BE INITIATED BY THE COMPANIES SIGNED BELOW OR THE OFFICE OF BUSINESS OPPORTUNITY.

To:	City of Houston	Date:	 	 Administering Department

Project Name and Number  	

Bid Amount:		M/W/SBE Goal:   	

 		, agrees to enter into a contractual agreement with Prime Contractor

 		, who will provide the following goods/services in connection MWSBE Subcontractor
with the above-referenced contract:





for an estimated amount of $	or	% of the total contract value.

 		is currently certified with the City of Houston’s Office of Business (M/W/SBE Subcontractor)	Opportunity to function in the aforementioned capacity.

 	Intend to
Prime Contractor	M/W/SBE Subcontractor
work on the above-named contract in accordance with the M/W/DBE Participation Section of the City of Houston Bid Provisions, contingent upon award of the contract to the aforementioned Prime Contractor.


	
Signed (Prime Contactor)	Signed (M/W/SBE Subcontractor)


	
Printed Signature	Printed Signature


	
Title	Date	Title	Date
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ATTACHMENT “C”
CERTIFIED M/WBE SUBCONTRACT TERMS

CITY OF HOUSTON CERTIFIED MWSBE SUBCONTRACT TERMS

Contractor shall ensure that all subcontracts with M/WSBE subcontractors and suppliers are clearly labeled “THIS CONTRACT IS SUBJECT TO MEDIATION” and contain the following terms:

1.  	(M/WSBE subcontractor) shall not delegate or subcontract more than 50% of the work under this subcontract to any other subcontractor or supplier without the express written consent of the City of Houston’s Office of Business Opportunity Director (“the Director”).

2.  	(M/WSBE subcontractor) shall permit representatives of the City of Houston, at all reasonable times, to perform 1) audits of the books and records of the subcontractor, and 2) inspections of all places where work is to be undertaken in connection with this subcontract. Subcontractor shall keep such books and records available for such purpose for at least four (4) years after the end of its performance under this subcontract. Nothing in this provision shall affect the time for bringing a cause of action or the applicable statute of limitations.

3. Within five (5) business days of execution of this subcontract, Contractor (prime contractor) and Subcontractor shall designate in writing to the Director an agent for receiving any notice required or permitted to be given pursuant to Chapter 15 of the Houston City Code of Ordinances, along with the street and mailing address and phone number of such agent.

These provisions apply to goal-oriented contracts. A goal-oriented contract means any contract for the supply of goods or non-professional services in excess of $100,000.00 for which competitive proposals are required by law; not within the scope of the MBE/WBE/SBE program of the United States Environmental Protection Agency or the United States Department of Transportation; and which the City Chief Procurement Officer has determined to have significant MWSBE subcontracting potential in fields which there are an adequate number of known MBEs , WBE’s, and or SBE’s (if applicable) to compete for City contracts.

The MWSBE policy of the City of Houston will be discussed during the pre-proposal conference. For information, assistance, and/or to receive a copy of the City’s Affirmative Action Policy and/or Ordinance, contact the Office of Business Opportunity Division at 832.393.0600, 611 Walker Street, 7th Floor, Houston, Texas 77002.

ATTACHMENT “D”
OFFICE OF BUSINESS OPPORTUNITY AND CONTRACT COMPLIANCE M/WBE UTILIZATION REPORT

Report Period:  	



PROJECT NAME & NUMBER:  	

AWARD DATE: 	



PRIME CONTRACTOR:  	

CONTRACT NO.:  	



ADDRESS:  	

CONTRACT AMOUNT:  	



LIAISON/PHONE NO.:  	

M/WBE GOAL:  	



