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Date Issued: November 20, 2015 

Pre-Submittal  Conference: December 3, 2015 @ 10:00 A.M 
City Hall 
900 Bagby Street  
Conference Room 1 (Tunnel Level) 
Houston, TX 77002 
 

 
Pre-Submittal Questions 
Deadline: 
 

 
January 6, 2016 @ 5:00 P.M 
 

 
Responses Due Date:  

 
January 20, 2016 @ 5:00 P.M., CST 
 

 
Solicitation Contact Person: 

 
Brenda Chagoya Dave Evans 
brenda.chagoya@houstontx.gov 
dave.evans@houstontx.gov 
(832) 393-8723 
 

 
Project Summary:  The City of Houston is requesting qualifications from contractors for the purpose of 
creating a vendor pool for future Internal Audit Services for a three (3) year term with two (2) year option 
periods. 
 
Project Description:  Internal Audit and other specific services requested by the City Controller, as well 
as, prepare the resulting reports. 

 
NIGP Code:  918-04, 926-23, 946-20    MWBE Goal:  24% 

 
 

 

Carolyn Hanahan, Acting Chief Procurement Officer 

December 18, 2015 

Date 
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Any protest regarding the evaluation of bids, qualifications, or proposals by the City must be filed no 
later than ten (10) days after: 

opening of bids (if a bid); or  
due date (if RFQ/RFP); or 
notification that the interested party’s bid or proposal has been rejected. 

Any protest received after the deadline will not be considered. 
 

c. Protests regarding award of contract (Post-Award Protest) 
Upon receipt of a timely and properly filed protest regarding the award of a contract, the City will not 
issue a notice to proceed or submit an order for goods until the protest has been resolved, provided 
such delay will not be detrimental to the interests of the City. 

 
PART VII – INSTRUCTIONS TO PROPOSERS 
 
A.  Pre-Submittal Conference 
 

A Pre-Proposal Conference will be held at the date, time, and location as indicated on the first page of the 
RFQ/P document.  Interested Proposer(s) should plan to attend.  It will be assumed that potential 
Proposer(s) attending this meeting have reviewed the RFQ in detail, and are prepared to bring up any 
substantive questions not already addressed by the City. 

 
B. Additional Information and Specification Changes 
 

Requests for additional information and questions should be addressed to the Finance Department, 
Strategic Procurement Division, Brenda Chagoya  Dave Evans telephone: (832) 393-8723 8701, fax: 
832.393. 8759, or e-mail (preferred method to): brenda.chagoya@houstontx.gov 
dave.evans@houstontx.gov no later than 2:00 p.m., CST, January 6, 2016.  The City of Houston shall 
provide written responses to all questions received in writing before the submittal deadline.  Questions 
received from all respondent(s) shall be answered and sent to all respondent(s) who are listed as having 
obtained the RFQ.  Respondent(s) shall be notified in writing of any changes in the specifications contained 
in this RFQ. 

 
C. Letter(s) of Clarification 
 

1. All Letters of Clarification and interpretations to this Solicitation shall be in writing.  Any Letter of 
Clarification(s) or interpretation that is not in writing shall not legally bind the City of Houston.  Only 
information supplied by the City of Houston in writing or in this RFQ should be used in preparing 
submission responses.  

  
2.  The City does not assume responsibility for the receipt of any Letters of Clarification sent to respondent 

(s). 
  
D. Examination of Documents and Requirements 
 

1. Each respondent shall carefully examine all RFQ documents and thoroughly familiarize themselves 
with all requirements prior to submitting a submission to ensure that the submission meets the intent of 
this RFQ. 

 
2. Before submitting a Proposal, each Proposer shall be responsible for making all investigations and 

examinations that are necessary to ascertain conditions and affecting the requirements of this RFQ/P.  
Failure to make such investigations and examinations shall not relieve the Proposer from obligation to 
comply, in every detail, with all provisions and requirements of the RFQ/P. 
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