	
M/WBE SUB/VENDOR NAME
	
DATE OF OBO CERTIFICATION
	
DATE OF SUBCONTRACT
	
SUBCONTRAC T AMOUNT
	% OF TOTAL CONTRACT
	
AMOUNT PAID TO DATE
	% OF CONTRACT TO DATE

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Use additional pages if needed. Submit by the 15th day of the following month.	Office of Business Opportunity
Provide support documentation on all revenues paid to end of the report period to:	ATTN: Carlecia Wright   713-837-9000 M/WBE’s to reflect up/down variances on Contract amount.	611 Walker, 7th Floor
Houston, Texas 77002
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FAIR CAMPAIGN ORDINANCE

The City of Houston Fair Campaign Ordinance makes it unlawful for a Contractor to offer any contribution to a candidate for City elective office (including elected officers and officers-elect). All respondents to this invitation to bid must comply with Houston Code of Ordinances Chapter 18 as amended relating to the contribution and solicitation of funds for election campaigns. Provisions of this ordinance are provided in part in the paragraphs that follow. Complete copies may be obtained from the office of the City Secretary.

Candidates for city office may neither solicit nor receive contributions except during a period commencing 270 calendar days prior to an election date for which a person is a candidate for such office and ending 90 calendar days after the election date, including run-off elections if such candidate is on the ballot.

Further, it shall be unlawful either for any person who submits a Bid or Proposal to contribute or offer any contribution to a candidate or for any candidate to solicit or accept any contribution from such person for a period commencing at the time of posting of the City Council Meeting Agenda including an item for the award of the Contract and ending upon the 30th day after the award of the Contract by City Council.

For the purposes of this Ordinance, a Contract is defined as each Contract having a value in excess of $30,000 that is let by the City for professional services, personal services, or other goods or services of any other nature whether the Contract is awarded on a negotiated basis, request for Proposal basis, competitive Proposal basis or formal sealed competitive Bids. The term Contractor includes proprietors of proprietorships, partners having an equity interest of 10% of more of partnerships, (including limited liability partnerships and companies), all officers and directors of corporations (including limited liability corporations), and all holders of 10% or more of the outstanding shares of corporations.

A STATEMENT DISCLOSING THE NAMES AND BUSINESS ADDRESSES EACH OF THOSE PERSONS WILL BE REQUIRED TO BE SUBMITTED WITH EACH BID OR PROPOSAL FOR A CITY CONTRACT.
Completion of the attached form entitled "Contractor Submission List" will satisfy this requirement. Failure to provide this information may be just cause for rejection of your Bid or Proposal.
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FORM “A”: FAIR CAMPAIGN

CITY OF HOUSTON FAIR CAMPAIGN ORDINANCE

The City of Houston Fair Campaign Ordinance makes it unlawful for a Contractor to offer any contribution to a candidate for City elective office (including elected officers-elect) during a certain period of time prior to and following the award of the Contract by the City Council. The term “Contractor” Includes proprietors of proprietorships, partners or joint venture’s having an equity interest of 10 percent or more for the partnership or Joint venture, and officers, directors and holders of 10 percent or more of the outstanding shares of corporations. A statement disclosing the names and business addresses of each of those persons will be required to be submitted with each Bid or Proposal for a City Contract. See Chapter 18 of the Code of Ordinances, Houston, Texas, for further information.

This list is submitted under the Provisions of Section 18-36(b) of the Code of Ordinances, Houston, Texas, in connection with the attached Proposal, submission or bid of:
Firm or Company Name:  	

Firm or Company Address:  	

The firm/company is organized as a (Check one as applicable) and attach additional pages if needed to supply the required names and addresses:

[  ]	SOLE PROPRIETORSHIP



Name 	
Proprietor	Address


[  ]	A PARTNERSHIP

List each partner having equity interest of 10% or more of partnership (if none state “none”):


Name 	
Partner	Address


Name  	
Partner	Address


[  ]	A CORPORATION

List all directors of the corporation (if none state “none”):


Name 	

Director	Address

Name 	

Director	Address

Name  	

Director	Address

List all officers of the corporation (if none state "none”):


Name 	

Director	Address

Name 	

Director	Address

Name  	



List all individuals owning 10% or more of outstanding shares of stock of the corporation (if none state “none”):


Name 	

Director	Address

Name 	

Director	Address

Name  	

Director	Address

I certify that I am duly authorized to submit this list on behalf of the firm, that I am associated with the firm in the capacity noted below and that I have personal knowledge of the accuracy of the information provided herein.




Preparer




Printed Name




Title

Note:	This list constitutes a government record as defined by § 37.01 of the Texas Penal Code.

8/23/01

AFFIDAVIT OF OWNERSHIP OR CONTROL
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ORIG. DEPT.: 	

FILE/I.D. NO.: 	


INSTRUCTION: ENTITIES USING AN ASSUMED NAME SHOULD DISCLOSE SUCH FACT TO AVOID REJECTION OF THE AFFIDAVIT. THE FOLLOWING FORMAT IS RECOMMENDED: CORPORATE/LEGAL NAME DBA ASSUMED NAME.


STATE OF			§ COUNTY OF			§


§	AFFIDAVIT OF OWNERSHIP OR CONTROL

BEFORE ME, the undersigned authority, on this day personally appeared
 	[FULL NAME] (hereafter “Affiant”),
 	[STATE TITLE/CAPACITY WITH CONTRACTING ENTITY] of
 	[CONTRACTING ENTITY’S
CORPORATE/LEGAL NAME] (”Contracting Entity”), who being by me duly sworn on oath stated as follows:

1. Affiant is authorized to give this affidavit and has personal knowledge of the facts and matters herein stated.

2. Contracting Entity seeks to do business with the City in connection with
 	[DESCRIBE PROJECT OR
MATTER] which is expected to be in an amount that exceeds $50,000.

3. The following information is submitted in connection with the proposal, submission or bid of Contracting Entity in connection with the above described project or matter.

4. Contracting Entity is organized as a business entity as noted below (check box as applicable).

FOR PROFIT ENTITY:	NON-PROFIT ENTITY:

[ ] SOLE PROPRIETORSHIP	[ ] NON-PROFIT CORPORATION
[ ] CORPORATION	[ ] UNINCORPORATED ASSOCIATION [ ] PARTNERSHIP
[ ] LIMITED PARTNERSHIP [ ] JOINT VENTURE
[ ] LIMITED LIABILITY COMPANY
[ ] OTHER (Specify type in space below)






5. The information shown below is true and correct for the Contracting Entity and all owners of 5% or more of the Contracting Entity and, where the Contracting Entity is a non-profit entity, the required information has been shown for each officer, i.e., president, vice-president, secretary, treasurer, etc. [NOTE: IN ALL CASES, USE FULL NAMES, LOCAL BUSINESS AND RESIDENCE ADDRESSES AND TELEPHONE NUMBERS. DO NOT USE POST OFFICE BOXES FOR ANY ADDRESS. INCLUSION OF E-MAIL ADDRESSES IS OPTIONAL, BUT RECOMMENDED. ATTACH ADDITIONAL SHEETS AS NEEDED.]

Contracting Entity

Name:   	

Business Address [NO./STREET]	 	

[CITY/STATE/ZIP CODE]  	

Telephone Number	(	_) 	

Email Address [OPTIONAL] 	

Residence Address [NO. /STREET]	 	

[CITY/STATE/ZIP CODE] 	

Telephone Number	(	_) 	

Email Address [OPTIONAL] 	


5% Owner(s) or More (IF NONE, STATE “NONE.”)

Name:   	

Business Address [NO. /STREET]	 	

[CITY/STATE/ZIP CODE] 	

Telephone Number	(	_) 	

Email Address [OPTIONAL] 	

Residence Address [NO. /STREET]	 	

[CITY/STATE/ZIP CODE] 	

Telephone Number	(	_) 	

Email Address [OPTIONAL] 	

6. Optional Information


Contracting  Entity  and/or   	

[NAME  OF  OWNER  OR  NON-

PROFIT OFFICER] is actively protesting, challenging or appealing the accuracy and/or amount of taxes levied against
 	[CONTRACTING ENTITY, OWNER OR NON-PROFIT OFFICER] as follows:

Name of Debtor: Tax Account Nos. Case or File Nos.
Attorney/Agent                                                         Name	 	 Attorney/Agent  Phone               No.                        (                      _) 	  Tax Years
Status of Appeal [DESCRIBE]  	









Affiant certifies that he or she is duly authorized to submit the above information on behalf of the Contracting Entity, that Affiant is associated with the Contracting Entity in the capacity noted above and has personal knowledge of the accuracy of the information provided herein, and that the information provided herein is true and correct to the best of Affiant’s knowledge and belief.




Affiant


SWORN TO AND SUBSCRIBED before me this	day of	, 20	.

(Seal)



Notary Public
NOTE:
This affidavit constitutes a government record as defined by Section 37.01 of the Texas Penal Code. Submission of a false government record is punishable as provided in Section 37.10 of the Texas Penal Code. Attach additional pages if needed to supply the required names and addresses.

ANTI-COLLUSION STATEMENT

Anti-Collusion Statement


The undersigned, as Proposer, certifies that the only person or parties interested in this Proposal as principals are those named herein; that the Proposer has not, either directly or indirectly entered into any Agreement, participated in any collusion, or otherwise taken any action in restraint of free competitive bidding in connection with the award of this Contract.








	
Date	Proposer Signature
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FORM CONFLICT OF INTEREST QUESTIONNAIRE

	CONFLICT OF INTEREST QUESTIONNAIRE	FORM CIQ
For vendor or other person doing business with local governmentalentity

	This questionnaire reflects changes made to the law by H.B. 1491, 80th Leg., Regular Session.
This questionna reis beingfiledin accordance with Chapter 176, ocalGovernment Code
	
	OFFICE USEONLY

	
	
	Date Received

	by a personwho has a business relationship asdefined by Section 176.001(1-a) with a local
	

	governmentalentity and the person meets requirements under Section 176.00G(a).
Bylaw thisquestionnaire must be filedwith the records adminstrator of the local governmental entity notlater than the 7thbusiness day after the date the person becomes aware of facts that requirethestatement to be filed. See Section 176.006, ocal Government Code.
A person commits an offense if the person knowingly violates Section 176 006, ocal Government Code. An offense underthis section isa Class C misdemeanor.
	
	

	l!J Name of personwho has a business relationship with localgovernmental entity.
	
	

	D Check this boxif you arefilingan update toa previously filedquestionnaire.
(The law requires that you file an updated completed questionnaire with the appropriate filing authority  not later than the 7th business day after the date the originally filed questionnaire becomes incomplete orinaccurate.)

	Name oflocal government officer with whom filer has employment or business relationship.


Name of Officer

This section (item 3 including subparts A. B, c & D) must be completed for each officer with whom the filer has an employment or other business relationship as defined by Section 176.001(1-a),Local Government Code. Attachadditional pages to this Fom1CIQ as necessary.

A. Is thelocal government officer named in this section receiving or likely to receive taxableincome, other thaninvestment income, from the filer of the questionnaire?

DYes	DNo

B. Is the filer of the questionnaire receiving or likely to receive taxableincome. other than investment income.from or at the direction of the local government officer named in this section AND the taxableincomeis not received from thelocal governmental entity?

0Yes	0No

C. Is the fi er of this questionnaire employed by a corporation or other business entity with respect to which thelocal government officer serves as an officer or director,or holds an ownership of 1O percent or more?

DYes	DNo

D.Describe each employment or business relationship with tilelocalgovernment officer namedin this section.

	



SignatLR"e of person doing busi'les:s v1ith the governmental entity	Date


Adopted 0612912007
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